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AUTOMATION COMMITTEE AND CLINIC INFORMATION

Automation Committee Members automation@mcsl.org
Mike Lincoln (6), Chair Bob Hincke (LM) Linda Raab (TW)
9831 Hollow Glen PI. 8505 Silverfield Circle 6606 Old Stage Road
Silver Spring, MD 20910 Montgomery Village, MD 20886 Rockville, MD 20852-4328
301-588-8424 301-948-6540 301-984-8812

2011 Automation Clinic Information

Martin Luther King, Jr. Swim Center

June 1 Wednesday | 7:00-9:00 pm 1201 Jackson Road, Silver Spring

Montgomery Aquatic Center

June 8 Wednesday | 7:00-9:00 pm 5900 Executive Boulevard, Rockville

Before the Clinic

1. Make sure that Meet Manager 2.0 is installed on the computer that you'll use at the clinic. You will not
need Team Manager for the clinic, but you might want to locate your copy of the application.

Download Maintenance Updates for each program from the Hy-tek website. See Sections 1-2 and 2.2.
Make a folder on the "C" drive of the computer you'll bring to the clinic called "2011AutomationTraining.”

Download 2011 Automation Training Files (2011MCSLAutomationTraining.zip) from the MCSL website into
the 2011AutomationTraining folder you created in Step 3. This zipped file includes:

e a Meet Manager database for a dual meet that the Omega Team will swim against the Delta Team
(2011ClinicMeet.mdb),
e aroster file (O-PV-Roster001.ZIP), and
e anentries file (O-PV-Entries001.ZIP).
5. Unzip the 3 files from 2011MCSLAutomationTraining.zip, and store them in the 2011AutomationTraining
folder. Do not unzip the roster file (O-PV-Roster001.ZIP) or the entries file (O-PV-EntriesO01.ZIP).

What to Bring

1. Laptop computer; Power cord; Power strip.

2. If you can't bring a computer to the clinic, that's OK, come anyway.

Come Early
Given traffic and personal schedules, this is sometimes impossible. The meeting rooms will be available at 6:30
for both clinics so that everyone can have computers set up by 7:00.

Clinic Format
Our goal is to provide hands on experience. The clinic will focus on getting ready for and running a meet.

1.  Set up a home meet using Meet Manager. Chapter 4, pages 19-30.
2. Run home meet with Meet Manager. Chapter 5, pages 31-42.

As always, we are happy to answer questions.
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UNDERSTANDING TEAM MANAGER/TEAM UNIFY AND MEET
MANAGER

Meet Manager and EITHER Team Manager (TM) OR Team Unify (TU) are both necessary for team operations.

Team Manager and Team Unify store and organize all athlete information and the results of each meet. MCSL has
no preference for Team Manager or Team Unify. If your team computer is running Windows XP, you may use Team
Manager 4.0, 5.0, or 6.0. Computers with Vista or Windows 7 can run either Team Manager 5.0 or Team Manager
6.0, but not Team Manager 4.0.

Meet Manager runs only a single meet so you must have a Meet Manager database for each meet of the season.
Every team must use Hy-tek’s Meet Manager 2.0.

Information is moved between Team Manager/Team Unify and Meet Manager by a process of exporting and
importing (or downloading and uploading) as shown in the graphic below developed by Janice Flamand from
Hallowell.

Week 1 A | lMelENTIES! \sigjting Team
Meet & Athletes
e T -
(Meet Manager
Meet Entries & Athletes » | Week1B Weet Entries Visiting Team
Team — Meet & Athletes 9
Data aet Results
N—
/___.——————-—-.__\
(Meet Manager
Week 2 A Meet Entries Visiting Team
Meet & Athletes
\-.___________,/
TEAM MANAGER/TEAM UNIFY MEET MANAGER
+ Maintain team & athlete data + Import wisiting team entries & athletes
+ Create entries for each mest + Create Meet Program
+ Maintain all athlete times * Run the mest & enter times
+ Create top times report « Print award labels
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Chapter 1. TEAM MANAGER ORGANIZATION
1-1. Install Team Manager Program

Skip this step if Team Manager is already installed on your computer or you are a Team Unify customer.

1-1a. Load Program

Insert Team Manager applications CD into Drive.

If Windows AutoRun is turned on, Windows will automatically read the CD and begin the installation process.
If the installation process does not start...

From your Windows desktop, click on Start and then Run and key in the CD drive letter and then "setup”. For
example if your CD is Disk Drive D, enter D:Setup.

Hy-Tek’s Team Manager Installation software will guide you through the installation process. When asked for a
directory/folder, Hy-Tek recommends accepting the default installation folder/directory "Hy-Sport\SwimTM6".

DO NOT REMOVE THE CD.
After the Installation process finishes, you may need to restart Windows.

1-1b. Read License File

After Windows has restarted, re-insert the CD (if you have removed it) and cancel if it starts to install again.

“B Click on the Team Manager icon on your Windows desktop. Team Manager will read the License file from the
CD. Once this is completed, the Main Menu will be displayed.

File>Open—->New, type in a database name or load a database already on your hard drive, and click Open.
Remove the CD; you will not need it again unless you need to re-install.

1-1c. Copy and Store Applications CD

You might want to give the original CD to the Team Rep and make a back-up copy for yourself.

1-2. Download Team Manager Maintenance Update
Skip this step if:
1. you are a Team Unify customer.
2. using Team Manager 4.0. Hy-tek no longer has a link to an update file on its website.
3. using Team Manager 5.0 and the box in the bottom left corner of the main menu screen says “Release 5.0jb.”
If using Team Manager 6.0 or do not have TM 5.0 Release 5.0jb, check for updates using one of the following
methods.
Method 1. From Team Manager
Connect to Internet.
Start Team Manager.
B “Check for Updates” from the Main Menu. Follow instructions.
Method 2. From Hy-Tek’s Website

Go to the Hy-tek Website http://www.hy-tekltd.com.

B “Support,” “Download Center” at the top of the screen.

B Select the Team Manager product you wish to update.

Save  downloaded file where you can retrieve it easily.

Open Team Manager if not already running, or go to Main Menu.

B File,” “Install Update” from the Main Menu. Follow instructions.

Once you have installed the Team Manager 5.0 update, you do not need to check further since
Hy-tek is no longer supporting this product.

Check periodically for updates of Team Manager 6.0.

TEAM UNIFY USERS SHOULD CONTACT TEAM UNIFY FOR ASSISTANCE IN COMPLETING THE
STEPS IN THE REMAINDER OF CHAPTER 1 AND ALL OTHER TEAM UNIFY ISSUES.

E-MAIL: SUPPORT@TEAMUNIFY.COM PHONE: 541-359-2635
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1-3. Set-Up 2011 Database
1-3a. Open 2010 Database

0 Fle>0peniNew

Highlight 2010 Team Manager database. Leckin: [ TMIIData - ef BB~
BB File Name \45 |®20100megaTeamManager
OR Iy Recent
‘fa Open DD:{.__mEH[S
You'll be taken back to Main Menu. The path Desktap

to and name of the database that you just

opened will be displayed at the top of the //
screen. by Documents
My E‘Ioﬁfutel

by Netwark. File narne: | ﬂ Open |
Places
Files of type: |TEAM M&MNAGER Database files [“.mdb) j Cancel

1-3b. Back-up 2010 Database

B File > Backup. "« Backup Current TEAM MANAGER Database
. Backup Drive Backup Director
“B  Browse to the drive and folder where [Somsr =i T
you want to store the backup. Enter Commants for the Backup
‘B OK.

Hy Tek Recommendations for Database Backups
ou can tsse any storage media for your backup including your hard drive. Bul if you want to move your detabase to another
computer o you want to back & up in case something happens t your hard drive, here are your options

1. Diskettes:

1f your Detsbase beckup fits on one diskette, this media is fine for & backup. Please note that if you Lse diskette(s) for your
backu, TEAM MANAGER wil first delete any information on those disketie(s) so that the backup wil fi on o= few diskettes as
possible. If your Detabase s very large, it may require more than one diskette. Although Hy-Tei's ZIP backup does support
muiliple disketies, Hy-Tek recommends using cther remavable media

2. CD-RW:

This iz the recommencied media for TEAM MANAQER Database backups but of course, you need a CD writable drive and a
CD-FWWCD. I order o use a CD-RW for storing Windows files, you must first FORMAT the CD. Fieass check with your CD
vitnble software on how b format your CD-RW for Windows. If you are using Raxio's Easy CD Creatar software, there is a
utiity to format CO-RWS

3. ZIP Disk:
1f you have & ZIP disk drive, just specity the drive lefter of this device and TEAM MANAGER wil write the backup to your ZP disk

Cancel

“®  Yes to confirm.

TEAM MANAGER

Backup 20110megaTeamManager to:
C:\TMlIData

Yes No ‘

‘B OK when you see “Backup Completed TEAM MANAGER
Successfully...” to return to Main Menu.

Backup Completed Successfully

Backup file: SWTM4Bkup20110megaTeamManager-01.zip

Location: C:\TMlIData

Tip  You can set default directories for imports, exports, and back-ups from the Main Menu.
¢ Set-up =2 Preferences - Directory Preferences to reach the “Favorite Directories” screen.
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1-3c. Create 2011 Database

You will use the 2010 database to create a

Team Manager file for 2011. e New
“B  File &> Open/New from Main Menu. Lookiv | © T3 [ o (g
Name the 2011 database \aﬁ 20100megaTeamanager
My Recent Type a name for your 2011 database that
‘B Open Document
' poumen is different from the name of your 2010
The new database will appear in the top bar L database in the “File name” box. In this
and the “System Preferences” menu will Deskiop example, the new database is called
appear. 2 “20110megaTeamManager.
“B Cancel and ignore the pop-up message. Mw—;ﬂﬁm
TEAM MANAGER -
‘Warming: Cancel selectnd 50 defults usnd: Regisiration set 10 OTHER, Team Type sot D HS{ F_ij}g
[ = ] tdy Computer
In the next step, you will restore your 2010 .j}
database into the 2011 database you just PSS e |20110megaTeamManager sl e |
created. Files of type | TEAM MANAGER Database files ("mab) v Cancel

B

Highlight the 2010 backup file you created in 1-3b.
B8 on the file

File=>Restore from the Main Menu.

1-3d. Load 2010 Data to Create 2011 Season Start

Restore a Database

~| «@mckE-
EISwTM4Bkup20100megaTeamManager-01.zip

Lookin |53 TMIIData

TEAM MANAGER

Restore completed successfully and your previous database has been archived.

When the restore is completed the information from
your 2010 database will be in the 2011 database.

Now you will do edits and deletions to make the
database ready to use for the 2011 season.

OR Ll ef
My Recent
\/@ Open Documents
Desklop
Iy Diocuments
\ " File name: ISwTMABku;J_ZOlOOmeg_aTeamManag_er—01,1|p j Open
[ Files of type: TEAM MANAGER Backup fles (SwTMéBkup® v | Cancel
“Replace currently opened database” in the _
“Restore” screen. N =R
= Restore a TEAM MANAGER database [ [B|X
% OK.
! Backup Information
“B OK to confirm that you want to replace the new )
. . Backup File Hame
file with the 2010 database. C:\TMIIData\SwTM4Bkup20100megaTeamManager-01.zip
TEAM MANAGER Backed up Database Hame
Overwrite C:\TMIIData\20110megaTeamManager.mdb with 20100megaTeam Manager? 20100megaTeamMan,ager'mdb
Yes Mo
Restore Options
“B  OK to acknowledge that the restore is complete. * Replace currently opened database:

C:\TMIIData\20100megaTeamManager.mdb

Unzin and copy to currently opened folder
CATMIN

Unzip and copy to & selected folder

| Open database after restore

r

|20110megaTeamManager |

Ok ‘ Cancel

05/22/2011
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1-3e. Check System Preferences

“B File->Set-up->Preferences->System Preferences. % System Preferences TEX

Check “Team/Swimmer Defaults.” Change if

necessary.

Change “Meet Age-up Date* to June

Change “System Age-Up Date” to June 1 of current

year.

“B Yes when this box appears.

Preferences TeamiSwimmer Defaults
Gender Designations:

Default Team Registration:
Mendtomen (WA W T
AGE -

haleFemale (MF) Detault Team Type:
1 of current year. ¥ Boysicils (B/G)
Default Courtry: s

Athlete Browser Options Default LSC:

¥ Show Ages i T
¥ Show Birth Date Defautt State: m
™ Show School Year
* Last Mame First
First Mame First

TEAM MANAGER

‘fou can ageup for a specific meet from the Meets Form

or for a specific team from the Teams Form.

Age up athletes to System ageup date of: Jun 01,1011

Yes Mo |

Meet Aoe-Lp Date

Showe Only "Faster than® Mect Start Date
Time STO/ Qualifying Times Meet End Date

+ Puno12011 |3 v]

r

Relay Lead-0ff Splits

“B OK to close System Preferences.

% Xin top-right corner to return to the Main Menu.

’ [ Use Relay Lead Off Splits Mot &pplicable
Stroke Rates System Age-Up Date
[~ Enable Stroke Rate Reporting [Jun 01, 2011 ry Age-lp
Automated Reminders [ Always Age-Up Ta Today

Automatic Backup every daps

Automatic Update Check every days | ok, | ‘ Eeed ‘
1-3f. Check Team Information
‘B Teams from the Main Menu  OR B8 to highlight Team Name.
Check that Team Code and Name match abbreviation and name shown in MCSL Handbook.
Recommend editing or adding coach contact information.
“B  OK to close Team Edit, then BXI to return to the Main Menu.
1-3g. Delete 19-Year Olds
‘B “Athletes” from the Main
Menu. &
“B  “Age” column to sort by 0= X TN L
. . I > @ [ Show Inactive Swirnmmers
age. One click places the m—— OhAn® :
19-year olds at the bottom T Team | =l oo | ] wmcoum v] towsee [ ]

sends them to the top.

. . 0 Higth A
of the list. A second click DE o Female  School Yr - Subgroup | Wi Subgrp o] -

s | Bl c|lo | e | Fle ||l ol |im|n]ol|lr]|a

Highlight Athlete to be deleted.
4 “X’ located left of the little

‘B  “Yes”or “No.”

at a time.

Menu.

stopwatch. ok
You can delete only one athlete  |— -1

4 X to return to the Main -

Stanislaus Q=P
O-PY|
O-PY|
O-PY|
O-PY|
O-PY|
O-PY|
O-PY|

‘Warning: This action will remove the selected athlete and ALL of their results and splits,

Do you still want to remove: Adams, Mabby 7

es

1-3h. Delete 2010 Meets

‘B “Meets” from the Main Menu.

Highlight Meet to be deleted; Clinic
3 in this example.

@ “X’ located to the right of the
r—.

‘B  “Yes”or “No.”

You can delete only one meet at a
time.

4 X to return to the Main Menu.

=

o
DeEX&OESE

Filter by: CDurSE‘ j Meet Typel j Meets Since: [ MDDy EI‘ ~| ™ Use Since Date:

30.00|Home vs Visitor
$0.00|Home vs Visitar
30.00|Home vs Visitar
$0.00|Home vs Visitar
30.00|Home vs Visitar
$0.00|Deka Paol

Warning: This action will remaove the selectked Meet and ALL of the resulks and entries.

Do you still want ko remove: Divisionals 2008 on 19-Jul-087

Ves Mo

05/22/2011
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1-4. Load 2011 MCSL Meet Event Files
1-4a. Download Files from MCSL Website

Download “2011MeetEventfilesforTeamManager.zip"from MCSL website and unzip it to a folder on your hard drive.

1-4b. Import Files to Team Manager
B File > Import > Meet Events from the Main

Import Events r;wy
Menu. : —
. . Look ir: |23 &_Templates MR £ B
Browse to location where you stored these files. | =
Ve . - | [EIMeet Events-Divisionals 2011-23Jul2011-001.zip
the meet you want to import plus Open, OR {EIMeet Events-Week 1A 2011-18Jun2011-001.zip

i MyRecent  [I1Meet Events-Week 2A 2011-25Jun2011-001.zi
on the file name. P

o0 Decuments | Jeet Events-Week 3A 2011-021ul2011-001.zip
‘8  OK when you see a box displaying the @ [EIMeet Events-Week 4A 2011-09Jul2011-001.zip
message below. Deskton #IMeet Events-Week 5A 2011-16Jul2011-001.zip

The files inside wn ippead I CHy-Sporty

Thesn unippe files will be Sstnd after you clck CF. &fter $a fist 15 deplynd, doubin clck on the fike you wish [ Import. My Documents

| T
Highlight the file in the “Import Events” screen My Computer
‘8 OK->Open OR “B“B on the file name. It will .‘.‘]
haV(.:.’ an .ev3 eXterIISIOH' My Metwark. File name: | j Open |
“B  OKin the bottom-right corner of the “Import flaces . —
E ts" b Files of type |Event files [ by, ev3," zip) j Cancel
vents” Dox.
. Import Events
- g@@ Import Events. @
BE
Import File Mame: C:HY-SPORTITMATMA TFMPMEET EVENTS-WEEK 14 Look i [[_TMIIData 3 £ Bl
etz GRS AARIEES DA 20K : [ElMeet Events-Week 1A 2011-18Jun2011-00L.ev3
Course: 0 Start Dater £i19201(6/18/2011 7 &
My Frecent
— Dorcuments
Cancel
Desktop
“B OK when you see the box displayed below. 2
TEAM MANAGER [X] =
— My Documents
Events imported: 50
|
My Computer il name: [ = Dpen
a7 Filssof type: [Meet Event fles [y %.ev3) | Cancel

Repeat for each meet. To see a list of the meets you have imported, click Meets from the Main Menu. In this
example, all 2011 meets have been imported.

Ml Hy-Tek's TEAM MAMAGER - Database: F:12010\DeltaTeam}2010DeltaTeamManager.mdb - [Meet Browser]
B3 Add Edit Delete Ewents Resulks Entries  Ageup Reports  Window  Help

D Xa&DESE
Filter by:  Course: - Meet Type: +| Mests Since: [ MMDDY -] T UseSince Date

A | 8 | ¢ | o | e | & | e | & | 1 ] 4 K
Start End Agel Since Ind Rela Weet .

ieet blame DTE Course Type Diate E?atep Diate Chatge Charge Charge OB

Divizionals 2010 24-Jul-10| 52 24-Jul-10) 0 -dun-10] 01-Jun-09 $0.00

WWEEK S48 2010 17-Jul-10|50 17-dul-10] 01 -Jun-10 F0.00 |Home va Wistor

WWEEK 4.8 2010 10-dul-10 |52 A0-dul-10] 01-Jun-10 $0.00 |Hame ws Wistor

WWEEK 34 2010 03-dul-10| =2 03-Jul-10| 01 -Jun-10 F0.00 |Home vs Wistor

WWEEK 24 2010 26-Jun-10|50 26-Jun-10( 01-Jun-10 $0.00 |Home vs Wisitor

05/22/2011 9
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1-5. Designate Meet Types
This will prevent you from inadvertently using “B” Meet or Time Trial times for Divisional entries.

1-5a. Create Meet Codes

‘B Set-up > Groups/Sub . | Hy-Tek's TEAM MANAGER - Database: F:\swmeets\MCSL\2006\Training\2006DeltaTeamManager.n
Groups/Codes from Main Menu. 5. Add Edt Delete Print Help
] Hy-Tek's TEAM MANAGER - Databasg b= X &
File Set-up Athlstes Teams Mests Stand. Show Types: A " Groups VM Groups (" School Year (v
Preferences » " Subgroups Wi Subgroups ™ Meet Division
Cuskom Layouts For Athlete Reports —
Ageup Athletes CU ESCID TE —
ol gl Sl S f Cailes =R |Seni0r |Meet Type | These 3 character codes can be uzed for fitering and
Courss Conversion for designating sets of similar information.
“B “Meet Type” in the top-right.
“B  Add to access the “Code Maintenance” screen. = Code Maintenance | =<
Complete the “Code Maintenance” box as follows.
Code:
COde A Description: [ weet |
Description A Meet Code Types
Sroup
Code Type  Meet Type Subgroup oK
Wt Group
“B  OK to return to the Groups/Sub Groups/Codes menu. ) S LD cancel

School YWear
+ hdeet

Create a code for “B” meets substituting “B” for “A.”
Use TT for time trials.

1-5b. Assign "Type” and Since Date

B Meets from the Main Menu.
. . WA =. Meet Maintenance Q@@
Highlight one of your “A” Meets. e
‘B8 on the meet name, OR Meet Mame: WWEEK 1A 2011 ]
) ) Location: THome vs vistor |
B Edit to open the “Meet Maintenance” Remarks: |
Inztructions/Directions
screen. Max of 250 characters ‘
“ ” “ ” on up to 4 lines
B dA Meet” in the “Meet Type pU” Course: 50 - Meet Type: [ a «|  Banction [ ]
own menu.
X Restrict Ertry Best Times to same hq_ lifying Times [
‘B “Use Since Date” box. = r
ge Group -
H P B B Meet
Type June 1 of cur.rent year usmg 2'd|g|t Atitude in Feet: [0 | Minir] O D Meet nEvents: [o |
numbers to right of “Use Times — HE High Schoc
: o ; eniar
Since:” or use the little calendar to s vnte. [ TEzT L] T Trisks
set the June 1 date. End Date: [.lun 18 on1n - Use Times Since:
Jun 18, 2011
J@ OK. Jun 18, 2011 [T Use Since Date
Ertry Fees Conversion Factor
J@ Cancel to return to the “Meets” Indlivicual Everts: 0.0 | Update Ind Fees | Mon-Conforming Course Factor [0 |
screen Relay Events: 0.00] |__Updste Rel Fees | Use to convert resutts times for
: Swwimmer Surcharge: 0.0 non-standard pool sizes.
Repeat for each meet in your database. Tesam Surcherge:[—$0.00]
B to close and return to previous Facilty Suwcharge:[_ $0.00 o ][ e |

menu.
1-5¢. Restrict Divisional Entries

Make Divisionals an “A” meet as
shown in 1-6¢.

“®  “Restrict Entry Best Times to towrse: |5 = - B

same Meet Type.” Festrict Ertry Best Times to same Meet Tvpel W Enforce Qualifving Times [
8  OK to return to the “Meets” C
screen.

We recommend that you maintain a single Team Manager database. Use “Groups” to divide your
swimmers into categories, such as Pre-Team. Use “"Meet Type” to classify your meets.
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Chapter 2. MEET MANAGER ORGANIZATION
2-1. Install Meet Manager 2.0 Program

Skip this step if program is already installed on your computer.
Load Meet Manager according to instructions.

B OK to return to the Main Menu.

Remove  Applications CD.

Default File Locations

» The Meet Manager program is in c:\hy-sport\Sw-MM2.

» Afolder called c:\swmeets is created on your hard drive. You can store your databases here or create your own
folder.

2-2. Download Meet Manager Maintenance Update

Skip this step if the box in the bottom left corner of the main menu page says “Release 2.0Hm.”
Method 1. From Meet Manager.

Connect to Internet

Start Meet Manager.

B “Check for Updates” from the Main Menu. Follow instructions.

Method 2. From Hy-Tek’s Website
Go to the Hy-tek Website http://www.hy-tekltd.com.

B “Support,” “Download Center” at the top of the screen.
B Select the MM 2.0Hm.
B Update.

Save downloaded file where you can retrieve it easily.
Open  Meet Manager if not already running, or go to Main Menu.

B “File," “Install Update” from the Main Menu. Follow instructions. Once you have installed this
update, you do not need to check further since Hy-tek is no longer supporting this product.

2-3. Download 2011 MCSL Templates for Meet Manager

Download - =
2011MeetManagerTemplates.zip from MCSL MName _ Size || Date Modified
website to location where you store your meet @Divisinnalszﬂll.mdb 314KB  3/16/2011 12:59 PM
databases. EHpivRelay2011.mdb 1,856 KB 3f16{2011 1:08 FM
Unzip , FHDivRelayz011_STeammdb 1,856 KB 3/16{2011 1:09 PM
2011MeetManagerTemplates.zip to afolder | [y, o 445011, mab 2,032KB  3/16/2011 12:52 PM
on your hard drive. After the template file is B ' ! )
unzipped, your folder will have meet database 2 week-24-2011.mdb JZKE 8372010 9:23 PM
files for each dual meet, Divisionals, and Eweek-38-2011.mdb 312KE  3{16/2011 1:00 PM
Relay Carnival. Eweek-4a-2011,mdb 31ZKE  3/16/2011 1:24 PM
EH]week-5a-2011.mdb S1ZKE  3/16/2011 1:01 PM

Now, you are ready for your home meets. Although you have databases for every dual meet, relay carnival, and
Divisionals, you will use databases only for the weeks that your team swims at home (or if you are hosting Relay
Carnival or Divisionals).

Note: The file called “DivRelay2011_5Team.mdb” is for Division O.

05/22/2011 1
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2-4. Check Equipment

We recommend that you test your automation equipment well before the season begins especially if you will be using
equipment that has not been operated since the previous summer. This section lists a few things to think about.

