
Working with  

Team Unify 



Team Unify Uses 

 Managing your Team Roster 

 Managing Meet Entries 

 Storing/Tracking Meet Results 



Working with Your Roster 

 Accounts vs. Members 

 Accounts define the family 

 Members describe each swimmer 

 One account will have one or more members 



Adding an Account 

On the left-hand side, you will select “Team Admin” – “Account/Member Admin” 

 

The right-and side of the screen will show Account Management. 

Click “Add Account” 

button to create a new 

account. 



Adding the New Account 

A form shows up with the 

required fields outlined in red. 

 

Enter the account (family) 

information.  You can enter as 

much additional information as 

you desire – this information is not 

used by MCSL. 

 

Note the “Email Login 

Instructions” button on the top 

right.  You will want to use this to 

let your families know how to 

access any password protected 

information you have set up. 

There are additional fields on the form – only those required 

are shown above. 



Editing an Account 

 From the Account view, check the box to select one or more 

accounts. 

 From the Edit drop-down, select “Edit Account(s)” 

 

 The same form used to add an account and member appears, but 

filled in with the selected account.  Make the necessary edits and 

then save those changes. 



Add/Edit Members 

Required member information are the swimmer’s name, gender and birthdate.  You can 

have Team Unify generate the unique swimmer Id.  Please note – if you change this ID, 

you may lose reference to the swimmer’s data on the MCSL site! 



Working with Events 

 Creating a New Event 

 Managing Meet Entries 

 Exporting entries for Meet Manager 

 Importing Results into Team Unify 

 



Create a New Event 

First, make sure you 

are on the Events Tab 

Click “New Event” to 

create your Event 



Create New Event Cont’d 

Team Unify provides a multi-step form for creating the event.  In step 1 you enter in the event 

title (e.g. MCF vs Poolesville).  Provide the meet date and registration deadline (typically 2 

days before the meet.) 

For event category, the Saturday meets should be flagged with an “A Meet” category. 

 

In step 2, keep the event as a public event so that it shows up on your site for members to 

see. 



Create New Event – Import Events 

In step 3, you will want to select the fourth option – using Meet Manager/Meet Events file 

for on-line meet entry. 

 

Click “Choose File” – a dialog will appear allowing you to navigate to and select a meet 

template file downloaded from the MCSL web site. 



Create New Event – Import Events 

In the zip file downloaded from 

MCSL.ORG you will see events for 

weeks 1-5 and divisionals. 

 

Select the meet you wish to import. 



Create New Event – Import Meet 

Events 

Once they are imported, you will be able to click the View/Edit 

Button that appears next to the name of the meet events file. 



Create Events for the Remaining 

Meets/Weeks 

 Repeat this process for each of the dual meets for the season. 

 Steps 5 through 12 are optional and each team can manage their 

events as they see fit. 



Managing Meet Entries 

 



Exporting Entries for Meet Manager 

For an event, as an admin, you will see the “Edit 

Commitment” button next to an upcoming event.  Click 

on the link and then select the “Commited Athletes” tab 

Click on the “Generate Entry Files” 

link in the Export section. You will be 

asked to confirm the export 

operation.  The screen then displays 

an option to save a standard SD3 

file.  Click that, and select a 

location to save the file. 

 

This is the file you must provide to 

the home team for import into Meet 

Manager. 



Importing Results from Meet Manager 

On the left-hand side of the screen, select “My 

Account and then “My Meet Results” 

On the right-hand side of the screen, select 

“Results by Meets” and then click on the 

“Import Meet Results for My Team” 



Import Meet Results Cont’d 

Click “Choose File” to select the export from Meet Manager that contains your team’s 

results.  You can choose to update records, meet entries with best times and import results 

using the active athlete Ids. 