2-4a. Computer

We recommend that you set up the computer together with printer(s), mice, and keyboards before your first meet.
Print a report to test.

2-4b. Computer Accessories

= ACD or DVD reader is needed to load Team Manager and Meet Manager.

=  Since most new laptop computers do not have floppy drives so you will need a flash drive or a CD to import and
export meet files.

= Mouse and keypad often make it easier.

2-4c. Printer Issues

2-4.c1 Connections

Many new laptop computers provide only USB connections to printers, mice, and keyboards while some older laptops
have only serial, parallel, or P/S2 ports. You need to be aware of the connections you’ll need for printers, mice, and
keyboards.

2-4.c2 Drivers

Drivers must be installed for each printer that you will use. Most drivers and installation instructions can be
downloaded from manufacturers’ websites.

12 05/22/2011
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Chapter 3. MEET ENTRIES

3-1. Prepare Meet Entries with Team Manager
3-1a. Individual Swimmer Entries

B mgﬁf from the Main B Hy-Tek's TEAM MANAGER - Database:E:\2009MSCLTraining\Tea
Highlight The meet on which you B3+ Add Edit Delete s
want to work. In this = o = Entry Browser
o
example, Week 5A 2011 D & X & @ B & E Entries by Mame -
B Entries on the top bar. Pre-Enter Athletes in Meet
Select Entry by Event. A | B | ¢ | b | Max Enfries 4
You can enter swimmers by name. Start ETT e
The process is similar. Meet Name Date COUSEITYRE | pate Date
Divisionals 2009 25-Jul-09 |50 A 25-Jul-09| 01-Jun-09| O
4
YWEEK 44 2009 [ 11-Jul-0g9[s0 A [ 11-Jukog| 01-Jun-09]

The top portion of the “Entry by Event” screen displays the meet’s events.

The bottom part of the screen shows each athlete who is age-eligible to swim the event. The time next to the
swimmer’'s name is his/her season’s best time.

1 Hy-Tek's TEAM MANAGER - Database: F:\2006MCSLTraining\Team Manager\20060megaTeamManager.mdb - [Entry by Event] [-_][i]
B3 Time Calc  Miew Print Help - X
@@tﬁ = ﬁ Evert |<|’| Swim far Team: j sesgion: [ | Division | ﬂ

17-Jun-06 WEEK 1 2006

. X Slowver Faster Slower Faster Slavver Faster s
sess | Div [Bvent) |Gen|Distance) Stroke | &g | IR | o o o) | Than fvdds] | Than (Low) | Than (Loh) | Than [SCM) | Than [Scm] ]
0 | F 0|Free | 13-14
1) [ m 0|Free | 11-12
50|Free 1112

|
|
|
100 |Free 15-18]| |
|
|

| 100[Fre=
| 100(m | 13-14|

Team | j Groug | j Wl Gr -
Cutoff Time Fudge Factor: :|
' = converted time L i Subgroup | W Sub -

N esi
¢ Only Athletes Already in Mest

* indicates a time did not make the cuttofi. Click column heading to
Click here for SWim'UpS. | indicetes & time (- fudge factor) meke the cuttoff sort athletes by times.
& |8 | clp el FlelHl 1 [ ol | nlolrlelr|s |7 luol[v [w]|=x]|v]:=z
Event: [13] 15-18 Male 100 Free
Lazt Mame Firzt Mame Wi |Ertrd | Team | Best Time Cuztom Exhib | At | Bonus | Heat | LM | Gen [ &ge | 't Birth Achieved  [Mest Achieved
Dronal (=] 55.005 O O O &) 16 03-Mow-89 10-Jun-08 |vWeek 18 2006
Klauze |Santa o 53.005 O O O 1] 15 05-ow-90 10-Jun-06 | Week 18 2006
Towel |DiSh (=] 59.235 O O O ) 13 29-Jan-91 10-Jun-06 |vWeek 18 2006
Shade |Lamp o MT O |1g O 1] 17 2 -Apr-58
PLrple |Co|0r [mi=] MNT O |1g O 1] 17 13-0ct-85
Piper |pied 0 |e NT O ol O 7] 15 25.0ct89

In the example, Event 13, Boys 15-18 100 Free is highlighted, and the 15-18 boys on the Omega Team are sorted
according to their season-best times in the 100 Free.

TO ENTER AN ATHLETE IN AN EVENT,
“B check box to the right of the swimmer's name in the “Entr'd” column. The row with the swimmer's name will be
highlighted in yellow. You may be asked to select a team.

TO DELETE AN ATHLETE,
Uncheck the box to the right of the swimmer’s name in the “Entr'd” column. The yellow highlighting will disappear.

TO CREATE A CUSTOM TIME,

“B check box to the right of the swimmer's name in the “Entr'd” column. Type a time in the “Custom” column.
That time is used only to seed the swimmer in a particular meet and does not become part of his/her records.
When entering more than one swimmer without times or with identical times, create custom times that will seed
them as the coach wishes. Since Meet Manager seeds swimmers without, or with identical, times randomly,
subsequent reseeding may assign different lanes.

TO ENTER SWIM-UPS,
‘B “Show Swim-Up Athletes.” “B the check box to the right of the swimmer’s name in the “Entr'd” column. Type a
custom time, if needed.
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EXAMPLE
= Donald Duck and Dish Towel are the only 15-18 boys available for the upcoming meet.

= Donald Duck has the fastest time in this event. He will be Omega Team’s top seed—the “A” swimmer.

= To see who else might be entered in the event, the coach clicked “Show Swim-Up Athletes” and kept the
swimmers sorted by time. The phenom Raleigh Durham was chosen to “swim up.” Although this is an awesome
opportunity for the 5-year old, it makes him ineligible to swim his age-group events, but he could swim other 15-18
events.

= The coach wants Dish Towel to be Omega Team'’s 2" seed—the “B” swimmer even though his time is slower
than Donald Duck or Raleigh Durham. He is entered with a time faster than Donald’s time, but slower than
Raleigh Durham'’s time (i.e. a custom time) by typing the desired time in the “Custom” column.

Event: [13] 15-13 Male 100 Free
Last Mame First Mame flicd |ErrIrd | Team | Best Time Custom Exhib | At |Bonus | Heat |LM | Gen | Age | YT Birth Achieved heet Achieved -
Dk Dol | |o 55005 O[Ol O M| 16 13-Ho-G9 1 O -6 |k 1B 2006
Durham Raleigh | 4 [ 56.005 O |l O M 5 12-Dec-00 10-Jun-06 |vweek 16 2006 ]
Klsuze Santa | O o 58005 O (ol o Mo 15 08-How-0 1 0 Jun-06 vk 1B 2008
Torvel Dish | |o 58255 ssaes| [ || O Mo 15 28-Jan-g1 1 Jun-06 |viizek 18 2008
Tawvel Paper | O |0 59265 O (O O 1l 7 19-Jun-93 10-Jun-06 |vWeek 1B 2005
3-1b. Relay Team Entries
‘,6 Your team in the |_ = =— Everit | | | Swwirm for Team: Seszion: Diivision
You > BEsetn L «4p [ cfsesen [ Joven] o
Swim for Team” pull- | ;
0P Cmega Team
down menu towards i i Slo
Sess | Div |Bvert| |Gen Distance) Stroke Than-[ds] | Than [ds] | Than [LCM] | Than [Loh) | Than [SCM] | Than [SCM)
the top center of the ARG Ee, I
screen 47| |mM 50/|Fly |
48

‘B New Relay. An “A” Relay entry will be created. You'll probably need to enter a custom time for the “A” relay in
your first “A” Meet as shown below.

‘B New Relay again to create a “B” relay entry. You do not need an entry time.

If swimmers’ names appear in the box under “Swimmers,” click “Clear Swimmers.” Team Manager will confirm that
you want to remove each swimmer from the relay. We generally recommend that you prepare relay entries without
swimmers.

g$®§ ﬁ Evert| 41] ‘ » Swim far Team:|o_p\.r j Session: [ | Division | j
L

17-Jun-06 WEEK 1 2006
Slovweer Faster Slovwrer Faster Shawrer Faster
Than{Ydz] | Than [vdz] | Than [LCM] | Than [LEM] | Than [SCH] | Than [SC]

Sess | Div |Event| |Gen|Distance| Stroke

I 46 F a0 |Fly
] 47| M 50/[Fly
1 48 F a0 |Fly
| 2 1 4! 3
1| | sl [F [ 17s|Free I I I I I I I

Team | j Group | j W Gr ,—L|
[ Show Swim-Up Athletes ' - corvertsd time Yt p— Subgraup »| WM Sub -

. elect Swimmer by clicking Entered Box then Rigl ick to enter az Relay Only
[ Only Athistes Already in Mest Select by clicking Entered Box then Right Click ta enter a= Relay Oni
[~ Only Athletes Already in Session @ inslicates & Relay Only swimmer

-
s | e lc o] EeE [ Fls vl o]l ]m|[n]olr|[e]r]|]s]|T1]|uU
Event: [49] 14&U Male 175 Free Relay Mew Relay [ Include Relay Mon Lead-0if Splits
Last Mame First Marme Ilid | Entrod | 48=t | Bonus | Gen | Age | YT
Cajakova John O O ] 7 Clear Swimtmers | Find Best Relay | Best Relay Repart ‘
gmﬁs :)22'; g g m 12 ] Swimmers Ert|Best Custom  |Ex| Ht LM
- 1 |PLEAZANT, PCINT iy MT| 144285\ 0O/ 0
Erickzsnohn Leaf N O 1l 9 5 B NT_D ol a
Harner Johin O O r 10 o
Ligicansk Samsun O O 1 13 7l
Little Chicken ] O Il 12 . Remove Athlete from Relay
Movomoskaysk Mardin O O 1 14 1l
Fiper Pied ] 0 " 14 - Remove PLEASANT, POINT from the B Relay?
Poirt O | M| 14 2 -
|Runner |Road O O [ 11 Yes Mo |
| | —— M L — na 4

“B Close to return to the Main Menu.
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Meet Entr

ies

3-2. Print Meet Entry Paperwork

3-2.a1 Rosters

“B Reports>Administrative->Athletes.
Complete “Report Filters” as shown.

5 athlete Reports

BE=x

Athlete Rosters |
Mailing Labels |
Custom Layout |

Report Choice
Contact Information
Mailing Information
Telephone List

Registration ID Exception
Contact / Mailing / Medical / Recruiting

Attendance

Email List
Medical
Custom Infarmation
Recruiting
Group Filters Sort by Athlete Status
* Name Include Inactive [
Team: | o-py - Team 1 Inactive Athletes only [~

. Age Descending
Group:
T Age Ascending
Subgroup: - Athlete 1D Number
School Year:
i Gender Age
Wil Group: = I;dalel Low Age l:l
emale
W Sk -
e * Both High Age [ |

Cancel

3-2.a2 Meet Entries

‘B Reports>Performance—>Meet
Entries.

Complete “Report Filters” as shown.
TIP To ensure that swimmers' entry
times are based on times swum in
the current season, check “Include
Proof of Time” Under “other
Options.” The report will show the
meet where the entry time was
achieved. This is especially helpful
for Divisionals where entry times
must have been swum in an “A”
meet.

3 Meet Entries...

=%

Meet |4 7_Jun-06 WEEK 1 2006

|
Fitters
Team:

Gen |Age | Sess f Div |

Groug: -
Subgroug; = LR |
Male
W Groug: -
i Female

W Suboroup: =
School Year: -

Totals on Separate Page [
Include Inactive [

Include Registration 10 [
Include Offical Statemert [

Stroke [ Distance Filters

Stroke; ,—L| Distance: ,—L|

Sort by

* Meet Event Number Meet Event Mumber (1 per page 1

Meet Event Heat/Lane Meet Event HeatLane (1 per page)
Maime Matne [ 1 Swimmer per Page 1
Boje Stroke and Distance

Cther Cptions
Shaw Times Unconverted [
Include Proof of Time [~
Include Team Address W
Indicate Converted Times [
Do Mot Showy Erry Times [

Showy Relay Swimmers
* hone
Shawe Four
Show Eight

Evert Fitters

5 Indlivicual and
Relays

Indliviclual
Relay

Standards | Pairts \

Standards: -

r

Cancel

\E\ | Creste Report | |

v" Verify that that entries are correct.

v Make sure that no one is swimming 4 events unless one is an Individual Medley (IM).
v" If possible, have the coach double-check before you print more copies and make the entry and roster files.

Print enough copies for each team.

05/22/2011
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3-3. Export Entries and Athletes

Insert  Storage device in the appropriate port.
B File from the Main Menu. Select  Export

Choose “Meet Entries” or “Athletes/Teams.” You cannot export Meet Entries and Athletes/Teams at the same time.
Select Drive and Folder where you want to store the files. In the example, the file is being exported to a flash drive.

Select Meet (or Team) you want to export from the pull down menu.

B OK. When the export is finished, the small rectangle appears.
B OK to close the small rectangle.
B Close to return to the Main Menu.

The graphics below show the export operations for entries and rosters.

3 Export Athletes g@

E:xpiart to Drive:
|y [

Expart to Directary:

You can use this AthletesTeams export to transfer swimmersteams
@93" b Hy-Tek's Sports BUSIMESS MAMAGER, MEET MANAGER, or
D Cluster_Option anothier TEAM MANAGER Database

Athlete Export Fitters

LSC: = Groug =
. Teamm: | n_py - Subgroup: -
TEAM MANAGER ]
Wt Group:
< Al " [
61 Athletes exported ko g:4O-PY-Roster001 ZIP Male W Subgroup: -
Female
School Year:
. =
Include Inactive Athletes [~

Athlete Export Options

Include Contact & Group Infarmation I—

Cancel

MAKE A NEW ROSTER FILE BEFORE EACH MEET TO ENSURE THAT A CURRENT ROSTER IS SUBMITTED
FOR EACH MEET. THIS WILL ENSURE THAT ATHLETES, WHO REGISTER AFTER THE SEASON BEGINS,
ARE INCLUDED. DO NOT SEND THE ROSTER FILE CREATED FOR WEEK 1 TO EACH SUBSEQUENT MEET.

&3 Export Entries g@@

Export to Drive:

ER =]
SRR BEsE: Entry Export Restrictions
=
Cluzter_Opti .
J Cluster_Option Meet: [17.) .06 WEEK. 1 2006 ~]
Export Relays W
TEAM MANAGER -

Entries exported to g:hO-PY-Entries00 1, ZIP

Cancel
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3-4. Exchange Entries

3-4a. In-Person Exchange
3-4.a1 Home Team

The home team needs to give the following items to the visiting team.
M At least 1 paper copy of the Meet Entries
M At least 1 paper copy of the Team Roster
= Remind your coach to let you know which teams have chosen odd and even lanes.
= Make copies of the entries and roster for your Rep(s), coaches including a copy for yourself.

= Once you have given the meet entries and roster papers to the coach, DO NOT make any changes to the meet
without involving your Rep until after the scratch meeting.

3-4.a2 Visiting Team

The visiting team needs to give the following items to the home team.
M At least 1 paper copy of the Meet Entries
M At least 1 paper copy of the Team Roster
M CD or flash drive with the Meet Entry and Athletes (Team Roster) files
M Make copies of the entries and roster for your Rep(s), coaches including a copy for yourself.

3-4b. E-Mail Exchange

MCSL Rule 11.j.ii.2. E-mail exchange.
a. Teams may exchange meet entries and team rosters by e-mail if both team representatives agree.

b. If teams choose to use e-mail, the e-mailed meet entries and roster become the official entries for the meet. A
team cannot change its entries after the e-mail exchange or before the scratch meeting without the consent of
both team representatives.

c. By agreeing to e-mail exchange, a team waives its right to protest any issues arising from the e-mail exchange.

How to Create Printable, Electronic Copies of Meet Entries and Roster List

When teams agree to e-mail exchange, each team should consider providing an electronic, printable copy of the
entries and roster to the other. An easy, and cost-free, way to do this is to create a document using Cute PDF.

= Log on to the Cute PDF website at http://www.cutepdf.com/.

=  Download the free version of Cute PDF Writer and install as instructed. After installation, “CutePDF Writer”
should be on your list of “Printers and Faxes.”

= Create an entries report as shown in 3-2.al or a roster report as shown in 3-2.al. If you check the option
“Include Proof of Time” when creating an entries report, the report displays the name and date of the meet where
the entry time was achieved—handy for Divisionals where entry time must have been achieved in an “A” meet.
Custom entry times are indicated as such.

= Instead of printing the resulting report, click “Print Setup” (the icon that has a yellow belt around the printer),
select “CutePDF Writer,” click OK.

Prirter

Mame: |\\DESKTDF‘\HF‘ Lazenlet 2100 PCLE j Froperties... |

) Auto HP Deskjet 9800 Seres on DESKTOP &
Status: Auto hp Lazenlet 1010 Series Driver on Rk
Type: Auto HP Laserlet 2100 PCLE on DESKTOF

| Aukn Microsaft XPS Document \Writer on Bk
Whete | tadesk DWF Wiiter

Comment: |Brother HL-2040 series

Brother HL-2070M senies

Brather HL-2070M series [Copy 1]

Paper Brothier HL-2070N series (Copy 2) ation

Sz Brother HL-2070M series Eoii 3 & Portrait
Fax |

Source:  |hp Laserlet 1010 Series Driver " Landscape

hp Lazerlet 1012
hp Laserlet 1320 PCL B
Microzoft XPS D ocument “Writer
Metwork.... | QuickBooks PDF Converter bl 8 |

Cancel
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Note About Creating Printable, Electronic Copies Using Microsoft Word

Click the printer icon. CutePDF should be the chosen Printer as shown below.

Print [‘5_<|

Frinter; CutePDF Wiiter on CPWw 2 0k
Cancel
Print Fange
O
 Pages Copies: | 1 EI,
From: 1 Ta v Collate Copies

When you click OK, you will be asked where you want to save your report. In this example, an entries report is
being saved to the desktop. You can give it a different name. In this example, the report is named
“Weekl _OmegaEntries.

Save i |@' Desktap j =5 Ef-

lDMy Dacuments

:J My Compuker
WMy Mebwork Places
[C)CleanDesk,

File: name: |2EIDSWeek1_D megak ntries
Save as type: | POF Files [pdf) | Cancel

tove up to CutePDF Pro and get advanced control over vour PDF documents.
E azily merge & split PDFs, add zecurity, digital signature, stamps, bookmarks or
header/footer. make booklets, n-Up, save PDF farms, zcan to PDF and morel

hittp: v CutePOF. com

Repeat process to create a roster report.

Attach each file to an e-mail along with the entry and roster files you created in 3-3.

If you are using Microsoft Office 2007, you may not be able to easily create printable, electronic copies of Meet
Manager reports in MS Word.

18
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Chapter 4. HOME MEET SET-UP

4-1. Set-Up Meet
4-1a. Load Meet
B File > Open/New from the Main Menu.

Open Existing Database or Create New Database

Highlight the meet you are hosting. Lock i: [ ATemplass S emetE-

“UJ@ OR . %DivisionalsZOllmdb
. ZDivRelay2011.mdb
B Open. ‘-Jj) Flweek-1A-2011

Zlweek-2A-2011
Week-1A-2011 My fecent o0 eek-3A-2011

You will return to the Main Menu, and the name of o §_1Week-4A-2011
the newly-opened database will appear at the top Hweek-5A-2011
of the screen. It contains MCSL records, events,
all star times, scoring parameters, etc. Pesilzp

PLEASE DO NOT CHANGE
ANYTHING IN THE MEET SET-UP My Documents

MENU. \J)g File name: [wieek-14-2008 mdb j Open

Files of type: |MEET MAMAGER databases [*.mdb) Cancel

\

-

4-1b. Format Report Preferences
‘B “Report Preferences” from the Main Menu to reach the “Report Preferences” screen.
“B  Each of the 4 tabs to change settings

[ Report Preferences E ReportFormats | Report Headers | Punctuation | Printer Setlp |
Report Formats | ReportHeaders | Bunctuation | Printer SetUp |
Athlete Hames Team Hames Record Holder Hames
Athletes /Relays Teams * UpperLower Case * UpperlLower Caze Upper/Lower Caze
[V List athletes with last name first [ Use home town in place of team Al Upper Case Al Upper Cage Al Upper Case
[ Show sthiste middls inisl [ Show 2nd Club with primary team Leave as is Leave as is % Leave asis
[ First name intial with full last rame [™ Show courtry code with team name:
[~ Ful first name with last name initial ¥ Suppress LSC Team Designator Open Events AP Hews Export
[ Show sthiete status with name [ Use Alternate Team Abbreviation No Designation * Short Team Name
i Senior Full Team Mame:
[ Shaw birth vear in place of age Miscellaneous
[" Suppress "&" Relay Designator [T Flay Over-Achievers with & "+ O Team Abbreviation
Meet Program [ Results [" Flag Under-Achievers with a "-"

| Ay iy el ety M sz Ut 9 Probably want to leave the Punctuation settings as
[ Suppress results small <" for scorer limits [ 13,15, or 17 and Over a3 Senior! Open S h own h ere.
[" Suppress the "J" for JD on resutts [ Display Military Time:

[ Suppress the Time Stancard designator

ReportFormats | ReportHeaders | Punctuation | Printer Set-Up
[ Suppress Spits if result is an Indiv DG

[ Suppress Spits if result is a Relay D2 Report Printer Paper Size

|Au‘tD HP LaserJet 2100 PCLE on DELLﬂfﬂ *g12x1

anncal B 10214

* Preview to screen first

A4
Print directly to printer

The Report Formats shown here are the settings in the
MCSL templates. You can change them. Label Printer

= Report Preferences g Brather HL-2070M series| -

# of copies to printer :

A dobe POF
Repori Eormats | Report Headers | Bunctuation | Printer SetUp | Auton fiP Desket 570Css on DELL4G00 Ll
Auto HP Laserdet 2100 PCLE on DELLAG00
Autodesk D Wiriter
Header 1: 2011 Week 1*A” Meet Brother HL-2070M series
Family Tree Maker Printer
Header 2 : ‘Dena vz Omega Microsoft Office Documert Image Witer L
Send with eFax Messenger Plus hdl
Sanction # : ‘
W Show Report Headers Only - 2. exclude Meet Mame listed in Meet Set-up) Use the P]’| nter Set- U p to te” Meet Man ag er the
I inclucke Senction # with Header 1 name(s) of the printers that you will use to print reports

(programs, lane/timer sheets, results). In this example,
reports and labels are being printed on different
printers. If you are using one printer for both reports
and labels, select the same printer for both operations.
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4-1c. Format Award Labels
B Awards from the Main Menu.

Select  Award Labels.

fward Labels
Entry Cards/Labels
Mailing | Regisktration Labels

Make changes to the Label Selection if needed. The template assumes sheets containing 30 labels.

53 Award Labels @

Select All De-Select  Preferences Memorize Miew Create Labels
— .
) WEHEE

Gender Age Range Rounds

* Indiv + Relays
o Al Male [ ][ ] Al Rounds (% Finals Only Ingiiv Only
ffizced Female Team |-- - Prefims Snly Round 1 Only Relays Only
SESSIOHN LIST
Day | Start Time | Session # |Course [Session Title
4
EWVENT LIST
Ewt # | Rnd Status Evert Mame Heats |Printed -
[l 1 F Un-Seeded  |Boys 12 & Under 100 SC hMeter I o |
O 2 F Un-Seeded  |Girls 12 & Under 100 SC Meter W o | o
[l 3 F Un-Seeded |Boys 200 SC Meter Medley Relay o |
[l 4 F Un-Seeded | Girls 200 SC Meter Medley Relay o |
[l 5 F Un-Seeded  |Boys 8 & Under 25 SC Meter Freestyle o |
[l G F Un-Seeded | Girlz S & Under 25 SC Meter Freestyle o |
[l El F Un-Seeded  |Boys 9-10 50 SC Meter Freestyle oo
[l a F Un-Seeded | Girlz 9-10 50 SC Meter Freestyle oo
O a F Un-Seeded  |Bovs 13-14 50 SC Meter Freestyle o |
O 10 F Un-Seeded | Girlz 13-14 50 SC Meter Freestyle o |
O 11 F Un-Seeded  |Boys 11-12 50 SC Meter Freestyle o |
] 12 F Un-Seeded | Girls 11-12 50 SC Meter Freestyle o ]
[l 13 F Un-Seeded  |Boys 15-15 100 SC Meter Freestyle o |
1 14 F Ln-Seeded Girls 15-18 100 SC Meter Freestvle 0 1 -
Label Selection Award Type Sort By
* Laser * Standard Avward Label * Event Mumber
|3 « 10 j Time Standard Achievement Ses=ion Order
Dot-Matrix Fersonal Best [ UsemT Team/Event
By Heat Teamsidthlete
1"« 35" =]
Exhibition Swwims Athlete
Participation [
Individual Places : To E Record Breaker

Relay Places : To Relay Athlete Mames (0-3) : El

Select “Participation” to generate an award label for each athlete who swims in the meet. This feature enables
swimmers who are disqualified to receive a participation ribbon. This option generates both standard award labels
AND the participation labels in a single step. Disqualified swimmers are given “NT” on their labels—Not “DQ.”

If you decide to use this, change “Individual” and “Relay” places as needed.
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4-1d. Format Run Screen Reports

&5 Run the Meet
Athletes

Events Seeding Web Re-Score Combine Reports Labels  Preferences  Interfaces

3 [E]

Relays

HY-WIRE Help

Award Labels
Backup Times
Report Preferences

[ Erter Results by Lane

EVENT LIST - All Events - SC Meters ASession ng  Results for List and Score I _
Evt# | Rnd Statuz  |Ewvent hame Run Screen 4 Show Backup Times Colurmns i
3 Un-Seeded Team Scores on Fun Menu Screen Show Reaction Times Colurmn
2 F Un-Seeded |Girlz 12 & Under 1M hdeter b Web Real-Time w Show DG Codes Calumn
3 F Un-Seeded |[Boys 200 SC Met€r Medley Relay [ \ ]1 1 I
4-12.4 = P =T V= =T == S S T T T =Y o \ L — I

3 Award Label Preferences in Run ... ]

Frint directly to printer
+ Preview on screen first
[~ Print arly when page ful
[ ‘wam if page not ful

Relay Athlate Mames (0-8] :

Award Type
*+ Standard 3 Team Scores Preferences on Run Menu S... ]
By Heat
Team Scores
Label Selection W Show Combined
Laser Dot Matrix ™ Show Male
*« 3z10 1" % 35"
™ Shaw Female
2x10 1" % 4"
a4 - 1K
A4 -ALS
Print Method

. Results Preferences for List and Score in Run Menu

Columns Include in Results Options
* Single K [+ Ertry Times r Exclude r.esurts mf'fth "Moo Data"
Doukile [ TimeStds [ SpecPtz W Scratches R UENGE 10E Lt i
Triple [ Entry Qualifying Tine [ Mo Shows B s e e
[+ Event Commerts [T D@ Codes [ 1 Event per Page
Splits [ Prior Results 1Cal Only [ Resction Times [ Pauge Bresk when Gender Changes
P (Mo [ Button Backups 1 Cal Only Relay Athlete Names (0-8)
Cumulative [ Splits with Prior Resutts
Subtracted Time Stamp
Legal Cnly Team Scores * Date and Time
CUmISLEt [v Team Scores Date Only
* Combined Team Scores Mone
Team Score matching gender of evert
Close

05/22/2011
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Format Results Reports
B Reports>Results from either the Main Menu OR the Run Screen. No need to set Preferences again.

B “Columns/Format” tab at the bottom of the screen. If you want the report to print in a larger font, select
“Single” or, for a smaller font—and less paper—select “Triple.”

=, Results =) “ H ”
7B Include in Results” tab.
Select All De-Select  Freferences Memorize Wiew Create Report
oo QYEHFES Columns /Format [[inciuds in Resuits || Splits /Sort Order | Selected Teams |
Gender Age Range Lzmes * Indiv + Relays Include in Results Include Team Scores
Al Tzl [ It ] & AlRcunds Finals Only Incliv Onlty W Records ¥ Entry Times [ Time Trial Events W Combined
Mixed Female LSC - Prelims Only Round 1 Orly Relays Only ¥ Timestds [ SpecPts [ Scratches [~ Athlete i Relay Points [~ Male
SESSION LIST I Entry Gualifying Time ¥ Moshows [ Button Backups 1 col ™ Femsle
Day [Start Time | Se: # | Course [Session Title [ Event Comments [™ D& Codes [ Splits with Prior Results r
5 [" Prior Result= (1 colonly) [~ Reaction Times
EVENT LIST
Evt# | And Status  |Event Name Heats -
U 1 F Un-Seeded |Boys 12 & Under 100 5C Meter IM 1] 1
U 2 F Un-Seeded |Girls 12 & Under 100 5C Meter IM 1] el
OJ 3 F | UnSeeded |Boys 200 SC Meter Medley Relay 0 “S ||ts/Sort Order/Selected Teams ”
] 4 F UnSeeded |Girls 200 5C Meter Medley Relay o \/ﬁ p .
] b F UnSeeded |Boys 8 & Under 25 5C Meter Freestyle o
O 3 F | UnSeeded |Gils B & Under 25 5C Meter Freestyle i Columns | Format | Include in Results |} Spiits | Sort Order / Selected Teams ||
O 7 F Un-Seeded [Boys 910 60 SC Meter Freestyle 0 3
O [] F | UnSeeded | Girls 310 50 5C Meter Fresstyle 0 I HE e A= T
] E] F | UnSeeded |Bops 13-14 50 S5C Meter Freestyle 0 * Mone * Event # Order < Al Teams
O 10 F | UrSeeded |Girls 1314 50 SC Meter Freestyle 1] Cumulative Session Ordear Selected Teams [
Ol | 11 [ F | UnfGeeded [Bops 11-12 50 5C Meter Freestyle ] — e T——
[ | 12 | F | UnSeeded |Gils 11-12 50 5C Meler Freesyle Loant ceeen e
O 3 | F [Urbeeded [Boys 15-18 100 5C Meter Freestyle Ay
O 4 F | UnSeeded |Girs 1519 100 5C Meter Freestyle Cumulative / Sublracted
] 5 F UnSeeded |Boys 13-14 100 5C Meter IM
U 16 F Un-Seeded |Girls 13-14 100 5C Meter M 1]
U 17 F Un-Seeded |Boys 8 & Under 25 5C Meter Backstioke 1]
U 18 F UnSeeded |Girls 8 & Under 25 5C Meter Backstoke 1]
] AE] F UnSeeded |Boys 310 25 5C Meter Backstioke o
U 20 F UnSeeded |Girls 310 25 5C Meter Backstoke o
U 21 F UnSeeded |Boys 1518 100 5C Meter Backstroke 1]
1 E | llnSeeded |Gids 1618 100 SC Meter Backshoke: 0 7
ColumnsfFormat Include in Results ‘ Splits / Sort Order / Selected Teams |
Report Type Format Athlete 1D Time Stamp
Columns Export File P Fiesults by Heat  None + DatedTime
+ Single AP Mews 1 Event per Page
Page Break when RegID# Date Orly
Double Flat HTML r (Eiseler (CheraEs
Tiiple LIK-A54 Top How Mary - 99 Compit Man=
Dual Mest Farmat Relay Names (0-8): [ 4

4-2. Enter Teams & Swimmers
4-2a. Import Rosters

B File=>Import from the Main Inpart ¥ Eniries
Export 3 Rosters Qnky
Menu' Unzip File )
Merge Entries (MM ko MM}

Select Rosters Only.

Browse to CD, flash drive, or place
where you stored an e-

R

Open File for Import

mailed f||e In thIS Loak. in: |_}Thumbdrive j &= EF Ed-
example, the roster file is 5 Hame 52| Ty Date Modfied ?l’”mb”a"s I
on a flash drive. - (£ 0-Py-Entriesnl  ZIP 4KE Compressed (zi... 3/21/201011:05 AM IcIoE:s
) ] ) B"é'cifnﬁt‘; (2] 0-Py-Rasternnt, ZIP SKE Compressed (zi... 3/21/201011:05 AM st
B “view” button in top right =  Details
corner. Click “Details” to L%
show when each file was Desktop
last modified. Click “Date .
Modified” to sort files in L/
date order. Check date to i DeEmERlD
make sure you have
selected your most-recent :bl-g
roster file. i B
Highlight Zipped Roster file. ‘:_&
J@J@ the f||e, OR M}'Prl”]azt:sork File name: |D—PVrFloslerDD1.Z\F' j l&l

Files of type: |CL2, HY'3, ZIP [*.cl2;". hy3.".zip] ﬂ Cancel
B Open at the bottom of the T

screen.
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This screen tells you that the roster file
has been unzipped. The next screen
will display the unzipped file.

Hy-Tek's MEET MANAGER 2.0 Pro

The files inside the selected zip file have been unzipped to CiiHy-Sporth SwMM2LCLEemp,

These unzipped files will be listed after you click Ok, After the list is displayed, double click on the file you wish to import,

Mote that only .cl2 and .hy3 will files be displayed.

Select the .hy3file. Unzipped
- T 2
roster and entry files are el ittt
named HflleXXth3 Loak in: |_} CLtemp j £ E-
B Open. 5 = HFILEDD 1. HY3
y Recent
Diocuments
7_‘.
You'll be asked to confirm many times
. . Desktop
that you are importing the correct
roster. N
“B  OK or Done to return to the Main _
ky Documents
Menu.
0L
Iy Computer
M ng k | | 0 |
[y M et File name: HFILEDO1 hd pen
Flaces
Files aof bype: |CL2, HY'3, ZIP [*.cl2:" hy3;" zip) j Cancel
4-2b. Import Entries
B File=>Import from Main Menu
Select Entries.
Trnport »  Entries
Expart: » Rosters Only
Unzip File

Install Update:
‘Web Browser

Merge Entries (MM to MM)
Merge Results (MM o M)

Records

Browse
flash drive.

to CD, flash drive, or place where you stored an e-mailed file.

In this example, the entries file is on a

Follow the same procedure that you used for rosters. Click “Details” and sort the files by date.

Repeat
Tip:

process for the other team’s entries.
You can rename the entry files as long as you do not change “.cl2” to the right of the period.

05/22/2011
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4-2c. Make Corrections
This section shows how to incorporate handwritten corrections made to lineups after meet entry files were made.

4-2.c1 Individual Events

“B Athletes from the Main Menu or the Run screen to reach the “Athletes Screen.” The top part of the screen lists
all athletes on each team'’s roster. When you highlight a swimmer’'s hame, the events, in which the athlete is
eligible to swim, are listed in the bottom half of the screen. The events in which he/she is entered, are
highlighted and checked. The bar separating the athlete’s list from the entries can be sized.

5 Athletes
Add Edit Delste Contact Comp# Scratchall Wiew Find  Print  Ewents Relays Teams Help |\/e here close “Athletes” screen

b= by E e @M % = w% Session All

Gender Age Range Entries

* Both C el ] + Eligibl= Orly ™ Show Relays
- [ Show Swim-up

Male All Events -
Female | 1M [ | Eriries Only | | Show Resuks 8 here to show swim-up events. |

[« T8 1 clol el elclal v o el Twlnlolelolals v luovlviwlx]v]z
| |LastHame FirstHame | MI | Sex | Age US5 Humber ABBR | Team Hame BirthDate |Preferred e
Y
Bara Marie F 19 [10M1285MAR'BARA | O-PY Omega Team 104121985
Bendlikon Jausiers 0] 12 D-PY Delta Team 120251955 | Jimmy
Bestoff Lestar hd 10 D-P% Delta Team 100251990
Blinclz Yenetian F 18 D-PY Deta Team 111201982
Blugseater Dy M 10 D-P Detta Team FI2TM 990
Boop Betty F 10 D-PY Detta Team 10251993
Broth Chicken F g D-P Delta Team 1011992
Butler Jeeves M 16 Q- Omega Team 11111988
Butter Peanut M 9 D-P Deta Team SI26M 992
Caberet Dollie F 11 D-P Delta Team QM7 aEa
Cajakovo John M 19 -y Omega Team 111 2M3385 | Stanizlaus
Callous Footer F 18 O-PY Omeda Team GG/ 956
Card Credit F 10 D-PY Delta Team 12141990
Carrct Petra F 10 D-P Deta Team iGN 990
Cheeze Chuck E i g D-P Delta Team 10M 01992
Claudiuz Marcus M 15 -y Omega Team 411330
Cloth Tahle i 12 O-PY Omeda Team 10111392
Coat Top F g D-P Detta Team 14301993
Courtry Roads M 7 D-PY Detta Team 8MEM993
Dark After F 18 D-P Delta Team 12211982
W Dicl o - = < 1 QP Omedga Team 10,24/19390 -
;1 B here to enter or scratch from event. f
~ ENTRIES
Evt # |Eligible Events \ Entry Time (Heat/Lane |SCR| Alt | Exh |Bonus |Special |Event Age |Conv Time
14 |vwomen 15-15 100 Free O|jgo|jg| o
22 |women 15-18 100 Back | ololal o
28 |wiomen 15-15 100 I | ololal o
35 |women 15-18 100 Breast |O ololal o
45 |wiomen 15-18 50 Fly |l | ololal o
|
I Type entry time or “NT” here.|
T T T T T T T
I I 1 I I I I 1

TO SCRATCH A SWIMMER FROM ALL EVENTS (WHOLE-MEET SCRATCHES)
Highlight Swimmer whom you want to delete.

B “Scratch All” at the top of the screen.
A pop-up will ask you to confirm whether you want to remove the athlete.

TO SCRATCH A SWIMMER FROM SOME, BUT NOT ALL, EVENTS
Highlight Swimmer for whom you want to make the changes.

B “Scr” box in the event from which you want to scratch the swimmer at the bottom half of the screen.
A pop-up will ask you to confirm whether you want to remove the athlete.

TO ADD A SWIMMER INTO AN EVENT

Highlight Swimmer whom you want to add into the meet.
If the swimmer is “Swimming Up,” click “Show Swim-ups” at the top of the screen. The bottom half of
the screen will add swim-up events to the list of age-eligible events.

Highlight Event into which you want to add the swimmer at the bottom half of the screen.
Type Entry Time or “NT.”
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TO CHANGE NAME, TEAM, AGE, OR BIRTHDATE FOR A SWIMMER ALREADY IN THE MEET
Since MCSL rules require that each team supply a roster file, it is highly unlikely that you will need to change any
information about a swimmer. It is even more unlikely that you will need to add a new swimmer into the meet.

Before the first “A” meet, review the information in Team Manager. Here are the things to focus on.

M Swimmers’ names spelled correctly

M Birthdates

M Team initials same as in MCSL Handbook

M LSC code set to “PV".
Please do not change any information about a swimmer at the meet. If you discover a serious error, such as an
incorrect birthdate, work with your Division Automation Coordinator so that the correct information is

entered into the Division’s and the League’s databases. Also make sure that your own Team Manager database
is adjusted.

We know that there are exceptions to every rule so we have included instructions for name and information changes.

B Athletes from Main Menu.
Highlight ~ Swimmer for whom you want to make changes.
B Edit Swimmer and make change.
&1 Athlete Edit ==
Conktack  Teams
Lazt Mame : [Smyran First Mame :  [Clayton M
Pref Mame : | Birth Date ©  [5/10/1992 Age: |3

Reg ID#: | Team: |D-Py | Delta Team
Gender (MF): [M [ Retain Gender Build 1D :|

I I
ENTRIES ELIGIBLE EVEHTS
Evert # Ertry Time ||| Event # |Ewent Mame
5 23095 1 Boys 12 & Under 100 IM
38 30785 5 Boys 8 & Under 25 Freestyle

17 Boys 8 & Under 25 Backstroke
29 Boys 8 & Under 25 Breaststroke
39 Boys 8 & Under 25 Butterfly

B OK to return to Athlete screen.

TO ENTER AN ATHLETE NOT ON THE MEET ROSTER

B Add Athletes.

Fill In Last Name, First Name, Middle Initial (MI), Birth Date, Sex. If you do not have the birthday, enter an age
that will place the swimmer in his/her correct age group.

BB Team from the list on the right-hand side of the screen. Leave Status at “normal.”

Write Athlete’s name on roster.

B OK then cancel to return to the “Athletes” screen.

TO RETURN TO PREVIOUS SCREEN
B in top-right corner.
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4-2.c2 Relay Events

Sometimes, relays are not included in entry files even though the automation person made the entry properly.
In this example, only one Delta Force relay was entered without a time into Event 49. This section shows you how to
enter a relay into the event and give the “A” relay a time to ensure correct seeding.

B

B

“Relays” from the Main
Menu to reach the
“Relays” screen.

in the bottom-right on the
name of the team that
you want to add to the
event, in this case Delta
Force.

OK on the “Relay
Designator” to add a “B”
Relay for Delta Force in
Event 49.

3 Relays

BE|

* Al

Mixed

Add  Delete Swim-ups  Copy Mames  View Help

O X t BBfgEm

Male Age Range

Female |:| to |:|

RELAY TEAM ENTRIES

RELAY EVENTS

Evt #

Event Hame

Boys Cpen 200 Medley Relay

Girls Open 200 Medley Relay

a0

Girls 148U 150 Free Relay

Team

(=]
=
m
=
=

Entry Time |Heat/Lane |S

Detta Force A
Cmega Team
Cmeda Team

o =

T
1:45.255 |
W |

oo
o | =
oo

| 5

ELIGIBLE ATHLETES Copy Pre to Finl| Copy Fin to Pre| |Double Click Mame to Add Relay
B3 Relay Designator Age Hame RELAY ORDER. Team
Mo Athletes Poz |Finals L4
Select from Athru Z: [B 1 Omega Team
2
QK Cancel 3
4
a8
E
7
g
After Clicking OK, a “B” Relay
for Delta Force is included in el JEL e .
Event 49 Team Entry Time |Heat/Lane [SCR| Al |Exh
Delta Force A MT HEEER RN
Delta Force B MT|  1/3 Oj0|a
Omega Team A 1:45255 Oolo|lg
Omega Team B MT O|1o|a
Highlight Delta Force “A”
Relay. RELAY TEAM ENTRIES
. for the “A” Team Entry Time |HeatlLane |SCR| At |Exh
Type a time for the "A Detta Farce s 14d1e= Olol0
Relay to make sure
that it is seeded Defta Force B NT HRENEEN
ahead of the “B” Omega Team A, 1:45 255 Oga|ga
relay. Omega Team B M Oigolg
TO RETURN TO PREVIOUS SCREEN
B in top-right corner.
26 05/22/2011



2011 MCSL Automation Handbook Home Meet Set-Up

4-3. Seed Meet
4-3a. Designate Odd and Even Lanes

‘B Set-up>Seeding Preferences from the Main Menu.

“B Dual Meets tab to reach its Seeding Preferences” screen.
The “Lane Assignments” side will be blank.

3 Seeding Preferences

Basic | Standard Lanes | Dual Meets | Masters Meets |

In this example, Delta Team chose odd lanes, and Omega Team chose even lanes. The “Seeding Preferences”
graphic below illustrates how the teams were placed into their correct lanes.

B3 Seeding Preferences .%l
Basic | StandardLanes || DualMeets || MastersMeets |
Ababr Team Lane Assignments
D-P Detta Tearme— Lans [Team
Py (] Team— 1 Deta Team
mega 183 8“8 team name to
2 Dmegs Team remove from lane
Drag team names from this box| 3 Delta Team assignment.
to lane assignments. 4 Crnegs Team
5 Deltta Team
B omega Team
7
g
9
10 .
; Make sure that these boxes are checked. ;
[+ Strict Assignment All Heats [ Use Lane Assignments Above
[ Strict Assignment Fastest Heat Only [+ Ahernate Use of Unassigned Lane (2 team dual)
[ B here to return to the Main Menu. —— 0K | Cancel

4-3b. Perform Seeding Operation

‘B  Seeding from Main Menu.

“B  Select All. Every event in the meet is highlighted in yellow.

‘B  Start Seeding. A message noting the progress of the seeding will appear in the bottom of the screen.

“B  Reports to print Meet Program and Lane Timer Sheets, OR “8 X to close and return to Main Menu.
After the events are seeded, the screen will look like this.

3 Seeding the Meet @
Start Seeding  Seleck all  De-Select  Prewview ScrakchPad  ScratchBack  ScratchForward Copy  Combine  Consolidate  Wiew Events  Reparts
! L @ E Tt % E @ S Psych Shests
—= -~ Meet Program
Gender ide ) Meet Check-in
v Al Wale ERelbanne ™ UnSeeded | [ Fromptif s Re-Seed Lo ete
C w1 [" Seeded [~ Preview each Event
Wixed Female ™ Done
SESSION LIST
Day | 5tart Time | Session #f | Course | Session Title
.4
EVENT LIST
Seed| Ewvt# | Rnd Status Manual |Event Hame Entries | Scr | At |Heats -
L 1 F Seeded L | |Boys 12 & Under 100 1M E E] o
Ll 2 F Seeded L Girls 12 & Under 100 M B 1] o |
[ ] 3 F Seeded [ ] Bows Open 200 Medley Relay 1 1] o1
[ ] 4 F Seeded L || Girls Open 200 Medley Relay 1 0 o
[ ] 5 F Seeded [ ] Bows 8 & Under 25 Freestyle 7 1] o |2
[ ] E F Seeded [ ] Girls 8 & Under 25 Freestyle E 1] o |1
[] 7 F Seeded [ ] Boys 9-10 50 Freestyle E 1 o |1
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4-4. Print Meet Program

B Reports from the Main Menu or =
from the Seeding Screen. it b =1/ %]
Select Al De-Select  Preferences Mematize Yiew  Create Report
F— 2 —
B Meet Program. Na®S
Gender Age Range Rounds ¥ Indliv + Relays
. * Al Male l:l to l:l + Al Rounds Finals Only Ineliv Only
Select A” tO pl’lnt heat Sheets for Mixed Female Team |- - Prelims Only Found 1 Only Relays Only
all the events on the list. The T
events will be h|gh||ghted n Day |Start Time | Session # | Course [Session Title
yellow. s
EVENT LIST for Meet Program
Ewt# | And Status | Event Mame Heats -
vl 1 F Seeded  |Boys 12 & Under 100 5C Meter IM 1 T
v 2 F Seeded | Girls 12 & Under 100 5C Meter [M 1 £
vl 3 F Seeded |Boys Open 200 5C Meter Medley Relay 1
v 4 F Seeded | Girls Open 200 5C Meter Medley Relay 1
v 5 F Seeded  |Bows 8 & Under 25 5C Meter Freestyle 2
v B F Seeded | Girls B & Under 25 5C Meter Freestyle 1
vl 7 F Seeded  |Boys 9-10 50 5C Meter Freestyle 1
vl g F Seeded | Girls 310 50 5C Meter Freestyle 1
\,6 “CO'UmnS/FOrmat" tab at the bOttom Columns /Format | Include in Meet Program |
Of the screen. Columns Format Athlete ID Time Stamp
‘/6 features you want the printout to Single [" 1 Event Per Page + Mone *+ Date and Time
include + Double [™ 1 Heat Per Fage Req ID# Date Only
. Triple: [" Referee Format Comptt Nere
This example shows recommended RS TR [ Ignare Psych
selections
J@ InCIUde n Meet Program tab at Columns /Format | Include in Results | Splits / Sort Order / Selected Teams |
the bottom of the screen.
i Include in Results Include Team Scores
“® features you want the printout to W Recards ¥ Ertry Tines [ Time Trial Everts ¥ Combined
include. W TimeStds [ SpecPts | Scratches | Athlete / Relay Pairts ™ Male
This example shows recommended [™ Entry Gualifying Time W o Shows [™ Button Backups 1 cal [ Female
selections W Evert Comments [" D& Codes r ™
[~ Prior Resutt= (1 colonly) [~ Reaction Times
‘B “Create Report” to see a preview.
“B printer icon to print a review copy.
‘B “Close” to return to previous screen.
Event 1 Boys 12 & Under 100 SC Meter TM Event 4 Girls 200 SC Meter Medley Relay
STROKE ORDER ALL AGES ELIGIBLE
Fly, Back, Breast, Free Back, Breast, Fly, Free
1 Length Each Stroke 2 Lengths Each Swimmer
MCSL: 1:06.65 8/2/1998 Jason Blanken MCSL: 2:03.67 7/2/2006 Flower Valley
1:20.00 ALL* Kelli Kyle-Colleen Haase-Jackie Orman-Kati Kyle
Lane Name Age Team Seed Time Lane Team Relay Seed Time
Heat 1of1 Finals Heat 1of1 Finals
1 Mouse, Dewey 12 D 1:26.00 1
2 Butler, Jeeves 70 1:56.03 2 0 B NT
3 Book Pocket i D 1:21.51 3 D A 2:10.00
4 Shade, Lamp 1o 1:15.00 ALL* 4 0O A a:11.00
5 Dough, Jon 6 I 1:21.56 5 D B NT
6 Erickssohn, Leaf 12 0 NT ]
Event 2 Girls 12 & Under 100 SC Meter IM Event 5 Boys 8 & Under 25 SC Meter Freestyle
STROKE ORDER MCSL:  15.37 7/12/2008  Brian Cernoch
Fly, Back, Breast, Free 18.85 ALL*
1 Length Each Stroke Lane Name Age Team Seed Time
MCSL: 1:09.84 6/14/2008 Caroline Clark Heat 1of2 Finals
1:21.00 ALL* 1 Dough Jon 6D 26.00
Lane Name Age Team Seed Time 2 Yard, Front 60 1:20.63
Heat 1of1 Finals 3 Book Pocket A D 24.00
1 Podd, Lily 6 D 142,89 4 Yard, Zide 6 0 1:20.45
2 Kane, Candie 90 1:57.89 5 Bendlikon, Jmmy ] 25.00
3 Bhut, Polo 11D 1:22.30 6 White, John T 0O NT
4 Bauce, Pesto o L1763 ALL¥ Heat 2 of 2 Finals
5 Podd, Eye 6D 136,56 1 Endg, Book i D 21.56
6 Junction, Monmeuth 1z o NT 2 Juice, Apple 60 17.65 ALL*
3 Mouse, Huey 2D 16.56 ALL*
Event 3 Boys 200 SC Meter Medley Relay 4 Vard Back 6O 1690 ALL*
ALL AGES FLIGIBLE 5 Lake, Delmar 6 D 18.00 ALL*
Back, Breast, Fly, l.Tme 6 Pie, Apple 50 18.96
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4-5. Print Lane/Timer Sheets

Reports from the Run screen, the Seeding screen, or the Main Menu.
Lane/Timer Sheets.

checkbox next to events or which you want to print lane/timer sheets or Select All to print lane/timer sheets for all
the events on the list.

checkboxes for the features you want the printout to include, such as 2 events per page, sorted by lane or event.
You can print lane/timer sheers for girls and boys on different colored paper by checking “Gender.”

Create Report to see a preview.
printer icon to print or close to return to the lane/timer sheet screen and make corrections.

PIDdP P DD

Close to return to previous screen.
33 Lane / Timer Sheets EJW

Select Al De-Select  Preferences Memorize View Create Report

Cu njﬂ@@

Gender Age Range Rounds + Indiv + Relays
| Male |:| to |:| * Al Rounds Firals Qlnly Incliv Cnily
Mixed Female Team |- - Prefirne Qrly Round 1 Only Relays Only
SESSION LIST
Day |Start Time | Session # | Course |Session Title
»
EVENMT LIST
Evti | Bnd Statuz  [Ewent Mame Heats -
1 F Seeded  |Bows 12 & Under 100 SC Meter [ 2
2 F Seeded | Girls 12 & Under 100 SC Meter IM 1
3 F Seeded |Boy: Open 200 5C Meter Medley Relay 1
4 F Seeded | Girls Open 200 5C Meter Medley Relay 1
v I} F Seeded |Bops 8 & Under 25 SC Meter Freestyle 2
v B F Seeded | Girls 8 & Under 25 SC Meater Freestyle 2
v 7 F Seeded  |Boys 3-10 50 5C Meter Freestyle 2
v 8 F Seeded | Gils 3-10 50 5C Meter Freestyle 2
9 F Seeded  |Boys 13-14 50 5C Meter Freestyle 1
10 F Seeded | Girls 13-14 50 SC Meter Freestyle 1
v 11 F Seeded |Boys 11-12 50 5C Meter Freestyle 2
v 12 F Seeded |Girlz 11-12 50 SC Meter Freestyle 2
v 13 F Seeded  |Men 15-18 100 5C Meter Freestyle 1
v 14 F Seeded  |Women 15-18 100 5C Meter Freestyle 1
v 15 F Seeded  |Bops 1314 100 5C Meter IM 1
16 F Seeded |Girls 13-14 100 5C Meter [ 1
17 F Seeded |Boyz 8 & Under 25 SC Meter Backstoke 1
v 18 F Seeded |Girls 8 % Under 25 SC Meter Backstoke 1
v 19 F Seeded  |Bows 9-10 25 5C Meter Backstroke 1
= 20 F Seeded | Girls 91025 5C Meter Backstroke 1
vl 21 F Seeded  |Men 15-18 100 5C Meter Backstroke 1
vl 22 F Seeded  |Women 15-18 100 5C Meter Backstoke 1
23 F Seeded |Boy: 11-12 50 5C Meter Backstroke 1
24 F Seeded |Girls 11-12 50 S5C Meter Backstroke 1 -
Format Parameters Sort By
Continuous Include Entry Time : W * | ahe then Event
= Double Space: Ewent then Lane
1 Event Per Page Per Lane Fielay Athlate Mames [0-8): [0 B S Ok
LK. Judge's Placing Sheet Lanes ta
I:l # Events Break for Continuous * Al Heats 0dd Heats Only Ewven Heats Only

If you format “2 events or lanes per page” and sort by “lane first, then event” as shown above, you will have 25 pieces
of paper for each lane. After you cut them in half, you'll have, for each lane, odd (boys) events in one pile and even
(girls) events in the other that can easily be integrated by lane.

You can print boys’ and girls’ events on different colored paper by selecting “Gender” in the top left

Phil Dennis from Quince Orchard offers some good printing advice for teams with "top feed" printers that accept pre-
cut half-sheets of paper (Canon makes a printer which supports this feature). If you have such a printer, load the half
sheets into the printer. Set the Format to “1 Event Per Page Per Lane. Set Sort By to "Lane then Event." Set your
printer preferences to print the last page first so that Event 1, Lane 1 ends up on the top of the stack, and Event 50,
Lane 6 on the bottom. Using this format in "draft" mode, an entire dual meet can be ready to go in 5 minutes—No
merging, no sorting or anything.
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4-6. Pack Your Bags

USB Hub or other adapter(s)

Heavy Duty Extension Cord

CD or flash drive with Roster & Meet Entry files
Extra CDs or flash drives

Computer and Accessories Printer Supplies
= Computer Printer(s) = Staplers (nice to have 2)
= Power Cord Power Cord(s) = Scissors
" Mouse Cable(s) = Scotch Tape
= Keyboard or Number Keypad Printer Paper " Pens & Pencils
= Power Strip Labels = Box, Container, or

Extra Printer Cartridges

Envelope for printed
results

30
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Chapter 5. RUNNING A HOME MEET
5-1. After the Scratch Meeting

This section shows you how to make changes from the Run screen. Do not reseed any event.
5-1a. Scratch Swimmer
In this example, Peanut Butter will be scratched from Lane 1 in Event 7.

“®  Run from the Main Menu.

5 A/{“E here to add a heat. |
Highlight

Event to which you want to make

changes. an Xt Team -

* Hide Athletes Showvy Eligible Athletes Eligible Athletes + Swim-ups Ertered Cnly

‘B “Adjust” to reach “Preview/Adjust.”

Event 7 Boys 9-10 50 SC Meter Freestyle Timed Finals

Screen. Row | Heat | Lane |[Hame Age Team Time
1 1 1 Butter, Peanut 14 DR NT
“B“8 on the name of athlete to be scratched. 2 1 2 | Erickssobn, Leaf 9 a
The pop-up will ask you to confirm that 3 1 3 |Bluewater, Dany 15 D-FY 46.68
t to scratch the highlighted 4 1 4 |‘wittevrauwen, Daorst 10 n}
you wan ghlig 5| 1 5 |Bestoff, Lestor 15 D-Py 47.00
swimmer. E 1 E  |Hamer, Litle Jack 10 n}
7 2 1 Llechiyd 14 Dy 46,22
‘B  YesorNo. g | 2z | z
g 2 2 |Dough, Jon 15 Dy 4374
“ " m | 2 4
B Save” to return to the Run Screen. 1 2 5 |Lewerkusen, Cleve 15 Dy 43.96
12 2 3
Hy-Tek’s Swim MEET MANAGER 2.0
If you need to add a heat,
h Butter, Peanut from heat 1, Lane 17
“B  “Add Heat at the top left of the screen. arrate : :
Yes Mo
T T
5-1b. Add Swimmer
In this example, Monmouth Junction will be added to Lane 2, Event 20.
“®  Run from the Main Menu. o0 X1 0
Highlight
g gEvent to WhiCh you want to make * Hide Athletes Showy Eligible Athletes Eligible Athletes + Swim-ups Entered Cnly
changes. Event 20 Girls 9-10 25 SC Meter Backstroke Timed Finals
. “ . . ” Row | Heat | Lane |[Hame Age Team Time
‘B Adjust to reach “Preview/Adjust 3 ] T [Canol Pt 15 Dy TRT]
screen. 2 1 2
If you are addlng a “Swim-Up ” 3 1 3 | Tiybunalski, Piatrkow 14 D-F 2245
} ' 4 1 4
‘B Show Swim-Ups box on the left 5 1 5 |LaPresa, Amfissa 15 DY 2389
hand column. B 1 &
Put Cursor 53 Athlete List g@
in I.ane where you want to add a T
swimmer. |J fon M th Wi J
. unction, Monmoul -
B8 to reach “Athlete List” pop-up. :
. . Junction, Monmaouth /9
Scroll down the list until Kall. First w10
Monmouth Junction’s name is Porch, Front %10
highlighted. o | concal |
B  OK
Monmouth Junction is now in Lane 2. T -
B Save to return to the Run —
Screen Save AddHeat Delete Empty Heats  Switch Heats  Athletes Help
Om &t Team =
*+ Hide Athletes Showy Eligible Athletes Eligible Athletes + Swim-ups Entered Cnly
Event 20 Girls 9-10 25 5C Meter Backstroke Timed Finals
Row | Heat | Lane |[Hame Age Team Time
1 1 1 Carrat, Petra 15 D-P 24.34
2 1 2 |Junction, tonmouth 3 a
3 1 3 | Trybunalzki, Piotrkow 14 D 2245
4 1 4
5 1 5 [LaPresa. Amfizsa 15 D-P 23.89
5 1 5
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5-1c. Move Swimmer

We recommend that you move swimmers by scratching them first, them adding them to their new heat or lane.
Although you can move swimmers within an event by dragging and dropping, it's difficult to keep track because when
you move a swimmer to a lane occupied by another swimmer, the swimmers switch lanes.

5-1d. Add a Relay Team

B “Run” from the Main Menu.

Highlight Event to which you want to make a change.

B “ Adjust” to reach the “Preview/Adjust” screen.

B “Show Teams” to see the list of teams in the meet.
Highlight team you want to enter in the event.

Drag to correct lane.

B “Save” to return to the Run screen.

= tﬁ 3 U9l [ Enter Results by Lane

Sesded

[ EVENTLIST - AllEvents-SC Meters - (Sessionnotselected) | Records
Evt & Rnid Status Evert Maime |Heats | A|| Record | | Titme: Drate Record Holder
1 F Seeded  |Bo q o 8.2 832002 | Courtry Glen
2 il — VW AT Ut =)<
3 Seeded Save AddHeat Delete Empty Heats  Switch Heats  Athletes  Help
4 Seeded | Gir % 0 > 1 Team Iﬁ
5 Seeded  |Bo
& Sesded |G| ¢ Hide Teams " Entered Only
7 =eeded 5o Event 3 Boys Open 200 SC Meter Medley Relay Timed Finals
g Seeded | Gir Heat | Lane |Rel Time
=] Seeded  |Bo 1 1 1
10 Seeded |G 2 1 2 Team Scores
11 Un-Seeded |Bor 3 1 3 |Omega Team PV & NT ore | Team
12 Seeded | Gir 4 1 4 |Delta Force & NT
5 1 5
[ 1 E

w
Bt R B e W e e e T R R e T T R T TR

14 Seeded

13 Seeded

16 Seeded i Eligible Relay Teams

17 Seeded Team ABBR Short Hame
18 Seeded i Deka Faorce D-FY

19 Un-Seeded Omega Team o P

20 Un-Seeded

21 Un-Seeded

| | | [ | =

Session: FT Splits : F3 Adjust : F& Restore Pads : Ctrl-P JD - Cirl-J Race #: F2 Lizt : Ctrl-L Re-Rank Prew Event : Cirl-F4
Refrest: Cirl-0 Rel Mames : Ctrl-R Awvards : Ctrl-A Calc: Cirl-k Unseeded : Ctrl-Ll Get Times : F3 Secore : Chl-S Re-Score Nesct Event : Ctrl-F5
Lane  |Relay Mame Ltr Seed Time Finals Time Diacode | Backup 1 | Backup 2 | Backup3 |HPL | PL | Pts

Omega Team-PY A NT

] o ] 53
™
=
-9

ENFRITRIE

The Run screen will include the relay.

Lane |Relay Mame Lir | Seed Finalzs Time DEQ Eih Didcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pts
; cifs
3 omega Team-Py & MNT OO
4 Defta Force A T L1 O
: mjin
5-1e. Delete a Relay Team
B “Run” from the Main Menu.
Highlight Event to which you want to make a change.
B “ Adjust” to reach the “Preview/Adjust” screen.
B “Show Teams” to see the list of teams in the meet.
Highlight team you want to delete from the event.
B8 A pop-up will ask you to confirm
B “Save” to return to the Run screen.
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5-2. Enter Times

“B  Run from the Main Menu. Highlight the event on which you want to work.
[} Run the Meet - @

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels  Preferences Intetfaces HY-WIRE Help

F A @ o

[™ Enter Resutts by Lane

Seeded  |Boys 8 & Under 25 SC Meter Backstroke
Seeded | Girls § & Under 25 SC Meter Backstroke
Seeded | Boys 9-10 25 SC Meter Backstroke
Seeded | Girls 9-10 25 5C Meter Backstroke
Seeded  |Men 15-158 100 SC Meter Backstroke

| [ L1 [ [ [ | [ | =

-

EVENT LIST - All Events - SC Meters - (Session not selected) Records
Evt# | Rnd Status  |Evert Name Heats | - Recard Titme: Date Record Holder
1 F Seeded  |Boys 12 & Under 100 SC Meter I 2 MCSL L 1:1091| Fi25M987 | Cheryl Patteson
[ 3 Done [

3 F Seeded  |Boys Open 200 SC Meter Medley Relay 1
4 F Seeded | Girls Open 200 SC Meter Medley Relay 1
5 F Seeded | Boys 8 & Under 25 SC Meter Freestyle 2
B F Seeded | Girls § & Under 25 SC Meter Freestyle 2
7 F Seeded  |Boys 9-10 50 5C Meter Freestyle 2
g F Seeded | Girls 9-10 50 SC Meter Freestyle 2
g F Seeded  |Boys 13-14 50 5C Meter Freestyls 1
10 F Seeded | Girls 13-14 50 SC Meter Freestyle 1 Team Scores
" F Seeded  |Boys 11-12 50 SC Meter Freestyle 2 Rank | Gender | Score |Team
12 F Seeded | Girls 11-12 50 SC Meter Freestyle 2
13 F Seeded  |Men 15-18 100 SC Meter Freestyle 1
14 F Seeded  |Women 15-18 100 SC Meter Freestyle 1
15 F Seeded  |Boys 13-14 100 SC Meter M 1
16 F Seeded | Girls 13-14 100 SC Meter M 1

F 1

F 1

F 1

F 1

F 1

Session : F7 Splitz: F9 Adjust | F8 Restore Pads : Cirl-P JD: Crl-d List : Ctrl-L Re-Rank Prey Event : Ctrl-F4

Awvards : Clrl-2 Calc : Chrl-k Unseeded : Ctrl-U Secore : Chl-5 Re-Scare Mext Event : Ctrl-FS
Lane |Athlete Mame Age  [Team Seed Time | React | Finals Time | D@ | Exh |D@code |Backup 1 |Backup 2 |Backup 3 [HPL | PL | Pts

1 house, Minnie 17 |Detta Team-P% 1:29 38 12865 W | [] |5P b

2 Jerevan, Malcika 13 |Omega Team-PY NT 120088 [ | [ 2 2 b

3 Gdanzki, Starogard 16 |Detta Team-P% 1:21 41 NS| [ | O

4 Fair, Book 13 |Omega Team-PY 1:21.20 11856 [ | [ 1 1 b

5 Llanspyddid, Adana 16 |Delta Team-PY 1:28.74 13078 [ | [ 4 4 b

B Junction, Monmouth ] Omega Team-Py NT 1:25893 [ | [ 3 3 b

In the in the “Finals Time” column,

Type each swimmer’s time without colons or periods even if swimmer is disqualified like Minnie Mouse in Lane 1.
Type NS for ‘No Shows.” In this example, Starogard in Lane 3 overslept.

Record disqualifications (DQ) by clicking the DQ checkbox.

Optional Assign DQ Code

Before you use this feature, check with the Referee and Reps. These codes are not substitutes for DQ cards which
contain full explanations of violations.

Click the DQ Code pull-down menu. Check the most appropriate code based on the DQ card.

In this example, Minnie in Lane 1 swam breaststroke on the initial leg of her IM. The code for this violation, “5P

Strokes out of sequence-IM,” is highlighted in the DQ Code pull-down and inserted into the DQ Code column beside
Minnie’s name.

Lane |[Athlete MName Age  [Team Seed Time | React | Finalz Time | D@ | Exh |DGcode |Backup 1 [Backup 2 |Backup 3 |HPL | PL | Pts

1 [Mouse, Minnie 17 [Detta Team-PY 1:29.38| | 12865 M [0 [FP ~

2 Jerevan, Nalcika 13 Omedgs 131 Elbovwys recovered aver water - breast - 2 2

3 |Gdanski, Starogard 16 |Defta Tef3)  One hand touch - breast

4 |Fair, Book 13 |Omega 125 I:‘U ‘URChn- reast N 11

" ON-SIMUILANEoUs 1oUch - Dres:
: bfnn;:;idiﬁ'n?niﬁ: 198 ZT::QLE'I it Shoulders not st or past vertical towards bresst off the wall - breast ; ;
! 3P Head under for 2 or more strokes - hreast
jele] Incomplete stroke cycle other than one pull followed by one kick - breast
4H Mo touch on turn - free
an Head did not break the surface by 15 meters - free
W' o 5P Strokes out of sequence - I - | I m‘)._hﬁ WEAN  c.noons

Exhibition (Non Scoring) Swims
To declare a swim as exhibition, check the “Exh” box.
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In addition to the mouse, you can use up and down arrows to move among swimmers.

This graphic shows you how to move among heats and events.

| B to move among heats in single event.l:I:

| Session : FT Splits : F3 Acfust: FG Restore Pads : Crl-P JD: Chel-J . I Face#: F I Lizt: Ctrl-L Ra-Raef ﬁ
fRefresh; Cirl-D Relames : Cirl-R Auards : Chrl-A Cale - Cirl-K Unzeeded : Crl 'I‘fq to move amo?g events. I Fesooe——

p- Prev Event : Cirl-F4

Mext Event : Ctrl-FS

You can also move from one event to another by highlighting the event, on which you want to work, in the “Event List”

towards the top-left of the Run screen.

5-3. Score Event, Print Results

“ H
B Score” in the center of the Run screen
NN [N NN N N [ v v e [ v v i =
| Session: F7 Splits : F9 Adiust : F& Restore Pads : Cirl-P JD: Ciel-d Race #: F2 Lizt : Ctrl-L Re-Rank Prew Event : Ctrl-F4
Refrest : Cirl-0 Rel Mames : Ctrl-R Awvards : Chrl-2 Calo: Cirl-k Unseeded : Cirl-L Get Times : F3 Seore: ChlS Re-Score Mesct Event : Cirl-FS
Lans Relay Mams Ltr Seed Time React Finals Time DG | Exh |Dcods | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pts

[ 1 [ 1

[ \

to see a preview of the Results. The “Report Preferences” set earlier ensured that each swimmer’s individual points
and the team scores appeared on the report shown below.

|F. Results

BEx

1of1

X|I4|4|

MCSL Championship Ieet

» | }Il D= &l@l I‘IDD°/° vl

Totakg

Event 2 Girls 12 & Under 100 SC Meter IM

MCSL:
1:22.50 ALL*
Name

1:10.81 L Ti25/1987

Cheryl Patteson

Age Team

100% Sofd

Hy-Tek's MEET MANAGER 4:22 PW 3202006 Page 1
Omega Swim Team vs Delta Swim Team

June 17,2006
Results

EH

Seed Time

Gdansl, Starogard
Fait, Book

Jerewan, MNalctka
Junction, Monmouth
Mouse, Minnie
Llanspyddid, Adana

1. Omega Team

16 Delta Team PV
13 Omiega Tearn- PV
13 Crega Teare PV
9 Ornega Team-PV
17 Delta Team-PV
16 Delta Team-PV

1:21.41
1:21.20
NT
MT
1:29.38
1:28.74

Combined Teatn Scores - Through Event 2

10

2. Delta Team

If you see a mistake,

B to close the “Results” preview and return to the Run screen.

“B Fix the problem.

“B  Score to return to the “Results” preview.

“B Printer icon at the top of the “Results” preview to print.

B to close and return to the Run screen.
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5-4. Print Award Labels

5-4a. From the Run Screen's Awards Box

‘B “Awards” box in the middle of the Run Screen
I | N N N EE
| Session: F7 Splits : F9 Adjust : F& Restore Pads @ Chrl-P JD: Chrl-d List : Ctrl-L Re-Rank Prew Event : Ctrl-F4 |
Rel Mames : Ctrl-R Awvards : Ctrl-A Calc : Cirl-k Unseeded : Cirl-Ll Secone : Chl-S Re-Score Nesct Event : Cirl-F5

to see a preview. You can print labels for only a single event from the Awards box in the Run screen.

F= Award Labels

BEX]

X 10of1 5| &\ | 100z - Total6 100%

Eof B

Place: 1st Tire: 1:18.36
#2 Cirls 12 & Under 100 5C Ieter I

Place: 1st Tire: 1:18.34

Crdanski, Starogard 16 Fair, Book 13
Delta Tearn-FV - 61872003 Omega Tearn-FV - 6/1872005
WEEK. 1 2005 WEEK 1 2005

Place: dth  Time: 1:2503

#2 Crirls 12 & Under 100 5C Iveter IV
Junction, Monraouath 9

Cirnega Tearn PV - 611202005

WEEK 12005

Place: 5th Time: 12863

Mouse, Mirmie 17
Delta Teara PV - 61202005
WEEK 12005

#2 Girls 12 & Under 100 5C Ileter IM

#2 Girls 12 & Under 100 3C Ileter IM

Place: 3rd  Time: 1:20.39

#2 Crirls 12 & Under 100 5C Ieter [M
Terevan, Maleika 13

Cirnega Tearn-PV - 611502005

WEEK 12005

Place: éith Time: 1:30.7%

#2 Girls 12 & Under 100 5C Ieter [N
Llanspyrddid, Adana

Dielta Team-PV - 611212005

WEEK 12005

If you see a mistake,

Fix the problem.
Score to return to the “Award Labels” preview.

D DD DD

to close and return to the Run screen.

Printer icon at the top of the “Award Labels” preview to print.

5-4b. Batch Printing From Run Screen or Main Menu

in either top right or top left corner to close the “Award Labels” preview and return to the Run screen.

B Labels at the top of the Run screen or from
Labels on the Main Menu. If you have not set
up labels, refer to in 4-1c on page 20.

Check Events you want to print. They turn yellow.

B Create Labels at the top of the screen to see a
preview. If you see a mistake, “B “close,” fix
the problem, and return to the print screen.

B Printer icon to print.

B Close to return to previous screen.

In the example, Events 1 and 2 are checked as already
printed, and Events 3 and 4 are highlighted to be printed.

Tip Using a sheet of 30 labels, you could batch print
according to this schedule.

Events 1-2 Events 25-29
Events 3-4 Events 30-34
Events 5-9 Events 25-39

Events 10-14
Events 15-19
Events 20-24

Events 40-44
Events 45-48
Events 49-50

B Award Labels

E%|

Select Al De-Select  Preferences Memorize View  Create Labels

oo VEFEE D

Gender Age Range Rounds + Indl + Relays
< ) Male e ™] ¥l Rounds Finals Only Incliv Oniy:
Mixed ¢ Female Team |- - Prelims Only  ( Round 1 Only Relays Only
SESSION LIST
Day_| Start Time | Session # [Course |Session Title
»
EVENT LIST
Evt# | Rnd Status___|Evertt Name: Heats[Printed | «
] 1 F Scored  |Boys 12 & Under 100 SC Meter I 1
O 2 F Scored  |Girls 12 & Under 100 SC Meter IM 1 E
cJ 3 F Scored  |Boys 200 SC Meter Medey Relay 10
v 4 F Scored | Girls 200 SC Metsr Mediey Relay 10
O 5 F Scored  |Boys B & Undsr 25 SC Meter Fresstyle z |0
O 6 F Scored  |Girls 8 & Under 25 SC Mater Fresstyle z |0
O 7 F Scored  |Boys 5-10 50 SC Meter Fresstyle z |0
O 8 F Scored | Girls 910 50 5C Meter Fresstyle z |0
O B F Scored  |Boys 13-14 50 5C Meter Fresatyls 10
0 [ 1o F Scored | Girls 13-14 50 SC Meter Fresstyle 10
O n F Scored  |Boys 11-12 50 5C Meter Fresstyls z |0
O | 1z F Scored | irls 11-12 50 SC Meter Freestyle z |0
o | 13 F Scored  |Boys 15-18 100 SC Meter Freestyle 10
] 14 E cored Girls 1518 100 SC Meter Freestule 1 1 hd
Label Selection Award Type Sort By
< Laser + Standard Award Label < Evert Number
3x10 - Time Stancard Achievement Session Order
e PersonalBest [ Use WT Team/Event
By Heat Teamiathlete
1"k 38" -

Individual Places : To [£]
Relay Places : To

Exhibition Swins
Participation [
Record Bresker
Relay Athlete Names (0-8)

Athlete
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5-5. Relays

B “Rel Names: Ctrl-R” from the Run screen to reach the “Relay Names Screen.”
=% =53
| 3 Relay Mames
w Q ¥ [ Erter Resuts [T Show Swineups
Heat 1 of 1 == Finals == Event 3 Boys 200 5C Meter Medley Relay
EVENT LIST - All Events - SC Meters - q” r Eligibile Athletes Relay Order
Evt# | Rnd Status  |Event Mame Age me Fioz | Age [Finals r
1 F Un-Seeded |Boys 12 & Under 100 Sq” 7 Butler, Jesves 1 15 |Faster, Swim A "
2 F | Un-Seeded |Girls 12 & Under 100 5C||| 7 Cajakova, Stanislaus 2 | 13 |Sauce, Tomato g rl‘t_h|etes entered in —
3 Seeded ”l}{ Clath, Table 3 | 14 |Pleasant, Paint nis relay event
4 F | Un-Seeded [Girls 200 5C Meter Mec] & Doving, Daver 4 | 15 |Klause, Santa
§ | F | Un-Seeded |Boys 6 & Under 25 €| 2 Durhiam, R aleigh 5
& F | Un-Seeded |Girls & & Under J2/SC M| 195 n E”Ctkssghnf Leat g
azler, awim
7 F | Un-Seeded [Boys 5-10 SPAC Meter F|| 10 Horme. Litls Jack g
5] F Un-Seeded | Girls 910400 3C Meter F) 15 & Klause‘ Santa
3 Age'e“glble athletes |14 50 5C Mster 13 Lisicansk, Samsun Relay Teams s
for this relay event [1#30SCMeterl) 44 Novomaskovsk, Mardin Lane [Relay Name Ltr
" 14 | A |Pleasant, Paint 1
12 F | Un-Seeded |Girlz 11-12 50 SC Meter ||| 11 Runner, Road 2
13 F [ Un-Seeded [Boys 1518100 5C Metel|| 13 | & |Sauce, Tomato 1
14 F [ Un-Seeded [Girls 15-15 100 5C Meter|| 15 Towel, Dish 4 |Omega Team &
15 F | Un-Seeded [Boys 13-14 100 5C Metal|| 7 Towel, Paper 5
16 F | Un-Seeded |Girls 13-14 100 SC Mete|| 8 Wwhite, John ]
17 F [ Un-Seeded [Boys 5 & Under 25 5C w| 10 Wiitteyvrauwen, Dorst
18 F [ Un-Seeded |Girls 8 & Under 25 SC M|
19 F | Un-Seeded [Bovs 8-10 25 SC Meter £ |
20 F | Un-Seeded |Girls 3-10 25 SC Weter B[|
] F | Un-Seeded |Boys 15-18 100 5C Metgm
L1 | | 1 || =
Session : FT Splits : F9 Acfust F“| Re-Rank Prew Ewvert ; Cirl-F4
Rel Mames : Cirl-R Avvards Re-Score Mest Event @ Ctrl-F5
Lane Relay Mame Backup 3 | HPL [ PL | Pts
1 i
2 I
5 I
[ Omega Team Iif
5 Il

5-5a. Enter a Relay Swimmer
Highlight relay team for which you want to enter or delete swimmers.

B

Drag

5-5b. Delete a Relay Swimmer
B

on swimmer’s name in the “Eligible Athletes” list. The name will appear in the “Relay Order” box,

OR

swimmer’s name from the “Eligible Athletes” list to the “Relay Order” box.

on swimmer’s name on the “Relay Order” box.

5-5c. Rearrange Relay Swimmer Order

Drag & Drop names within the “Relay Order” box until the order is correct.

B

Close to return to the Run screen.
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5-6. Wrap-Up
5-6a. Back-up Database

NOTE New backups to the same disks do
not overwrite previous backup
files. If you backup more than
once and you need to restore, you
must be sure that you are restoring
the most recent version.

Insert  CD or flash drive.
23 Backup Current Database
B File=>Backup from the Main Menu Copy Backup To:
to reach the “Backup Current .
Database” screen. F:\2006MCSL Training'MeetManager
. Drive: Directory:
Browse to drive where you want to save = J =
: [ il :
the backup file. 25 2008MCSLT raining
5 Meettdanager
B OK.
Cancel
‘B OK at the ‘Backup Options” screen. E1 Backup Options

You have selected FAZ00BMCSLTRAININGWEETMANAGER as the location for the backup of your
current database.

TEFONOTICE ==+
In case you are providing results to those wha have TEAM MANAGER,
but do MOT have MEET MANAGER,
also provide an Export of Results to Th by clicking File / Export / Results for Team Manager.

FEEOWMGARNING T
Maon M 2.0 users who have M 1.4 must have 1.40 or later to restore this backup.

You have the option to include a message with the backup.

[" Include a message

fou have the option to lock the backup so that the database is set to Read-Only
Checking the box below means:
Anyone, including yourself, restoring a locked backup will MOT be able to edit the results.

[ Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Messages will flash across the screen as the back-up is created.

complete.

“B  OK to return to Main Menu when the back-
utility screen indicates that the back-up is

I3 Backup Current Database
Backup Utility
Completed !
file: Blup' 1-2006-01.Zip

Location: F:2006MCSL Training'MeetManager

TIP  Visiting Teams should ask Home Team computer operator for a meet back-up file in addition to the Export File
for Team Manager. Restore it on your team computer so that you have a copy of the meet AND can make
your own Export Results File should any problems arise with the one you receive at the meet.

ADDITIONAL TIP  Create folders and save your meet backup and meet result files in them. This is especially
important for Team Unify users as will be shown in the next section.
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5-6b. Export Results
5-6.b1 Upload to MCSL for All Teams

Each team, whether using Team Manager or Team Unify, must create an Export Results File and upload it to the

MCSL website or e-mail it to your Division Liaison.

You can put the Export File on the same media (CD or flash
drive) as you used to backup the database.

OR, you can save it to a folder on your desktop or hard
drive. We recommend creating a separate folder. Just
make sure you put a copy of it on a flash drive for the visiting
team.

To create the Export File,
‘B File>Export.

‘B “Results for Team Manager ...” (first choice) to reach
the “Export Records” screen.

In the “Export Results screen,

Uncheck “Include Splits” and “Swim-off Events.”

B OK to reach the “Export File Progress” screen.

3 Export Results

x|

Selection Criteria

Team : -
LSC: -

Gender
* Both
Male Only
Female Only

Events
¥ Standard Ewents
[~ Time Trial Events
™ Swimeoff Events

[T Use &lternate Team &bbr

Region : -

Relays
* Relayz Plus Athletes
Relays Without Athletes
Mo Relays

[~ SemiFinal Results Only
[ Copy last hy3 and .cl2 file
[™ Exclude Foreigners

[ Exclude Birth D ates

[~ Exclude Diving

[ Only Include Athletes with aUSS ID [ Exclude Bonus Events

QIR Cancel

The “Export File Progress” screen will display the progress
of creating the export.

B OK when the numbers stop flashing and you see
“Export Finished“. and Meet Manager will ask you
where you want to copy the results.

Export File Progress

Teams: 2
Athletes : 125
Entries : 311
Relays : 12
Relay Names : 48
Splits: 0

Elapsed Time : 1 second

Export Finished

Browse to a CD or flash drive when you see the “Meet

Results” screen to save your file.

B OK when Meet Manager tells you that the file
has been zipped successfully and confirmed the
location of your file.

Hy-Tek's MEET MANAGER 2.0 Pro

Meet Results Zipped successfully |

Meet ResulksWEEK 4 2005-09Jul2005-001 .2ip was copied to

ait

3 Meet Results

Copy Meet Results File To:

F:2006MCSL Training\Team Manager

Dnive: Durectory:
=P ERER
{4 2006MCSL Training
{4 Team Manager

Cancel

5-6.b2 Additional Upload for Team Unify Users

Before uploading meet results, each Team Unify user must edit the Export Results File.

The link below will take you to a video, prepared by the Team Unify staff, that demonstrates how to edit the file.

http://bcove.me/qt8nb5k0
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5-6c. Print Complete Meet Results

B Reports from the Main Menu. L oo N

SeleCt ResUltS to reach the “Results" Screen_ eIectAHj&Select Preferences Memorize View Create Report
. Lo . Mo VEES
B Select All. The events will be highlighted in yellow. Gender Age Range Rounds

+ Indiv + Relays

| Malz [Jw[] | alRounds Finals Orly Indii Only
B Tabs at bottom of screen to format the report. Mied O Femsle | Lsc|  v] | PeimsOnk © PowdiOny | O RelysOrly
: W ” : SESSION LIST
Setting the columns to “Triple” requires less paper and Gy [Stait Tme [ Session # [Course Session Tille
: B ; ; ; b | I I |
usually prints a little faster. Double Column is a little easier — . —
ili i EVENT LIST
on falllng eyeSIth- Evth | Find | Stalus |Event Name Heas -
O 1 F | Un'Sesded |Boys 12 & Under 100 5C Meler 1M T w
O UnSeeded |Girls 12 & Under 100 5C Meter IM =
= = O Un-Sesded |Boys 200 SC Meter Mediey Fielay
Columns / Format. | Include in Results | Splits / Sort Order / Selected Teams ‘ ] UnSeeded l_[iu\s 200 5L Meter Medley Relay
. O UnSeeded |Bays 85 Under 25 5C Meter Fresstyle
Include in Results Include Team Scores O Un-Seaded |Gils & & Under 25 5L Meter Freestyle
M Records W Ertry Times [ Time Trial Everts W Combined L 7 F | UnSeeded |Boys 310 50 SC Meter Freestyle 0
) . 1| & | F | UnSesded |Gils 31050 5C Meter Freestyle i
W Time stz [T SpecPts [ Scratches [™ Athiete / Relay Pairts I Male O 3 F | UnSeoded [Boys 131450 5C Meler Freestyle [
™ Entry Qualifying Time W Mo Shows [ Button Backups 1 cal [ Femalz Ll | 10 F | UnSeeded |Gils 13-14 50 SC Meter Freestyle 0
[ | 11 | F | UnSesded |Boys 111250 SC Meter Fresstyle i
[ Evert Commerts [ D& Codes 7 0O 1z F | UnSeeded |Gils 11-12 50 5C Meter Freesiyle 0
I™ Prior Results (1 col only) [™ Resction Times 0 13 F | UrrSesded |Bops 15-18 100 5C Meter Freestyle 0
[ | 14 | F | UnGesded |Gils 1518100 5C Meter Fresstyle i
[ | 15 | F | UnSesded [Boys13-14 100 5C Meler IM i
O 16 UnSeeded |Girls 13-14 100 5C Meter I
O 17 UnSesded |£uysﬁ& Under 25 5C Meter Backstoke
- = 7 g Un‘Seeded |Gils 8 & Under 25 5C Meter Backsticke
Icol iFormat | Include in Results || $piits / Sort Order | Selected T i o
olumns /Format | Include in Results |, Spl OrERLIEE s | 13 UnSeeded |Bays 910 25 5C Meter Backstioke
_ | z0 Un-esded |Gils 510 25 5C Meter Backsiroke
SEIs el e T (1| 21 | F | UnSesded |Boys 15-15 100 SC Meler Backsirake i
* Mone * Event # Drder * A&l Teams [ | 22 | F | UnSesded |Gils 1518 100 5C Meter Backstoke 0 =
Cumulative Session Order Selected Teams ] (Columns /Format | Include inResults | Spiits / Sort Order / Selected Teams |
Subtracted Publication Order )
Report Type Format Athlete ID Time Stamp
Legal Drily Columns Export File I Riesults by Heat & Hone 5 Date/Time
Cumulative / Subhiacted Sl AP News [™ 1 Event per Page
b o Fea D Date Only
* Drubfe Flat HTML T R B
'ges Comptt None
Tiiple UR-ASA Top How Many -
Duial Meet Format Relay Names (0-6): [ 4

5-6d. E-Mail Results to Division Automation Liaison

E-mail the Export File and the Meet Back-Up file to your Division Liaison by 2:00 pm.
INCLUDE SCORE IN THE E-MAIL MESSAGE AND A PHONE NUMBER WHERE YOU CAN BE REACHED.

5-6e. Post to your Website

To make an HTML File, follow the above directions for printing. In the “Columns/Format” tab, select “Flat HTML.”
Meet Manager defaults to c:\hy-sport\win-mm\html, but you can browse to another location.

5-6f. Update Records

“B Events from the Main Menu. E vu T e =] |
Dwxa@leo B B0 Checking: 50 - Found: 2
G AQS Rl i Framp | (7, A1 vt Lot ad AgeRange  * kv o Rk LE Metes Report Sort
o sl ek ey Sarderd Ony [ Swindf M hee Wy iy = EE Metors = BpEverldl
=] [ Opan e Ousend = 5 i
J@ Records Wond  ( Famals ¥ Musd " Femsie Fisiays Oty SOV By g Gungs
y 8
L L - O e [rin [T e | Tren | v [ Cony [Fomeeona ricier =
HE Scored | Cet | 1zalnar | MO M om | F e | e I BERE R
B seersd | e A0 tayiteiny | 0 | F [tess : = = — s g
4 | scoed | cen 20 MeceyFemy | 000 | T |Tmed
T 5 | st | B | BAlnde | 25 Fiee 00| F e | | d——
\/6 Update T & | tewen | G | wdinaw | 2% Fies 0 | F (Teea WS Fngds
7 |roseesen pops 210 0 Free 000 | F Tmed Tned [ e Jivars iar ) IEC I (0 (T G T |
T & |F-Seekd oo =10 2 Fee om0 | F Teed [l O [ D] 1 SorziiBUiods BRE TR T L
T LS M S B
[ T | B i aa % Fren 0os | ¢ lrmeal 2= | 3 ot 200 Wiy Wiy IECCIE IR |
=1 1 [F-stesen Bow iz = Free 000 | F Tesea | [ Mew | | 4 Gire 300 Meckey ey | 20200] 2000 | & | # [Ooin Team 4
| 12 [Foteemal Gwe | 102 | s iee o | b e |
“B OK if the highlighted items are [[H @ [ &= &= 2 2 o e
14 [F-zeeses can 1518 10 Free 000 | F Teed
T I . 0 | Ffees
COI’I’GCt. T (ERT) W oM o T lned
17 [F-zeeses Boy | Biinse | 36 me 000 | F Tmea
| 18 |F-Semded Oxls | B Lnde E Bk nm F |Teed
T [t s | S | B e o | ¥t
1 |r.seeses cuis 10 5 Pack 0 | P Tmed
T {E2E] [ om F [Teead
I (I B R M T o | e |
] 21 fr-seeses fon M4z 5 Back 000 | P Tmed
M [F-Teokd oak {EE 20 B 000 | F Teed
5| towinal Wowe |16 00wk o | Pt |
| 2 fr Seesea cois 1344 50 Dack 000 | F |Tmed
2 |F-seems B 1518 0™ 000 | F Teed
T e w1s o™ om | resaffltl | d |
| @ [F-Seema Doy | DEunas | 2 et 0U8 | P (Tesed | 1) Oo recens wil e rapisced Wil the Bew recoeds if you clck 09
0 [Foceeses oot | Biinse | 25 Eeesmt 000 | F e || youstho ek et ot roccrd ugsbsbed, rersrve B chech mark 1 the Hews o
T o [F-sere s w10 5 Ereant (T R |
I o 00 | F [t e
B (S 142 s resst 000 | P Teed -
T [IXF] 5 Brewl [T F T d
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5-6g. Get Ready for Next Week
5-6.g1 Import Meet Results into Team Manager

Insert  CD or flash drive containing the Import Results a
Export Results file, OR browse to a Lock in: [ Taam Mareger = e -
fo!der on yOUI’ deSktOp or hard 3 “IMeet Results-WEEK 3 2001-30Jun2001-001
drive. -
. . Do
ol File from the Main Menu. i
Select Import > Meet Results Deskisp
Meet Results \
-7

Meet Events
Athlete Rosters

My Documents

Meet Entries -

Pro Swimmer 4 3
. My Computer
Teamn SIGNUP Online
Warkouts ‘-:)
Browse to CD or flash drive Containing your iy Motk Fie name [Mest Fresults WEEK 3 2001 30)un2001001 =] Open
file when you the “Import Results” Files of type: [ Fesul files (% hyiz." zip." cl2) | Caneel
screen.
After selecting the file to import, Team TEAM MANAGER

Manager will tell that the file you just
selected has been unzipped.

“B  OK to reach the screen containing the

The files inside the selected zip file have been unzipped to C:\Hy-Sport TMATM4Temp.
These unzipped files will be listed after you dick Ok After the list is displayed, double click on the file you wish ko impart.

Mote that since this file contains Hy-Tek specific hy3 files, only those files will be displayed.

unzipped file.
Highlight the unzipped file. knport Results 2=
It now has an *.hy3 extension. Look i [ Thdens Y e o
A T Ment Resuds WEEK 3 2001300003001 -008 hy3
B0  onthefile, 2
OR bepen
B Open. DLWJ.,
to reach the “Import Results” screen and 5
select your import criteria. iy Doameets
99
My Comgeier
«
Mvr\:lei::vk File name: ] =l Mpen
Fies of e [ FesadtFcsten ties " by - Caneel
When this screen opens, this message = Import Results Q@E

| Import File Checked - Click OK to Import |

will be in the bottom-right corner, and the
“Import Statistics box will be blank.

File Mame: C:\Hy-Sport TM4TM4Temp'Meet Results-WEEK 3 2001-30Jun2001-001.hy3

Created by: Hy-Tek, Ltd  wersion: MM2 2.00h on 04/25/2006 2:35 P
File Type: MEET MANAGER to TEAM MANAGER Results

DO NOT Meet Mame: WEEK 3 2001 Start Date:  6/30/2001
check “Add New Teams/Athletes.” e —— import Statistics
“ " [T Overlay duplicate resultts Records

Make sure “Add Relays_ |§ checked.. e e
Type your team abbreviation to the right of E Import Relays :ﬂeets 1

: “ ” v Import Splits for Individual Results eams 2
the box titled “One Team. [V Save Relay Lead Off as Resutt Individual Results

Relay Results

‘B OK to start the import.

Splits
. . " Use From Dat MDD v
Team Manager will display the progress of serrombee
[ UseThruDate [ MMDDAY 3~ Course

the import in the “Import Statistics” box.

When the import finishes, the bottom left- greise| " o

corner will read “Import Successful.” one Tea: v S Yy

J@ Close tO return tO the Main Menu. [ Import for Time StandardatLeis‘t Long Meters Only

If you unintentionally import another team'’s T Close
results. Click “Teams” from Team Manager’s

Main Menu, highlight the team you imported

by mistake, click “Delete.” Import Successful
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5-6.g2 Restore Meet Manager

Insert CD or flash drive that
contains the meet
database created in

3 Restore

X

Restore Method

meet database.

Section 5-6a. - Heplace currently open database in
B File F:%2006MCS5L TrainingiMeetM anagery2006D eltaDmegaM eetM anager2 mdb
Unzip and copy databasze to F:A\2006MC5L TrainingiMeetM anager
B
Restore to reach the “Restore
Method” screen Unzip and copy database to a selected folder
B Replace etc (the first Unzip. copy databaze to a selected folder. and open this new database
Choice) [" Rename database [except for choice 1) : |
5 OK.
Cancel |
nghllght The file you”vvant to Locate the zipped Backup file and Open it E]
restore. Follow .
instructions confirming Lookis [ HCsL ==
that you want to 3 (2006
- ) =]
restore. You will My Recent  CfSummBkupMCaLscored-01)
return eventu a”y to the Doants mmBRURMCSLscared:01;
Main Menu. 3
.
2
Highlight  The file containing the My Metwark  File name |SwmmBkupMCS Lscared 11 =] Open |

Flaces
Files of type: |MEET MAMAGER Backups [swmm® zip) j Cancel

‘B OK to confirm that you want to
restore when you see “Unzip
and Replace the Currently
Open Database.”

3 Unzip and Replace the Currently Open Database ]
SwmmBkupweek-1-2006-01_zip File Details

Database Backup was created 4/25/2006 at 11:45:17 AM
by MCSL Championship Meet
2080768 bytes from

F:A2006MCSL Trainingh T I M eetM anagerT, \week-1-2006.mdh

Click Ok to replace WWeek-1-2006.mdb with Yeek-1-2006 mdh.

Current Data will be lost | == This action is not reversible |

‘B Yes to confirm again.

Hy-Tek's MEET MANAGER 2.0 Pro

Are you sure you want ko averwrite your current database
named Week-1-2006,mdb with the backup database named Week-1-2006.mdb

es No

“B OK to return to Main Menu.

NOTE

Subsequent backups do not
overwrite previous backups. The
file name changes with each
backup by adding 01, 02, 03 to the
end of the file name as shown
above.

I3 Unzip and Replace the Currently Open Database
SwmmBkupWeek-1-2006-01_zip File Details

Database Backup was created 4/25/2006 at 11:45:17 AM
by HCS5L Championzhip Meet
2080768 bytes from

F:A2006MCSLT raininghT ‘\MeetManagerT \wWeek-1-2006. mdb

Restore Completed !

05/22/2011

41



Running a Home Meet 2011 MCSL Automation Handbook

5-6h. Submit an MCSL Record

When a swimmer or a relay team sets a new MSCL record at a dual meet, Relay Carnival, or Divisionals, the
host team is responsible for notifying the Records Chairperson. The next two sections depict the information
that should be included on the lane/time sheet that documents the record breaker's times.

5-6.h1 Lane/Timer Sheet for Submitting a Record in an Individual Event

Event 31 Men 9-10 25 SC Meter Breaststroke Finals Official Time

Lane1l Heat1l Little, Chicken 10 Omega 22.30 22. 26 22.23 22.24 22 . 24

Timer Team Print Name Signature

Timer 1 D Minnie Mouse Minnie Mouse
Timer 2 o Donald Duck Donald Duck
Timer 3 D Red Rover Red Rover
Head Timer D Pesto Sauce Pesto- Sauce
Referee D Milk Shake Mk Shake
Host Team Rep Name; Phone or e-mail Brunhilda Zwoomwick 123-456-7890

5-6.h2 Lane/Timer Sheet for Submitting a Record in a Relay Event

Event 49 Boys 14 7 Under 175 SC Meter Freestyle Relay Finals Official Time

Lane1l Heatl Omega 1:45.25 1:45.01 1:45.07 1:45.02 1:45.02

swimmer 1 Chicken Little Swimmer 3 John Horner
swimmer 2 Donald Duck Swimmer 4 Road Runner
Timer Team Print Name Signature

Timer 1 D Minnie Mouse Mirnie Mouse
Timer 2 0 Donald Duck Donald Duck
Timer 3 D Red Rover Red Rover

Head Timer D Pesto Sauce Pesto-Sauce
Referee D Milk Shake Mk Shake

Host Team Rep Name; Phone or e-mail

5-6.h3 3 Ways to Submit a Record

Linda Raab, MCSL Records Chair

Snail mail (via the post office) | ¢¢q6 0lq Stage Road, Rockville, MD 20852-4328
Make a copy for your records. 301-984-8812

Fax 240-465-0741

g Scan and e-mail as a pdf records@mcsl.org
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Time Trials Using Team Manager

Chapter 6.

TIME TRIALS USING TEAM MANAGER

This chapter describes setting up and recording time trial results in Team Manager. To begin,
download the Meet Event Files from the MCSL website and import each file info Team Manager.

6-1. Create Time Trial Meet

‘B “Meets” from the Main Menu to reach ]
= Meet Maintenance
the Meet Browser. 7
eet Information
« ” « . ” Meet Name: 2010 Omega Team Time Trials
B Add” to reach the “Meet Maintenance Locstion: [omegs ool
set-up box. Remarics
Instructions/Directions
e Max of 250 characters ‘
Fl” n on upto 4 lines
— Meet Name Coursss 0 Meet Type: [77 o Sanctiong [ |
- Course Restrict Entry Best Times to same Mest Type [ Enforce Qualifying Times [~
— Meet Type, see Section 1-5 for =
help Alituce in Feet: [0 | Mirimum Age Eligikiltty § Fiter for Open Events: [T |
The “Age Up Date” should already be Dates
Start Date:  [Jun 07, 2010 un Age-up Date: |Jun 01, 2010 u
setto June 1 Of current year' End Date: [Jun 07, 2010 En Use Times Since:
‘B OK, then “Cancel” to return to the Meet [ Use Since Date
ry Fees arrversion Factor
Ertry F G Fact
Browser. Inclividual Events: 0.0 | Updste Ind Fees | Hon-Conforming Course Factor [o |
Relay Events: 0.0 | Updiste Rel Fees | Use to convert results times for
Swvimmer Surcharge 0.0 non-standard pool sizes.
Team Surcharge:
Facility Surcharge: | oK | | Cancel |

IAs shown here, the list of
meets in the “Meet Browser”

Il Hy-Tek's TEAM MANAGER - Database:E:\2009MSCLTraining\20090megaTeamManager.mdb - [Meet Browser]
dk Add Edit Delete Events Results Enties Ageup Reports Window Help

includes the newly-created DExaQus

03-Jun-09[50

. . y . d ES| )
Time Trials. Filter by: ~ Course(| v Meet Type| v|  Meets Since: [MMDDYY Bl -] r use Since Date
a | 8 [ ¢ | o | E | o6 | v | v [ 4 | ok | L | wm | N | o
. . I Fnd T ameiin T Qincee T ng Rela Meet
2009 Omega Team Time Trials Meet Name Course| T10-Jun-09WEEK 1A 2009 Charge Charge Charge Location
(M Time Trials TT | 02-Jun-08| 01-Jun-09 $0.00/ $0.00/ $0.00/Omega Pool

2009 Clinic Meet | B | 03-Jun-03| 01-Jun-09| | $000] $0.00f $000)
Jun 07, 2009 'WEEK 14 2009 | 20-un-08(s0 |4 | 20-Jun-03| 01-Jun-09 | $0.00  $0.00| $0.00|Home vs Visitor
20-Jun-09WEEK 1A 2009 WEEK 2A 2009 | 27-0un-03(30  |A | 27-Jun-09| 01-Jun-09 | $0.00| $0.00| $0.00|Home vs Visitar
WEEK 3A 2009 | 04u-08|s0 [A | 04-Jul08| 01-Jun-09) | 4000/ $0.00|  $0.00|Home vs Visitor
MYEEK 44 2003 110080 1100031 01-Jun-09 | |_$000 $0001  $000 Home vs Visitor

6-2. Copy Events

Highlight the time trial meet you just created.

“® Events to reach the “Events” menu for the time trial
meet. The screen will be gray.

“B “Copy Events.” Select one of the “A” meets installed in
Section 1-4.

i Copy Events

Copy Options Copy Options
+ Al Events Entry Events
Individusl Everts Only Resuts Events
Relay Events Only *+ Both
[T Alzo Copy Ertries
[a],4 Cancel |

When Meet Manager finishes copying the events, the
“Copy Options” box in the bottom-left changes to show the
number of events copied.

st Copy Events

Mezt: 20-Jun-09WEEK 1A 2009 ~|
‘B “Close” to return to the “Events” browser. Cony Options
Ertry Everts
Results Events
* Sothi
Result Events Copied: 50
Entry Events Copied: 50
Entries Copied: 1] Close
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The events will be listed as shown below.

M Hy-Tek's TEAM MANAGER - Database: F:\TM4Data\MCSL\2007\Training\2007DeltaTeamManager.mdb - [Events]
@ Add Edit Delete View Copy Events Print Help

= -
DS XT2Se [ Show Orly "Faster than" Tine STD § Qualifying Times

Agedroups: ’—_l Strok Session: i
* Enty Events cearouns: | ~ ifeli= - 1 \;dllwdual
Result Events Gender: - Distance: ‘ j Divizion | j . B;:YS

6/9/2007 Time Trnals - 5C Meters
. P X Slavver Faster Slovwrer Faszter Slower Faster s
Session|Division |Zvent #|  |[Gen|Distance| Stroke | Age | R | Fee Thar[vcls]| Than [rds] | Than [LeM) | Than [Lom] | Than [Scr) | Than [5cv =
3 1 1 400 | Ind 12801 1 $0.00
1 | 2l [ F | 1oofm IEENERE | | | | | |
[ | 3] [mM| 200Mediey | Open| R | 3000 | | | | | |
1 | 4/ | F | z200|Medley | Cpen| R | $0.00| | | | | | |
1 | s8] [m]| 25|Free | 0@&U| 1 | 3000 | | | | | |
[ | 6 | F| 25|Free | 0sau| | | s0.00] | | | | | |
1 ! ! ?1 !M ! SU!Free ! 09-10! | ! $EIEIEI! ! ! ! ! ! !
B to return to the “Meet Browser.”

6-3. Entering, Editing, and Deleting Times
B “Meets” from the Main Menu.
Highlight the time trial meet for which you copied events.

6-3a. Entering Times

B “Results.” Follow steps below.
| Hy-Tek's TEAM MANAGER - Database: F:\2006MCSL Training\Team Manager\20060megaTeamManager.mdb - [Meet Browser]
(5. Add Edit Delete Events Results Entries Ageup Reports  Window  Help
O @ X & Qs & Resutbowsr @ Highlight "Results by Event
@ Results by Marme | /l gnig Yy |
Filter by: ~ Courss: Results by Event: f tests Since: [ MMDDM Y [2]~] T Use Since Date
& | 8 | c| o | e | F e[ 1| skl |w]|n]|o]Pr]|el|R]|Ss]|7T]|
Start Encd Ayl Since Imcd Relay Meet .
izl e Date Course] Type Date Diate Date Charge | Charge | Charge e
WWEEK 1 2006 17-Jdun-06 |50 17-Jun-06 | 01 -Jun-06 F0.00 | Home ws Yistor
»
vyizek 1B 2006 | 0-un-06(50 |8 | 10-Jun-08| 01-Jun-06| | $o0o0f so00  $0.00
|8 Highlight Time Trials to reach “Results by Event” screen. |
| | T
1 Hy-Tek's TEAM MANAGER - Database: F:\TM4DataWMCSL\2004\MCSL-TMOmega.MDB - [Results by Event] [-_][i]
B3- Find Splits Time Calc  Wiew Print  Help - | 8| x
& @ %w =) ﬁ Resutts for Team [GEY ﬂ Sesgion: || Division | ﬂ ® Click here to return to /
12-Jun-04 Time Trials “Meets Browser.”
TR -] __1® Highlight event |
I 128U [pleliy
| EEE 1280 ey || i 1
| | 3] | wm|  200Medley | Open| Relay |
| | 4] | F| z200/Medley | Open| Relay | :‘:
| | 5] M| 25|Free | 083U mndiv | i i i
T8l TF | e | ossul naiv | ® Type times without periods or
| 7l wml =olFree | 0910 mdiv | T /| colons.
Team [opy | Crow [ | whGr | | Click DQ to record disqualifications.
School Yr - Subgroup | ﬂ Wil Sub | ﬂ 9 HlIE B Eyfsting e You can keep the time of the
[T Showe Swim-Up Athletes [T Show Inactive Finslz Prejfis ] dlsquallfled swimmer.
ale|clole|efolfuwli ] sf]ur|A|wv]|u]olel|al]er]|s|r|ul|lv|wl]xxl|y]z
/1: 128U Male 100 _Medley
Final Fin | Final | Final Prelim Pre [Prelim |Prelim
L i i | () TeEm - Tim{ Do |place | Ptz | Timemts |po|place| ps
3 Tahle s} 200455 O
Erickssohn Leat s} 120296LEAERIC O O
| |Hormer John o 0831 95JOHHORN O O
| |uisicansk SaEmsUn o O O
| |utte Chicken o 1:44 505 | [] O
Movomoskovsk Ntardin o O O
| |Fiper Pied O O O
Pleazant Pairt O 145725 [] [H]
| |Runner Road O O O
| |Sauce Tomato Q 1:326895| [] H|
| |Sterogard Golanski O O O
Welikiie Luki s} ] ]
Wittevrouwen Dorst O 091535D0RMTT O O
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6-3c. Deleting Times

If you try to delete an entire result from either the “Results by Event” or “Results by Name” browser, Meet Manager
will display a box that reads “Please use the Results Browser to Delete a Meet Result.”

“B OK in the message box. Then close the screen in which you are working to return to “Meet Browser.”

M Hy-Tek's TEAM MANAGER - Database:E:\2009MSCLTraining\TeamManager\2009DeltaTeamManager. mdb - [Meet Browser]

EB Add  Edit Delete BSERIEN Results  Enfries  Ageup Reports  Window  Help
0 =
Filter by: ~ Course: ~| Meet Type: ~ | Meets Since: [MMDDAYY [8] ~] ™ Use Since Date
A | B | ¢ | o | I S S " T I 2 Q
MEeET Marme Location

$0.00 $0.00

WWEEK 54 2009 | 1g-dunglso fa | 12-dui08| 01-Jun-D9| | $0.00|Home vs Visitor

WWEEK 44 2009 | 11-Juk0g|so |a | 05-Jul-08| O1-Jun-D9| | $000| $0.00)  $0.00[Home vs Visitor

WWEEK 34 2009 | 04-Jur0s[so JA | 04-Jul-09| O1-Jun-09| | $0.00| $0.00)  $0.00|Home ws Visitor

WEEK 24 2009 | 27-gun-08/s0 |A | 21-Jun-09| O1-Jun-D9| | $000| $0.00) $0.00[Home vs Visitor

WWEEK 14 2009 | 20-dun-08]50  |A | 14-Jun-D9| O1-Jun-09| | $0.00| $0.00| $0.00|Home vs Visitor

2008 CLINIC MEET | 03-Jum-08/30  |A | 03-Jun-09| O1-Jun-09| | $0.00| $0.00| $0.00|Germantown Indoor Swim Center
Time Trials 2009 | 02-Jun-08/s0 |TT | 02-Jun-08| O1-Jun-D8| | $0.00] $0.00] $0.00|Detta Pool

‘B  “Results”> “Result Browser” to reach the “Team Result Browser.”

B Hy-Tek's TEAM MANAGER - Database:F:12008MCSLTraining\20080megaleamManager.mdb - [Team Result Browser]

B3- Splits View Delete Splt OutRelay Legs Print  Window  Help

el ZOISE R =

" Male Team | j Group | ﬂ Wi Gr - Lows Age [ ] Session: [ ]
" Female . .
= B} Schoal Yr | j Subgroup | j ‘Wil Sub - High Age |:| Division -
Standarct |4 |ST0R ~+| [T Show Standards Since: [ MDDy =~ Stroke: =
CEs) ’—Ll r |Shnw ‘Ennvelrsmn | lI: Use Since Date Distance: ’—Ll
Meet ‘DT-JUH-DB 2008 Omega Team Time Trials j I Litetime Bests Only Meet Type: -

[
Evert

FiF | Place | Pts 1

U B0 i m | F 1 1

Cajakovo John 1] 90 100|{IM 204565 ]| 1 |F 1 1 7] 128U 07-Jun-08 (2008 Omega Team Time Ti|01-Jun-03
| |Claudius Marcus M 100 100/|IM ooz ] |F 1 1 M 12&U| 07-Jun-08 (2008 Omega Team Time Ti|01-Jun-08
_Dneprodzerdinsk |zum M =] 100|IM 1578as ]| 1 |F 1 1 M 128U 07-Jun-058|2008 Omeda Team Time Ti)01-Jun-08
| |pawns Daver M =] 100/IM 1M 235 ]| |F 1 1 M 128U 07-Jun-08|2008 Omega Team Time Ti)01-Jun-08
| |Duck Donald 1] 8|0 100|{IM 158323 ]| 1 |F 1 1 7] 128U 07-Jun-08 (2008 Omega Team Time Ti|01-Jun-03
[ |Durham Ralegigh M 8|0 100|IM 133005 ] 1 |F 1 1 M 128U 07-Jun-058|2008 Omega Team Time Ti|01-Jun-05
| |Erickssohn Leaf M 110 100|IM fE200s ] |F 1 1 M 12&U| 07-Jun-05 (2008 Omedga Team Time T 01-Jun-08
| |Harner John M 120 100/IM 156005 ]| 1 |F 1 1 M 128U 07-Jun-08|2008 Omega Team Time T 01-Jun-08
| |mcDuck Scrooge ] g0 100|{IM 139635 ] 1 | F 1 1 1] 128U 07-Jun-03 (2008 Omega Team Time Ti|01-Jun-03
[ |Movamoskovsk Mardin M 7o 100|IM f4g00s ]| 1 |F 1 1 M 128U 07-Jun-058|2008 Omega Team Time Ti|01-Jun-05
_Purple Colar M 100 100|IM 1EFo0s ]| 1 |F 1 1 M 12&U| 07-Jun-05 (2008 Omedga Team Time T 01-Jun-08
| |sauce Tomatao M 100 100/IM 123005 ]| 1 |F 1 1 M 128U 07-Jun-08|2008 Omega Team Time T 01-Jun-08
[ |Shace Lamp M| 10|0 100|{IM 148965 ]| 1 |F 1 1 1] 128U 07-Jun-03 (2008 Omega Team Time Ti|01-Jun-03
| |Towel Paper M 100 100|IM 186335 ] 1 |F 1 1 M 128U 07-Jun-058|2008 Omedga Team Time Ti)01-Jun-08
| |white John M E|O 100(IM 2700s ] 1 |F 1 1 M 128U 07-Jun-08|2008 Omedga Team Time Ti)01-Jun-08
| |wittevrauwen Dorst M| 12|0 100|{IM 156935 ]| | |F 1 1 7] 128U 07-Jun-08 2008 Omega Team Time Ti|01-Jun-08

Highlight the swimmer whose result is to be deleted, in this example, Tomato Sauce.

‘B “Delete.” Team Manager will ask you to confirm deletion. You can continue working in this screen, or close it to
return to the “Meet Browser.”
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6-4. Print Results

“B “Reports” from the Main Menu, then “Results Reports.”

Il Hy-Tek's TEAM MANAGER - Database:E:\2009MSCLTraining\TeamManager\2009DeltaTeamManager. mdb - [Meet Browser]

EL Add  Edit Delete z Results  Enfries  Agelp 0 Window  Help
D@ XbDE S Meet Reports '|®@ Click Reports—Print |
Entry Report
Filter by: ~ Course: ~ | MeBt Type: ~ | Eniry Spread Sheet E-] r useSince Date
Entry Fee Report
& | B | ¢ | b | E | E Eligbility Report | 0 | k | L | M | N | o P a
Meet Marme il Cou port
DEiE Splic Sheets
[ Time Tria ] P Ln-08 J 3 E
2009 CLINIC MEET 03-Jun-0950 |A | 03-Jun-08| 01-Jun-03 | #o.00] $0.00|Germantown Indoor Swim Center
WEEK 14,2009 S.Jun-03 (=0 L e 0l 01 linng. —Ltoon. $0.00)  $0.00|Home vs Visitor
WWEEK 24 2009 | 2710mss{® Highlight the meet to be printed. | $0.00|  $0.00|Home vs Visitor
WEEK 34,2009 | D4-ul-08[S0 A | 04-Ju-09] Oi-Jun-0d] [ $000] $0.00| $0.00[Home vs Visitor

Fitters Prelim ! Finalz Fiter Splitz
Team: - Gen | Age | Sess foiv | + Al * Mone
en e &3z Div ) .
Group: ’—;I Finals Cnly Cumulative
Prelims Cnly Subtractive
Subgrougp: - L | Semis Only CumiSubt
Male: Best Legal
Wil Group:
i hd Female r

Wbl Subgroup: -
School Year: -

Include
LSC:
h Personal Bests Only [

Include Inactive [ ™ r Event Fitters
r r * Inclividual Indlividual and
Rel
Stroke / Distance Fiters itk BER
Stroke: - Distance: -

Standards | Pairts |

Standards: | a1 sT0R -

Improvement

Since Date for Improvements: | DDA Y 'Z|, hd

Use Since Date for Improvements [

Use Converted Times for Calculating mprovement [ Inclucie Only Improved STD [
Daon't Showy Improvement [ Showy Improvement as Percent [
Sort by
* Mest Event Mumber © Click here to ’
N . Repaorts File Export
M See preview.
Mame [ 1 Swimmer per Page )
| Creste Report | | Cancel |

B+ Individual Meet Results Report +—|0 Click here to print report. |

X 10af1 | o &|&(&| [0 <] Toas 1003 B of 6
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Chapter 7. AUTOMATING "B” MEETs

MCSL does not set rules for “B” meets. In response to comments about “B” meets over the years, the Executive
Board offers this guidance to help teams design the automation component of their “B” programs.

7-1. Team Manager Preparation

If meet not seeded ahead of time (like an “A” meet), you do not need event files, and you can skip this entire
section.

7-1a. Download and Import "B” Meet Events Files

O Download “2011MeetEventsFilesforTeamManager.zip” from MCSL website and unzip the files to a folder on your
hard drive. See Section 1-4a, page 9.

O Import event files into Team Manager. See Section 1-4b, page 9. Do this BEFORE changing meet dates.

7-1b. Designate Meet Types in Team Manager

See Section 1-5, page 10, recommend code is “B,” and description is “B Meet.”

7-1c. Change Meet Dates

The templates are set up to hold “B” meets on 5 A P e o e e )
consecutive Wednesdays on the following dates. feXal=an
June 22 June 29 July 6 July13  July 20. “mrwl- o] | Memmne ] "«"5"“'!_!:!_!"«»'m Z r"mﬁr-rlfw L
& ] & g E £ & H 1 4 B L
. - Rl - . Enct Ageiy Sen .hl Ffirary ot |

B Meets from Main Menu. e | &= ] I S I R

| |MEER SA 2010 17- TR0 0-hn-10 $0.00 Ha % i
Select Meet Name. e i e pivesr 1

26-hn-10| 01-kn-10 10.
]

Change  Start and End Date
Make sure Age-up Date is 6/1/2011.

% OK.

Heet hformaion
et Nome: B AB 2000 ]

Locatort e vy vakor ]

Remaks |

Corme [30 <] WeetTwr [ o] Swesne [ ]
r Enforce Gumkfying Times [~

r

Asbude i Feek [ Mratn Aga Kty | Fite Tor Cpen Bvarts: [
Dot

Sutiute [an73. 3000 -] Agplale (Aot 3010 [ ~]
Enamte [Gna, o0 [§l=] Use Tmes Sree: [aacorry |51

I Use Sirce Dl

Ertry Fio Cimerreen Fatin

000 [ Do e ] a Couse Fater [
Fustary Events 5 1 Lise 10 convent resuls e foe
(il doril -

Svermer Sapthern iz

Tearn Sarchargn [ ]
racy S 405 Ce=]

WARNING

It's OK to hold “B” meets on dates other than those listed above, you must change the meet start and end
dates in Team Manager as shown here and in Meet Manager. The meet dates must be the same in both Team
and Meet Manager in order for the entries to be properly exported from Team Manager and imported into
Meet Manager.

It's also OK to change the meet name as long as you change it to the exact same name in Meet Manager and
Team Manager.
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7-2. Meet Manager Preparation

7-2a. Download "B" Meet Templates
See Section 0, page 11.

7-2b. Change Meet Dates in Meet Manager
4 setw. T e ————

Meet Type
Select Meet Set-up. Mest Name  [weEK 18 2009
* Standard
Change Start and End Date Location : [Home vs Visitor - Divisions -
Location—Optional Start Date . [5/17/2009 End Date - [6/17/2009 e
By Team
MAKE SURE AGE-UP DATE IS 6/1/2011. AgeupDats: 12008 Anmuce in Feet h
‘-fﬁ OK. 1D Format Class Flighted
USS - United States Swimming “ Age Group Time Standards
SNZ - Swlmmlﬂg New Zealand Senior / Gpen r
S8A- Swimming South Africa High School Meet Style
AUS - Australian Swimming Caollege Standard
UK - United Kingdom ASA. YMCA * 2 Team Dual
BCSSA - Canadian League Masters 3+ Team Dbl Dual
Other Disabled
Course
DO Cod
Base Country |USA - odes RELE Rl
: * Hy-Tek DQ Codes & SC Meters
FINADQ Codes Yards
Default Touch Pads at both ends - [ UK-ASA DQ Codes
Age-Up Athletes oK cancel Re-Convert Entries

7-2c. Choose Scoring Option

7-2.c1 Not-Scored Meet £1 Options okl

glnhal| Impoart Ficture | Ficture Color ‘ Personal Preferences |

If you do not want to score your “B” meet,

JS Set-u o] [ Increment school year by one yesr for each sthiste
[ Replace school year with

[" Change number of lanes far all Prefim Rounds ta :

Select Options Global Changes

‘/6 Hset eVery eVent Wlth the NOT to score Settlng'" [" Change number of lanes far all Final Rounds ta : l_

J@ OK [" Change non-Time Trial individusl evert ertry feesto: $0.00
[" Change non-Time Trial relay evert entry fees to $0.00

7_ 2 . C2 scored Meet [" Change Time Trial individual event entry feesto: $0.00

Do nothing. Scoring is already part of the meet set-up. M G T e e ety v Sy fesstio: $0.00

[ Set every standard event to score

[¥ Set every evert with the NOT to score sefting

[ Change all Prelim Rounds to Fast - Slow heat order

[ Change all Final Rounds to Fast - Slow heat order

[T Change all Prefim Rounds to Slove - Fast heat order

[ Change all Final Rounds to Slow - Fast heat order

[ Set every event to expect Pads at Both Ends for Splts

[ Set every event to NOT expect Pads &t Both Ends for Splits

oK Close
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7-2.c3 Multi-Age Scoring

If each age group is to receive its own set of awards, consider multi-age scoring rather than adding events.

B

Events from the Main Menu. Highlight the event on which you want to work.

B Edit OR “B“8 on the event to reach the “Event Edit” screen.

| “Multi-Age Group” box on left in the “Event Edit” screen.

B the square on the right to reach, the “Multiple Age Groups” box.
Edit the age groups.

B OK twice to return to the “Events” screen.
Repeat for each event where you want multi-age scoring.

In the example below, Event 5, Boys 8&U Free, is edited so that the 6&U, 7 year olds, and 8 year olds are ranked
separately. This allows 8&U to swim together in Event 5, but each age group will get its own set of awards.

Designate “6 & U” by leaving the low age blank. Multi-age scori
regardless of whether the “B” meet is scored.

ng can rank swimmers in any age groupings

=5

D@ X G o @V TS E

Gender

TR * Indiv + Relays * 4l Events Titne Trisl Orly
* Al Mals Ineliv Only Standard Only Sim-Of Only:
Mixed Female l:l to l:l Relays Cnly Cpen Water Disahilty Cnly
Evt # Status | Gender | Age Group |Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Type Prelims Finals Assignment |Score [Multi-Age «
1 F-Dc o) Slovwy to Fast Standard Mo Mo
2 F-Dg Slovwe to Fast Standard ] Mo
3 Unzee Age Group Distance Stroke Slovwy to Fast Stancard Mo Mo
Event #:
3 4 Unzee 5 & and Under v o5 K o Fisesiyle Slovwe to Fast Stand Mo Mo
m Individual / Rela o At
6 | F-Dc 3 b Y B e Ul a0 o gf::;tf:;a SiowioFast | Stancard | Mo | s
7 | Fooe neeke 10 and Under 100 10K Bttart SlowtoFast | Stancerd | Mo Mo
g E - gc Fielay 105 an;jSDv?r 200 IEK Medleyy g:ow :0 Eag gangarg :0 :0
- Do pensaenior . 0N 10 F & AN 0 0
10 | F-Dc Gender 7.8 400 ; :ﬁ: g::::g # Dives SiowtoFast | Stendard | Mo Mo
1 F-Dc ™ Al Gender i 500 J o tn Fast | Standard | bin Mo
— X 3-10 Flatfarm Diviry
12 F-Dc Girls + Bops 112 800 Mot [ 3 Multiple Age Groups @ Mo
R - F-Dg \women Men 13-14 1000 or 1K . ho
14 F-Dc - - ™ Suppress Stol| Standard A | Standard B | U.5. 5 Year |EINA 5 Year Mo
| = leone _C Mixed 13-16 Rounds|| AGE RANGE =0 T0 8 Mo
_‘/6 this box to activate 15-18 1850 *+ Timed Finals | Low &ge | High Age - Mo
|__|multiple age groups 17-18 None Prelims/Final|[— 1 3 wes
—{feature. \:I Custom Custom Prelims/Semil| 2 7 7 | ves
— # Heats in Semi 3 g [ Mo
20 Fooe | B 4 Fo
21 F-Dc N N N \k 5 o
1 =2 F.Dc Round 1 - Prelims or Timed Finals [ Muti-Age Group Round 2 or Round 3 - & Ma
gi ; R gc Mumber of Lanes (1-100: [§ B SR Murmber of.Lal.ﬁes (il 7 :0
2 3 DE [E Lanes forBest [1 Heats [~ [ Manual Seed Hests in Finalz (1 2 NE
1 26 FoDc Assign Lanes Heat Order Entry Fee : 0.0 10 . No
| * Standard + Slow to Fast r
27 | F-o N
| =3 F- DE Un-Seededd Event Type r - Enter up to 24 Age Group ranges to provide separate NE
—1 9 E 2 per Lane Fesiim Sy + Stancard scoring and finish for each age group. v
— s 2 per Choice Time Trial Evert - Age Groups cannot overlap and there can be no gaps ke
30 F-Dc e : Commt o ithin the lowest dthe highest fes
- rde|| Mvithin the lowwest age and the highest age
k1l F-Dc Timed Finals M “® this button to set up or - The highest age permitted is 109, Mo
32 F-Dc ) ) o i i - If the event has prelims and finals, specity hovw many Mo
33 F-Dc [ Score as A - Finel, B - Final Style edit multlple age groups. hests in finals for each Age Grougp. Mo
1 34 FoD # of Heat= to Score (1-81: [ 1
-Dc X [T Pads at bath ends Mo
| =5 F.Dc [T Multi-age Super Seed Cancel Ma
a6 F-D QK ‘ Cancel : Mo T
I 3
Make sure that the “Multi-Age
" . 9 Event 6 Women 8 & Under 25 SC Meter Freestyle
Group” box is checked. Name Age Team Seed Time Finals Time
: : 6 & Under Resulis Timed Finals
The results would look like this. ! Fish Tuna 6 Delta Team-BV 27 03 25 97
T Year Olds Results Timed Finals
The 6, 7, and 8 year olds were 1 Konfrary, Mary 7 Delta Team-PV 28.01 25.47
seeded in Event 6, 8 & Under 2 Park Ashury 7 Omega Team-PV 29.75 30.01
25 Free without regard to age. 3 Peep, Little Bo 7 Omega Team PV 29 44 31.32
The Multiple-Age Group feature 4 Hotne, Corning 7 Delta Team-PV 36.91 35.28
P 9 p - 8 Year Olds Results Timed Finals
ranks them separately within I Jerevan, Naldka 8 Onmega Team-PV 20.41 21.60
Event 6. Broth, Clicken & Delta Team-PV 21.53 23.07
3 Podd, Tri % Omega Team-PV 28.20 25.03
4 Coat, Top & Delta Team-PV 27.51 25.43
5 Kall, First & Omega Team-PV 29 85 30.25
i Fair, Book & Omega Team-PV 2873 32.03
T Kocaely, Antalya 5 Delta Tearn-PV 38.12 42.13
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Award labels will ook like this. First-place ribbons will be printed for: Tuna Fish, 1% place 6-year old; Mary Kontrary,
1% place 7-year old; and Nalcika Jerevan, 1% place 8-year old.

Place: 1st Time: 2897 Flace: 1st Time: 2847 Place: 2nd Time: 30.01
#6 6&l 25 5C Mleter Free #a T 25 5C Mieter Free #6 7 25 5C hieter Free

Fish, Tuna #& Eontrary, Mary 7 Park, &sbury 7

Delta Team-PY - 653072001 Delta Team-PV - 6530/2001 Omega Team-PV - 653072001
WEEK 3 2001 WEEK 3 2001 WEEE 3 2001

Flace: 3rd Time: 3122 Flace: 4th Time: 38 22 Place: 1st Time: 21.80

#o 7 25 5C Ieter Free #6 7 25 5C Meter Free #o 2 25 5C eter Free
Peep, Little Bo 7 Home, Coming 7 Jerevan, Maleika 2

Orega Team-PY - 603072001 Delta Team-PV - 653072001 Omega Team-PV - 63052001
WEEK 3 2001 WEEK 3 2001 WEEEK 3 2001

7-2d. Format Award Labels
See Section 4-1c, page 20.
7-2e. Import Team Rosters

O Obtain “Athlete Roster” Files from visiting team. Unless your “B” League has rules to the contrary, it's
OK to obtain them by e-mail.

0 Make Roster File for your team. See Section 3-3, page 16.

O Import each roster file into the meet. See Section 4-2a, page 22.

7-2f. Seed Meet

7-2.f1 Seeded Ahead of time

O Import entry files for the home and visiting teams as for an “A” meet. See Section 4-2b, page 23.
U Designate odd and even lanes as shown below.

B Set-up.
. Basic | StndardLanes | [uslMects | Masters Mects |

Select Seeding Preferences = e

Drag Team Name to proper lanes. e

B OK to return to the Main Menu. ¢ o

Recommend NOT checking “Strict Assignment All Heats” s

so that events with many more swimmers on one team I s Ares et £ o e e e

will be placed in adjacent lanes. —

O Seed the meet like an “A” meet. See Section 4-3b, page 27.
7-2.f2 Deck-Seeded

Do nothing. Swimmers will be assigned lanes and times recorded while the meet is running.

7-3. Run the Meet

7-3a. Enter Times
7-3.al1 Deck-Seeded Meet

In this example, the meet is not seeded ahead of time as it is for the “A” meets.
“® Run from the Main Menu. The bottom of the run screen will look like the one below. No swimmers are
entered. You will first enter the swimmers, then type their times.

Lane |Athlete Mame Age  |Team Seed Time Finals Time D@code | Backup 1 | Backup 2 | Backup 3 |HPL | PL | Pts
1

m
=
=

=]
(| o | 53

||| R

“B “Adjust” to begin entering swimmers into events. Do not worry about lanes or entry times. It's more important
to match each swimmer with his/her correct time. See Section 5-1b, page 31.
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7-3.a2 Seeded Meet (like an "A” Meet)
See Section 5-2, page 33.

7-3b. Score Event, Print Results
See Section 5-3, page 34.

7-3c. Print Award Labels
See Section 5-4a, page 35.
7-3d. Wrap-up
7-3.d1 Back-up and Export
0 Make meet back-up file. See Section 5-6a, page 37.
U Create meet export files. See Section 5-6b, page 38.
U Keep a copy of each file for yourself and put a copy of each file on a flash drive for the guest team or
e-mail them as soon as possible after the meet.
7-3e. Import Results to Team Manager

O Import the results back to Team Manager. See Section 5-6.g1, page 40.

U Make sure that the “B” meet is designated as such in Team Manager so that you won't mistakenly
enter swimmers into Divisionals with other than “A” meet times. See Section 1-5, page 10.

7-3f. Print a DQ List
This is optional. See Section 9-2c, page 64.

7-4. Automation Tips for Deck-Seeded "B” Meets

Jim Berry from Somerset has put together the following ideas for automating “B” meets.

7-4a. Preparation

1. Increase the number of lanes to the maximum (10) for all events. Why? When locating swimmers from the roster
and entering times, much time and energy is spent adding new heats and moving to other heats. By having 10
instead of 6 per heat, there will be fewer heats and less wasted time.

To do this, go to the Main Menu.
Click “Setup,” “Options.” = Options CE®

. . Global | |mport Picture Personal Preferences
Click “Change number of lanes for all Final Rounds to,” | e ' '

[™ Increment school year by ons year for sach athlste

Enter “10” in the little box at the end of the sentence. I Replmce sehwaiyear | wih [
[™ Change number of lanes for all Prelim Rounds to l_
Click OK to save. [~ Change number of lanes for all Final Rounts to [
[™ Change non-Time Trial inividual event entry feesto: | $0.00
[ Change non-Time Trial relay evert entry feesto [ 3000
[ Change Time Trial individual evert entry fees to [ 5000
[~ Change Time Trial relay event entry feesto: IW

[~ Set every standard event to score

[™ Set every event with the NOT to score setting

[™ Change all Prelim Rounds to Fast - Slow hest order

[™ Change sll Final Rounds to Fast - Slow hest order

[™ Change all Prelim Rounds to Slow - Fast hest order

[™ Change all Final Rounds to Slow - Fast hest order

™ Set every event to expect Pads &t Both Ends for Spiits

[™ Set svery evert to NOT expect Pads at Both Ends for Spits

05/22/2011 51




Automating "B" Meets 2011 MCSL Automation Handbook

Then click “Seeding Preferences.” Select the “Standard Lanes” tab. Click the little red button.
In the Standard Lane Preferences, highlight “10 lanes” if not already highlighted.. Click OK to save.

= Standard Lane Preferences |Z\@
Preferences: | Tst | 2nd | 3d | 4t | 5th | Gth | 7th | @th [ Sth (10 ] |
S m] 1 Lane 1
Basic | Standardlanes | DualMeets | Masters Meets Zlanes | 1 | 2
3lanes | 2 | 3 | 1
Lane Preferences for Seeding Alanes | 2 [ 3 | 1 | ¢
Slanes | 3 | 4 | 2 | 5 | 1
@ Glanes | 3 | 4 | 2 | & [ 1|6
Zlanes | 4 | 5 | 3 | 6 | 2| 7|1
Click to view or edit standard lane preferences Blanes | 4 [ 5|3 | 6]2|7|1]8
Slanes | 5 | 6 | 4 | 7 | 3|8 | 291
i0Lanes | 5 | 6 | 4 | 7 | 3|8 23 110

Lane preferences refer to the order of assigning lanes when seeding. For example, in
events Lsing B lanes, the default standard lane preferences will be lane 4 for Fastest,
lane & for 2nd Fastest, lane 3 for third, lane 6 for 4th, st IF this i not what pou swant for
5 lanes, then change row B sbove a5 you like. For example, if you have a 10 lane poal
and are using only the middle & lanes, change the 8 lane ow to 5.6,4.7 3829 and in
the Events Menu set-up each event's number of lanes to be 8 standard lanes instead of
10 standard lanes. Mote that in any given row, no number may be repeated and pou
may uze any setof numbers from O'to 100 ane row. 1Fa row iz Yellow, itis being used
by &t least one event. Click the Default button to re-set all lane preferences to the

ok Cancel normal settings.

Detaut Cancel ‘

2. If all swimmers are to receive a ribbon, select “Participation” as the type of ribbon to ensure that every swimmer—
even those disqualified—gets a ribbon.
3. Ask if any swimmers are not yet on computer roster. Get correct spelling, sex, DOB; add them before meet starts.

7-4b. Running the Meet

Jim describes an operation that uses 4 people— SORTER, READER, OPERATOR, VERIFIERS.

Sorter

Accepts entry cards from runner.

Staples DQ cards to correct cards. Be alert for slow DQ cards.

Checks that right time is circled.

Sorts cards alphabetically by last name. Optional but recommended.

. Hands the cards to the READER.

Reader

1. READER first calls out names of swimmers to the computer OPERATOR. If following above advice, these will
be in alphabetical order.

2. READER now calls out the names and times for each swimmer, hopefully in the same order as in previous step.

3. READER and OPERATOR should do a quick sanity check, but recommend that other volunteers verify results.

G N

Operator

1. Working with the READER, locates names and enters them in the Adjust screen.
2. Working with the READER, enters times.

3. Print 1 copy of results. Entry cards and Result sheet handed to VERIFIERS.

4. OPERATOR prints awards labels when appropriate after VERIFIERS are finished.

Verifiers

VERIFIERS check printed results against the times written on the entry cards.

Two people as a team work well, provided that they move away from the scorers’ table.

Idea: Since the printed results will list the swimmers by the times they swum, some verifiers might find easier to

compare the cards with the printed results by organizing the cards according to the results (swum time). Hy-
tek offers no option to print results alphabetically.

1. No need to hand print participation labels for disqualified swimmers as long as Step 2 in 7-3b is followed.
2. Separate time cards by team and place in each team's box.
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Chapter 8. RELAY CARNIVAL

8-1. Team Responsibilities

8-1a. Team Rosters

Each team in a division must submit a roster file (See Section 3-3, page 16) and a paper copy of the roster (See
Section 3-2.al, page 15) just as you would for an “A” meet.

As for “A” meets, create a new roster file and hard copy for the relay carnival organization meeting which may take
place up to a week prior to the meet. If new swimmers join the team after you created the roster, your Rep needs to
provide the new swimmer(‘s’) name(s) to the host team. Accordingly, he/she may ask you to create a new roster file.
As with “A” meets, we strongly recommend that you print a paper copy of each roster file that is submitted to other
teams. Since the date is included in the top right corner of each hard copy, there should be no confusion over the
current roster.

8-1b. Relay Swimmer Names

Each team must also supply the names of the relay swimmers. You may be asked to bring this list to the meet. Do
not import entries with relay names from Team Manager. Due to the special lane rotation, swimmer names must be
added manually.

8-2. Host Responsibilities

8-2a. Rosters and Relay Swimmer Names
Prepare team rosters and relay swimmer names as described in Section 8-1.

8-2b. Check Division Rank
Check the pre-season ranking of the teams in your division.
In this example, the teams in Division X are ranked as follows.

1. GR Griffindor 3. RC Ravenclaw 5. DS Durmstrang
2. HP Hufflepuff 4. SL Slytherin 6. BB Beaubatons

8-2c. Edit Teams
Open  Meet Manager.
B File>Open. Select->DivRelay2011.mdb.

DO NOT CHANGE ANY SETTINGS IN EXCEPT AS SHOWN BELOW.
DO NOT CHANGE THE DATE RANGE IN THE MEET SET-UP MENU.

B Teams. Highlight Team 1. =1
B Edit, OR Y88 to reach the “Team =k
Edit” menu. DS X B4 &
s |8 T c T o 1 e 1 F 0l s 0 00 o 0 o 01 e 0 ¢ M
Change  Team Abbr, Full and Short Team [ [Toamflame ABBR | LSC [Shortame ead Coath Rasistant
Names to those of the team 3
ranked first in your division. Jen? 12| PV Jtem2
J@ OK Team &3 Team Edit
" Tearm 5
Repeat For eaCh team Team 6 Team Abbr: [GR Full Team Mame :  [Grffinder |
Close Teams Menu Lsc: |RY hd Short Team Mame :  [Griffinds] |
“« i " . . Divizion : Alt Team Abbr: [T
Leave the “Alt Team Abbr” to maintain a )
reCOrd Of the dIVISIOn ranklngs [" Team not eligible for team score point rankings (similar to Unattached)
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8-2d. Verify

B Run.

B3 Run the Meet

Highlight Event 1.

The lane assignments should correspond with
each team’s pre-season ranking.

Ewents Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces HY-WIRE Help

EELE 8o B

" Enter Results by Lane

EVENT LIST - All Fvents - SC Meters - not.

m
=
=

Rnd Status _ |Ewent Name

Un-Seeded

Un-Seeded |Girls 14 & Under 175 SC Meter Freestyle Relay

Un-Seeded | Mixed 15-18 200 SC Meter Freestyle Relay

OR

Un-Seeded |Mixed 13-14 200 SC Meter Freestyle Relay

Un-Seeded |Mixed 8 & Uncer 100 SC Meter Freestyle Relay

Un-Seeded

Un-Seeded | Mixed 11-12 200 5C Meter Freestyls Relay

Un-Seeded |Boys Open 200 5C Meter hediey Relay

| cof 4| @] o] & fea|m

Print a Meet Program.

1
1
1
1
Mixed 9-10 200 SC Meter Freestyle Relay 1
1
1
1
1

m|=| === w77

Un-Seeded |Girls Open 200 SC Meter Medley Relay

B

L clacl |Bioe 14 & Linclae 100 S0 bistar baclaw Bal

Session: FT

Splits . F9 Adust . F& Restore Pads © Cirl-P JO Crl

Lane

Rel Mames : Cirl-R Awvards  Cirl-A Cale - Ctrl-K Unseeded |

=

Relzy Name Seed Time Finals Time DGcoce Pts

Gritfindor

Huffleputf

Ravenclavy

Slytherin

ARSI

Durmstrang

A S
=
E]
e o ] o ] 53
i
B

Beaubatons

8-2e. Print Meet Program

See Section 4-4, page 28. You need not click “Entry Times” since lanes are not assigned according to times or dual
meet rules. Be sure you check “Event Comments” in the “Include in Meet” tab. The comments provide information
on the proper composition of each relay as shown in the example below. A complete list can be found at the end of

this Chapter.

Event 10 Boys 14 & Under 100 5C Meter Medley Graduated E

Event 13 Girl: § & Under 100 5C Meter Medley Relay

1 SWIMMER EACH 841U, 2-10,11-12,13-14
Back, Breast, Fly, Free
1 Length Each Swimmer

MCSL Relay: 1:01.86 7312010 Rockville
J Jeang, H Gu, D Troung, 5 Wijesekera

Lane Team Eelay Seed Time

STROEE ORDER
Bacl, Breast, Fly, Free
1 Length Each Swimmer
MCSL Felay: 1:23.50 T/3072005 Poolesville
5 Kasner, L James, W Carmack, H Wilson

Lane Team Relay Seed Time

Heat 1of1 Final:
1 Team4

Heat 1ofl Finals
1 Teaml

8-2f. Format and Print Lane/Timer Sheets
See Section 4-5, page 29.

8-2g. Set Label Preferences

8-2h. Run Screen
B

Select

“Preferences” from the Run Screen

“Award Labels” to reach the “Award
Preferences in Run...”

Freferences Interfaces HY-WIRE Hel
Award Labels
Backup Times
Report Prefersnces
Results For List and Score
Run Seresn v
Team Scores on Run Menu Scrsen
Web Reak-Time

Relay Names should be set to 5.

&3 Award Label Preferences in Run ... E

Award Type
* Standard

By Heat

Label Selection

Laser Dot Matrix
* 3x10 1'% 35"
2x10 Tt r a4

Ad-UK
A4 - AUS
Print Method

Frint directly to printer
* Preview on screen first
[ Print anly when page full
™ Wam if page nat ful

Felay &thlete Names (0]

|
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8-2i. Report Screen 5 hward Labels B
Select Al De-Select  Preferences Memorize View  Create Labels
B Awards from the Main Menu o YHES
Gender Age Range Rounds + Indiv + Relays
Select Award Labels to reach the “Award Labels” RN :"ﬁ“' L e
Mixed Female Team |- - Prelims Cnily Round 1 Only Relays Only
screen.
SESSION LIST
| Day [Start Time [ Session # [Course [Session Title
» [ |
Award Labels — ' ' '
EVEHT LIST
Entry CardsfLabels Evt# | Rnd Status _[Event Name Heats[Printed | o
O 1 F Un-Seeded  |Boys 14 & Under 175 SC Meter Freestyle Relay 1 |
Mailing [ Reqgistration Labels [0 | 2 | F | UnSeeded |Girls 14 & Under 175 SC Meter Fresstyle Relay [ =
O 3 F Un-Seeded  |Mixed 15-18 200 5C Meter Freestyle Relay 1 |
O 4 F Un-Seeded  |Mixed 13-14 200 SC Meter Freestyle Relay 1 |
| 5 F Un-Seeded  |Mixed § & Under 100 SC Meter Freestyle Relay 1 |
Set Relay names to 5. O B F Un-Seeded  |Mixed 910 200 SC Meter Freestyle Relay 10
O 7 F Un-Seeded  |Mixed 11-12 200 SC Meter Freestyle Relay 1 |
| g F Un-Seeded  |Boys Open 200 SC Meter Medley Relay 1 |
O 9 F Un-Seeded  |Girls Open 200 SC Meter Medley Relay 1 |
O 10 F Un-Seeded  |Boys 14 & Under 100 SC Meter Mediey Relay 1 |
O 1" F Un-Seededd  |Girls 14 & Uncer 100 SC Meter Mediey Relay 1 [l
| 12 F Un-Seeded  |Boys 8-10 100 SC Meter Medley Relay 1 |
O 13 F Un-Seeded | Girls 9-10 100 SC Meter Medley Relay 1 |
O 14 F Un-Seeded  |Boys 13-14 200 SC Meter Medley Relay 1 |
| 15 F Un-Seeded | Girls 13-14 200 SC Meter Medley Relay 1 |
O 16 F Un-Seeded |Mixed 15-18 200 5C Meter Medley Relay 1 |
O 17 F Un-Seeded  |Boys 8 & Under 100 SC Meter Medley Relay 1 |
O 18 F Un-Seeded | Girls § & Under 100 SC Meter Medley Relsy 1 |
| 13 F Un-Seeded  |Boys 11-12 200 SC Meter Medley Relay 1 |
O 20 F Un-Seeded | Girls 11-12 200 5C Meter Medley Relay 1 |
O 2 F Un-Seeded  |Men 18 & Under 250 SC Meter Freestyle Relay 1 é -
Label Selection Award Type Sort By
* Laser * Standard Award Label * Event Mumber
310 - Time Standard Achievement Session Orer
e i Personal Best [ Lise NT TeamiEvent
By Heat Teamfathlete
Exhibition Swims Athlete
Participation [
Indivicual Places : To [E] Record Breaker
Relaty Places - To Relay Athlete Names (0-8) [H_]

8-2j. Change Report Headers (Optional)

You might want to change the report header to display the division name, date, team names, etc.

3 Report Preferences
RepartEarmats | Report Headers | Punctuation | Printer Set-Up |

Header 1 |Dwisinn ¥ Relay Carnival

Header 2 |

Sanction # : |

W Shaw Repaort Headers Only - i.e. exclude Meet Name listed in Meet Set-up

[ Include Sanction # with Header 1

8-2k. Import Team Rosters

Import each team’s roster as in Section 4-2a, page 22.

DO NOT IMPORT ENTRIES WITH RELAY NAMES FROM TEAM MANAGER. Due to the special lane rotation,
swimmer names must be added manually.

It's OK to add swimmer relay names at any time prior to the start of the meet. These entries are not binding until the
relay cards are presented to the Clerk of Course.

8-3. Automation Recommendations

We also recommend that each team’s automation person share automation duties with the host automation person
so that everyone can enjoy the meet and watch their children swim. Accordingly, each team should provide one
automation person to work the meet.

We recommend that each team’s automation person enter his/her team’s relay names during his/her team’s warm-
up. Even though the make-up of each relay is not final until the relay card is submitted to the clerk of course, having
relay names entered when the meet begins takes a lot of pressure off a single computer operator who otherwise must
enter each relay name at the conclusion of each race. Needless to say, swimmer names on each relay card must be
compared to the names entered prior to the meet start.
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Composition of Relays for Relay Carnival

1 Boys 14 & Under 175 Freestyle Graduated Relay
RELAY ORDER
9-10, 2 Lengths; 11-12, 2 lengths
13-14, 2 lengths; 8 & Und, 1 length
2 Girls 14 & Under 175 Freestyle Graduated Relay
RELAY ORDER
9-10, 2 Lengths; 11-12, 2 Lengths
13-14, 2 Lengths; 8 & Und, 1 Length
3 Mixed 15-18 200 Freestyle Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
2 Lengths Each Swimmer
4 Mixed 13-14 200 Freestyle Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
2 Lengths Each Swimmer
5 Mixed 8 & Under 100 Freestyle Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
1 Length Each Swimmer
6 Mixed 9-10 200 Freestyle Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
2 Lengths Each Swimmer
7 Mixed 11-12 200 Freestyle Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
2 Lengths Each Swimmer
8 Boys Open 200 Medley Relay
ALL AGES ELIGIBLE
Back, Breast, Fly, Free
2 Lengths Each Swimmer
9 Girls Open 200 Medley Relay
ALL AGES ELIGIBLE
Back, Breast, Fly, Free
2 Lengths Each Swimmer
10 Boys 14 & Under 100 Medley Graduated Relay
1 SWIMMER EACH 8&U,9-10,11-12,13-14
Back, Breast, Fly, Free
1 Length Each Swimmer
11 Girls 14 & Under 100 Medley Graduated Relay
1 SWIMMER EACH 8&U,9-10,11-12,13-14
Back, Breast, Fly, Free
1 Length Each Swimmer

12 Boys 8 & Under 100 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
1 Length Each Swimmer

13 Girls 8 & Under 100 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
1 Length Each Swimmer

14 Boys 9-10 100 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
1 Length Each Swimmer

15 Girls 9-10 100 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
1 Length Each Swimmer

16 Mixed 15-18 200 Medley Relay
MUST INCLUDE 2 BOYS AND 2 GIRLS
Back, Breast, Fly, Free
2 Lengths Each Swimmer

17 Boys 11-12 200 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
2 Lengths Each Swimmer

18 Girls 11-12 200 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
2 Lengths Each Swimmer

19 Boys 13-14 200 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
2 Lengths Each Swimmer

20 Girls 13-14 200 Medley Relay
STROKE ORDER
Back, Breast, Fly, Free
2 Lengths Each Swimmer

21 Boys 18 & Under 250 Freestyle Crescendo Relay
RELAY ORDER: 8 & Under, 1 Length
11-12, 2 Lengths; 15-18, 4 Lengths
13-14, 2 Lengths; 9-10, 1 Length

22 Girls 18 & Under 250 Freestyle Crescendo Relay
RELAY ORDER: 8 & Under, 1 Length
11-12, 2 Lengths; 15-18, 4 Lengths
13-14, 2 Lengths; 9-10, 1 Length
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Chapter 9. BELLS & WHISTLES
9-1. Team Manger

This section highlights some ways to customize Team Manager for your own team. These are optional and are not
needed to maintain League-required information.

9-1a. All-Star Times and Records

To determine whether you can track all star times and records in

Team Manager License Options
! . ¥ Standards and Records [" Graphing
B “Help->About” from the Main Menu to reach the l[:;eﬂiritﬁﬂesu'ts ;m:ﬂv_wrk
- . - . “C LIt asic
registration and Ilcensmg screen. r AwardLagbels ™ WM Training
[ Entry Labels [~ WM PaceClock

If “Standards and Records” is checked, your Team Manager
program can store and track your swimmers’ all-star times and
pool and team records.

Sales Office: 1.866.456.5111 E-mail: sales@hy-tekitd.com

= If you keep all-star times in your Team Manager database, update them by either editing via Standards + +
Add/Edit from the Main Menu, or by importing the all-star nominating standards file from the MCSL web site.
You can import and export these files to and from Meet Manager.

= To edit, add, import or export records, select “Records” from the Main Menu. Like All-Star files, you can import
and export to and from Meet Manager.

9-1.a1 Editing

B Standards->Add/Edit Standards or Records->Add/Edit Records from the Main Menu to reach the appropriate
screen. The rest of this section shows how to edit only Standards (All-Star) information, because the process
for Records is similar.

Standards Records  Wal Records | Workouts  Try
Add{Edit standards Add/Edit Records
Import Standards Irnport Records
Export Standards Export Records
—1 Hy-Tek's TEAM MAMAGER - Database:D:\2005MCSLTraining\TM4_Omega.mdb - [Time Standards] u[i]
@ Standards Add Edit Delete View Print Help - | 8| x
0= X @ = Available StandardS.PDUSMCSL ﬂ
Both Standards " Male sgegroups: [a) o] Sroke: [ |
i F I
;T;::;f_;::nual & thn:e Course: Designatars: | a) ~ | Distance: -
F | 1355  00.00
0] |
F [
0] |
F |
0] |
F | Under 25 |Fly | 00.00
M | Uncler G 25 |Fly | 0o.00
F | Under 12 100 I | 00.00
M | Uncer 12 100 I | 0o.00
F 9 10 50 |Free | 0o.00
0] a8 10 50 |Free | 0o.00
F 9 10 25 |Back | 0o.00
0] a9 10 25 |Back | 00.00
F 9 10 25 |Breast | 0o.00
1] a 1n 25 \Hreast | 0 0

wn

et “Course”to “SCM.”
Make changes like a spreadsheet.
B to close the window to return to the Main Menu.
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9-1.a2 Importing

B

Browse to the location where standards file is stored.
Highlight file
B8

OR
B

B
B

This screen will appear when
importing is finished. The
number Of Standards may be A Total of 138 standards were imported,
different from this example.

B
B

TIP No Need To Retype! Section 9-2.a4 on page 64

Standards—>Import Standards (Records).

Open to reach the “Import Standards” menu.
OK when “Import Standards” appears.

OK when asked if you want to continue with new
name.

TEAM MANAGER ]

OK to return to the Main Menu.

Standards->Add/Edit Standards to see the imported
data. In the “Course” pick list, select “SCM.”

describes how to export records from Meet Manager.
Exporting the standards file containing all-star times is
similar.

mport Standard )&
Lok [@Deskp =] of @3-
3 0y Documents
9 4 My Compures
My Recert |8ty etwork Flaces
Decmens tar622008 stz
Doskio
My Documeets
]
My Computar
<)
- ]
My Netvork — File nerne: [zo0smesi_aisa62sz005 stz | Open
Files of type [Standad fles [ t") B Cancel
Standard
Import File Mame: C:\Documents snd
Mame: [2005mCSL e
Description: | |
Iale 100 I 12 and Under
Designat Short Course Long Course Short Course
esignators eters: Meters ards

Hy-Tek's TEAM MANAGER.

?r/ ‘¥ou have changed the standard name from Z00SMCSL_ALLSTAROSZ92005 to 2005MCSL,

Do you want to continue with this new name?

Yes Mo

The first set of standards from the selected file is displayed to help you
better identify this standard file. You can change the Standard Name,
Description or Date before importing. The name is vwhat TEAM MANAGER
will uze far this standard

Cancel

Below is a “Top Times” report from a Team Manager database containing all-star and record information. Unlike
Meet Manager, Team Manager does not provide event headings listing the record or time standard that has been
equaled or bettered.

Time P/F/S Event

Cloth, Table {11) B

20045 5 F 00 I GA252004  Time Trals
Fair, Book (11) G

1:56.00 5 F 00 I GA1252004  Time Trals
Horner, Little Jack (8) B

122100 5 ALLT F 00 I GAa2004  WEEK 1 2004
Little, Chicken (10) B

12245 5 ALLT F 00 I GA952004  WEEK 1 2004

14450 5 F 00 I GA1252004  Time Trals
Pleasant, Point (12) B

11000 5 REC F 00 Il GA952004  WEEK 1 2004

14572 5 F 00 I GAz22004  Time Trals
Podd, Tri {11) G

1:21.33 8 ALLT F 00 I GA1252004  Time Trals
Sauce, Apple (10) G

13489 5 F 00 Il GA1252004  Time Trals

“*ALL" beside a swimmer’s name shows that he/she has achieved an all-star time. “REC” indicates a record-breaker.
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9-1b. Customize Age Groups to Mirror MCSL Events

Since Team Manager’s default age groups are different from MCSL’s age groups, reports do not organize events as
the League does. You can customize Team Manager so that your reports will reflect the League’s list of events.

‘B  Set-up from the Main Menu. ~) Hy Tek's TEAM MANAGER - Database: F:\swmeets\MCSL\2006\T
ngh“g ht Preference59 Report Custom Age Groups_ File ~Set-up  Athletes Teams Meets Standards Records Workouts  Trainir
Preferences (3 Syshem Preferences
Custam Layouts For Athlete Reports Registration Preferences
Ageup Athletes Report Custom Age Groups
Favorite Filters Reoort Preferences

‘B “Age Group.” The box will turn yellow. 1 Hy-Tek's TEAM MANAGER - Datab

Custom Age Group
“ n « " ;
‘% “Add” to reach the “Custom Age Group” box. B Add Edit Delste Delete sl Help Lo e =
You can do this only for individual events. 0= XX HighAge i ] cancel
1-12
Fill In Low and High ages. This example sets up Evert| Age | _ :
“ " Order| Group Distance | Stroke For Open Everts, use 0 for Low Age and 93 for High
the 12 & Under IM. Set “Low Age” to 0. g
B OK to reach the “Define Custom Age Groups for Reports.” The next 5 graphics show the set-ups for the
other age groups.
s Define Custom Age Groups for Reports = [E][X] = Define Custom Age Groups for Reports @@@
Freestyle Backstroke Breaststroke Butterfly I Freestyle Backstroke Ereaststrake Butterily I
I &5 2 2 2 P 100 W 25 v 25 W 25 v 2% I 100
I s r s s I s0 I 200 [ 50 I so [ s I~ 50 I 200
[ 100 [ 100 [ 100 [ 100 [ 400 [~ 100 [ 100 [ 100 [~ 100 [ 400
I~ 2m0 I 200 I~ 200 I 200 [~ 200 I 200 ™ 200 I~ 200
[ 400 [ 400
P :gg B Dives Custom Age Group ; :gg 5 Dives Custom s Group
[ 1000 [~ 1 Meter Low age 0] ™ 1000 [ 1 Mater Law Age D
I~ 1500 I 3 Meter I~ 1500 I 3 Meter
High &
[ 1850 [™ Piatform " 1238 [ 1850 [™ Pistform H‘Bhu:f E‘
Custom 11 Dives Gr=ln 11 Di -
ol r ives
1 I 1 Meter ex G r % ™ 1 Meter oK Cancel
r—_1] ™ 3 Meter r__J [ 3 Meter
I Platform I Piatform
= Define Custom Age Groups for Reports Q@@
Freestyle Backstroke Breaststroke Butterfly 1M Freastyle Backstroke Breaststroke Butterfly In
[z W25 v 25 ¥ 25 [ 100 [ 2 [ a5 [ a5 [ 2 [ 100
¥ s0 [ 50 [ s0 [ s0 [ 200 ¥ s0 W s0 W s0 V¥ 50 [ 200
[ 100 [ 100 [ 100 [ 100 [ 400 [ 100 [ 100 [ 100 [ 100 [ 400
I 20 I 200 I 20 I 200 I~ 200 I 200 I 200 I 200
™ 400 " 400
I so0 I~ so0
- o0 B Dives Custom Age Group i E Dives Custom Age Graup
[ 1000 [~ 1 Meter Lowe Age [a | [ 1000 [~ 1 Meter Low Ags [i1
™ 1500 [ meter 3 [™ 1500 [ 3 meter
[™ 1850 [ Pietform nghEA,ng [ 1850 [~ Pistform H‘g:?gj 2
o) 11 Dives e 11 Dives
rC1 rC1]
1 [~ 1 Meter ok Cancel ] I 1 Meter Ok Cancel
r—_1 I~ %hieter r—_] ™ 3 hieter
I Pattorm I Platform
= Define Custom Age Groups for Reports EEX] = Define Custom Age Groups for Reports CEX
Freestyle Backstroke Breaststroke Butterfly 1M Freestyle Backstroke Breaststroks Butterfly It
oz 2 oz [z P o
F o ° © ® o 5o b T & o
W L0 L0 LI ¢ [ 100 [ 100 [ 100 [ 100 [ 400
[ 200 [ 200 [ 200 [~ 200 200 I 200 r 2w r om0
[ 400 I" 400
I” 500 5D Custom Age Group I 500
I so0 ves wEm G Dives Custom Age Group
I|: 1000 ; 1 wter ez [~ 1000 [ 1 Meter Low age fis_]
1500 3 Meter
I 160 I Platform H‘Bﬂ’:g_m ”: 1:22 :: ;gm’n High Age
15-18
Custom
11 Dives Custom =
1 11 Dives
r—
1 T 1 hster oK caneel oK Cancel
r__1 [ 3 Meter yEl:I szz: Q Q
[™ Pistform ™ Piattorm
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When you finish,
your list will look
like the one
shown opposite
minus the
numbers in the
“Event Order”
column.

The events are
sorted by age
group.

Fill in numbers in
the ‘Event Order”
column as
shown.

LITT T T I T I TTTIITIl TTI]l>

Everrt| Age | | | |
| e O Distance| Stroke

g Un-08 25 |Back
14 Un-05 25 |Breast
19 1Un-08 25 |Fly

1 Un-12 100 (I

3 0a3-10 50 |Fres
9 03-10 25 |Back
15 03-10 25 |Bresast
20 03-10 25 |Fly

B 11-12 50 |Fres
11 11-12 50 |Back
16 1112 50 |Breast
21 1112 20 |Fly

4 13-14 50 |Fres
12 13-14 50 |Back
17 1314 50 |Breast
22 1314 20 |Fly

7 1314 100 (I

E 1518 100 |Fres
10 15-18 100 |Back
18 15-18 100 [Bresst
23 1518 20 |Fly

13 1518 100 (I

“®  “Event Order” e E—
column to sort Orderl Group |D'Sia“°e| e | |
the events by ey d
number. They ]2 Un-03 25 |Free
should be in the | 3 | D840]  sOjFres
4 13-14 S0 (Free
same order as — = 1113 cilFres
the MCSL dual | 5 | 1518] 100fFree
and | 7 | 1344]  1o0jm
championship | | & | unos 25 |Back
meets. 4 03-10 23 |Back
. | 10 | 1548|  100|Back
If the events are not in T 1212 =0 |Back
the correct order, type 1 12 1314 50 |Back
the correct number in | 13 | s8] 1o0jm
the cell. | 14 IUn-08 25 |Breast
. 15 0310 25 |Breast
To edit the age group, | | = 15 | 1112 50 Breast
distance, or stroke, T 17 | 1314 20 |Breast
click “Edit” to make B RE 1518 100 |Breast
corrections. | |19 | Unos 25|Fly
- 20 0310 25|Fly
b 142 0/|Fly
| 2z | 1314 50/Fly
23 | 1548 50| Fly

To Print a Top Times Report Using MCSL-Formatted Age Groups,

B

‘B “Performance”.
‘B “Top Times.”

B

‘B  “Create Report.”

“Reports” from the Main Menu Bar.

All the options shown in the opposite screen.
In the bottom right corner, decide how many
times you'd like to see. To print all times, type
0. Then select the number of columns.

=i Top Times Report Q@g‘

e [atboss o]
Athlete Fiters

Team ,ﬁ

Group: ’_L|

Subgroup: ’—L|

i Group: [ <]

Wik Subgroup: ’—L|

School Year: ’—L|

LaC: ’—L|

Stroke Distance Fiters

j Distance: ‘

Gen | Age | ageGrp |

Use Buitt-In
* Use Custom
Use Masters

Include
Inactive [ Birthate [
Reaistration D [~

Stroke: ‘

) —

* Equal Greater Lesz

Dates | Improvement |

Use Times Since: | MDD Y H -
Usze Times Urtit | mm/oDry s ahd

Use Since Date [
Use Times Urtil [
-

Predim / Finals Fiter Shlts

v Al < Mone
Finats Only Cumulative
Prelims Only Subtractive
Semis Only CumiSubt Legal
r

Course Options
YO (Shov Yards Only)
* S0 (Show SC Meters Only)
LO (Show LC Meters Only)
YV (Convertto ¥, Show ¥)
S5 (Convert to SC, Show SC)
LL ¢Convert to LC, Show LC)
YA (Conert to ¥, Show Actual)
SA (Convert to SC, Show Actusl)
L& (Convert to LC, Show Actual)

Fiters | Stis | Becords | Points |

Event Fiters Meet Type. ’—L‘

* Inclivicual
Relay r

Include Relay non-leadoft Legs [
Inclugle ONLY Relay non-leadoff Legs [

Top How: Many?

Sorthy
Name (1 per page )
Event (&ge af Meet)

Hamme
< Evert [Current Age)
Evert (Stroks and Distance)

[=]
2 F
1 Column 2Caumn 3 Column

| = Create Report Cancel

(0= All Times)

9-1c. Customize Athlete Reports

Team Manager includes a feature that lets you customize athlete reports. This is an example of how to set up a
report that displays athlete e-mail addresses and cell phone numbers.

‘B “Set-up” from the Main Menu Bar. 3 Create New Report Layout e %
‘B “Custom” Layouts for Athlete Reports. iy

“B  “Add Layout” to create a new layout. Type name for Layout. S S

‘B OK to start laying out the report in the “Custom Athlete Report Layout.” TR ufpa
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Type Report Title 3 Custom Athlete Report Layout E]@E
. “ Add Layout  Delste Layout  Print  Preview
Drag EaCh reporF item fror_n Report 00X &R Availahle Layouts | athiete Cortact | + = Partraft (95 characters fline) Landscape (125 characters ling)
Fields” to Line 1. “Size” refers
to the number of characters in e co e et | ’HSQ S E——— e+
the column. You can change L [ [D preisge 3 |
- B Column Headers Columnn widths are the same as Line One. Headers trimmed to width
them by typing different T I ‘ I I e i
= Athlete Email 36
numbers. In this example, the pinz__| [Evel _[ceiPhore | ‘ ite Frst ame |20
size of the “Ath Cell” Column _ _ B 1
was Changes from 20 to 15 so \[::t 1 st CI]:TMQE’T:QIE SE‘;:]MTE;DW n‘umhera to a‘djust how many characters per field 2::::[[: ;15;‘:?:‘:; 120
that the total number of x5 b Al Wilsfene 120
characters in the line would not Aile PteredNare 120
izenship
exceed 95. [insert Column Lett_|_Insert Golumn Right_]|_Delets Column | [_Justify Column | Totsl Width of Lins 95 |Class 3
Custom Field 1 20
“% Insert or delete buttons at the & S S o2 x
bottom of the box. Line 2 Bocios Hare £l
) Doctor's Phone 20
“Portrait” or “Landscape at the top Ere ey oot ¢
of the layout menu. Note that there - Groue 3
. . Ingert Column Lett | Insert Column Richt | Delete Column Total Yvicth of Line Inactive 1
is a limit on the total number of Medical Condtan 120
characters allowed, but Meet &0 B e F—
Manager sums the characters as
you format columns.
Show Line 2 and Show Line 3 radio
buttons to create a multi-line layout.
Review at the top of the menu to
see how the report will look.
Save to return to Main Menu. Meet
Manager will prompt you to confirm
that you want to save.
B “Reports>Administrative->Athletes” from the Main e epors BE]
Menu. Pt | : s e |
Custom Lavout | Comact /maitng medial (Recrumng |
Select Custom Layout. Use the “Available Layouts” pull- —
down menu to ot [ 3
select the report you want to print. :
B “Create Report.” P e
o bt B
AAscmiy.
= [ | weo
M segE [ o] B i age [ -
B Printer icon to print the report.

Athlete Cell Phones and E-Mails

Hame E-Mall Cell Phone
Eendlikon Jausiers Jimmy@mail .net 301-1Z3-4567
Eestoff Lestor Z240-783-1234
Elinds Venetian blinds@uvenetian. gow

Eluemwater Dany bluewater?3@bluewaters. fam EAE-9B7-4371

9-1d. Personal Best Labels and Reports

Team Manager has a report under Labels which shows Personal Best times achieved at a particular meet. Even if

your team does not issue personal best ribbons, one can print that page on paper.
B Labels from Main Menu Bar

B Improvement

Select which meet, label size.

B Create Report
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9-1le. Season Improvement Reports

Team Manager Top Times can show improvement over the entire season. Here is one of the many variations to show
improvement since Time Trials:

B Reports from Main Menu Bar

B Performance

B Top Times

Select  Use Since Date

B Use Time Since and enter a date before Time Trials (06/01/10)
B Chronological

Select  Improvement
This will bring up the “Show Improvement” options.
Select  Seasonal (Best)
Select  Earliest Time after Since Date as Baseline (to use Time Trials as a base)
B Create Report

9-2. Meet Manager
9-2a. Records

The templates on the MCSL website include MCSL records as of the beginning of the swim season. This section
shows you how to enter, import, export, and use other records. Meet Manager 2.0 has a new feature that allows you
to designate records that only one team may break.

9-2.a1 Creating

B Events from the Main Menu. Select “Records” at the top of the screen.
B in the bottom-left corner to reach “Add Record Tag Name.”

FillIn  as follows.

Order The order in which you want | (s — BEE o= x
the record to appear on | Crrcler |Tag Mame |Flag |Team Cnly |Ethk | ForeignCk |
meet programs and results order: [
reports
Tag Tag Mame : ’DmegaT
Name The name of the record Flag: [0
Flag Symbol next to record Recora iy For [§ =]
breaker’'s name = Al Teams
[V allow Exhibitiol D-Py Delta Farce
Record = alow Forel Emm
. 0wy Forelgners 1o et records
Only For Designates records that only g
one team may break. In this ok cancel o ]
example, the Omega Team = = When you are finished, the box will
is highlighted so that Meet look like this. Only Omega swimmers
Manager will not flag Delta can break Omega records, but
Force swimmers who anyone can break MCSL records.
achieve times faster than
Omega records
Type your records information like a | |5 recoras
Spl’eadsheet. Import Export Update Custom Age Groups Refresh Wiew Create Report
S *NBEE@ & B5 [ Show Records of Selectsd Tag Orly
Gender AgeRange  (* Indliv + Relays L Meters HERCIRECEH
. A hale Ineliv Onily * SCMeters * ByEvent#
Make sure that you set the Gender, Wi O Fonde | LD 7 pemysonw SC¥ards By Age Group
Age Range, etc. as shown. Short Course Maters
Evt# [Event Name Hide |Tag Name Time “ear |Mon |Day |Record Holder Atfiliatio |Relay Names
1 Bioys 1221 100 M [ |MCsL 1:06.65) 1338 8 2 |Jason Blanken A
1 |Boys 1280100 M [ |omega Team
2 Girls 1280 100 1M [] [McsL 14091 | 1987 7 | 25 |Cheryl Patteson FH
2 Girls 1280 100 M [ |Omega Team
3 |Boys Open 200 Medley Re| [] [MCSL 1:4912) 2002 | 8 3 |Courtry Glen Chris Dufek-Chip Schnabel-Kevin Fisher-Matt Hard
3 |Boys Open 200 Mediey Re| [ |Omega Team
4 Girls Open 200 Medley Reli| [ [MCSL 2:04.89| 2005 6 | 23 |Flower Wallay Kelli Kyle-Colleen Hasse-Jackie Orman-kati Kyl
4 |Girls Open 200 Mediey Rel| [] |Omega Team
B Boys 33U 25 Free [] [McsL 15.56| 1999 B | 18 |Greg Pfister D&
5 Bioys G411 25 Free [ lOmena Team
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9-2.a2 Editing and Updating
B Events from the Main Menu.
Select Records.

To edit record-holder names, times, dates, or teams, make changes like a spreadsheet.

The following table shows how to change the name of a team record, its symbol, display order, or to
restrict team record breakers to their own teams.

To restrict record-breakers,

Highlight team name 0w X
B pull-down menu in the “Team Only” column. = Fea [Team Only 1Ex00 {Foremnc
Highlight team to which the record will be restricted. 02 |Omegs Team O _|0-PY [

N =
Change the Flag symbol by typing change in the box to the right of DY
the tag name. o-FY

To change “Order” or “Tag Name,”

=i, Edit Record Tag Name ‘z|@|§‘

Highlight name of record file you want to change.

Ordler
B [~ to reach “Edit Record Tag Name.” Tag Name : [Fi7 Team Floe
Type Changes g
ol OK to save. Record OnlyFor- [ =]

[V &llow Exhibition athletes ! relays to set records

[™ Allow Foreigners to sef records

aK Cancel
9-2.a3 Importing
B Events from the Main Menu.
Select Records. 0O XS *Age@@é ¥ Show Records of Selectsd Tag Only
. G 5 GenderwH S v \ndiv+RelayS LC Meters Report Sort
J@ Import. Mixed Mixed Femle e[ E:I;ryosnéyw - ggr::: - S:i;:ng.:up
Browse to the file location. Euts S
[ Evtd_[Event Mame [Hide [TagMame [ Time [ ‘ear [Mon]Day [Record Halder
1 7 H 2 1 |Boys128U1001M | [ |200smCsL | _1:0865] 1998 | 8 | 2 |Jaon Blanker|
Select file with the records to import. | ]
[— 3 |Bo —— 1912|2002 | § | 3 |Country Glen
‘/6 Open. ] s B FILE DATE - 2/9/2006 Jlpa.99| 2005 [ & | 26 |Flower valley
[ | s 5 |Bo||| Choice |Tag Tk ||ﬁsss 1998 | B | 18 |Greg Pfister
7 6 it 5683 1852 7 | 24 |Candy Camact
B OK. You cannot make any changes s Seol toea | 7 | 2% Candy Comec
here in the Select New Tag box I R 0.12] 2000 | 7 | & [Morgan Riber
' [ | 10 3 [Bg 2458|2004 | 8 | 1 |Brock Park
The records should appear on the list. If not, = = el 15y 5 BT e
“ _ " | 13 1z |G 2a4s| 2000 | 7 | 30 |Laura Eul
uncheck “Show Records-Selected Tag Only” in the =1 e b AR T
bottom right corner. L o5 e e 5.14[ 1995 | 7 | 51 |Pemela Minthal
| 1 | 15 [Bg 256[ 1981 | 8 | 3 |JonHo
. L 715 (o 740[ 1980 [ 7 | 31 |Susan O'Brien
Once you have imported records, you can make | e [7 oo x o) aa| 1993 | 7 | 3 sean Siewart
agn . 19 irfs 5EU 25 Hack arla Wilzon
changes. See “Editing and Updating.” = L= B L [ e s ey
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9-2.a4 Exporting

B Events from the Main Menu. =
SeIeCt Records. ) =i *“EEE@ =1 I™ Show Records of Selected Tag Orly
Highlight Record to be exported in the bottom-left = gerange bl + Releys R Report Sort
. 9 lale Inctiv Onl: £ Blers O vent
corner. In this example, the Omega Team Wi Crome | L0 C ruseony | o sivee By e G
Record is highlighted. P —
. Evtd |Evert Mame Hice | Tag Mame Time “ear |Mon |Day |Record Holder |A1N|at|u Relay MNames
B Export in the tOp'leﬂ corner. 1 gwsgimggm O gCSL _ 10855 1996 | 6 | 2 Jacon Blnken [CA
0ys | mega Team
B Yes on the “Create a Records File” pop-up 2 g1 . e e e
Screen. : gz:zgz::;ggm:::::;: E g:g;a.resm 1:49.12) 2002 g 3 |Courtry Glen Chriz Dufek-Chip Schir
Browse to the file location where you want to store & o Oy 0 Wty Fet| T 0 Hy Teks MEET MANAGER 2,0 Pro = e e
- B 5 |Boys 881 25 Free 1w DA,
the file and save it. LG [
B Girls BEU 25 Free L1 [0
il Tee ] Ves Mo
ot stee ang
3 Girls 8 25 Free [ MCSL
G |Girls & 25 Free [ |Omega Team
7 Boys 3-10 50 Frae [ MCEL 30.30) 2001 & 1 |Sean Stewart MG
7 |Boys9-1050 Free ] |omega Team
& Girls 9-10 50 Free [ MCSL 3012 2000 7 & |Morgan Ribar DA
&  |Girls 9-10 50 Free ] |omega Team
a Boys 13-14 50 Free [ MCSL 2489 2004 8 1 |Brock Park (=]
El Boys 13-14 50 Free [] |Omega Team
10 |Girls 13-14 S0Free [ |MCSL 27.14| 2002 & 4 |Colleen Law EL
D& X
Orcier | Tag hiame Flag |Team Only | ExhOk | ForeignOk | Records cen be stored for all three courses. Lse the 'Order’ ta cortr
01 [MCSL L[ [m] broken. Ta hige all records of a particular tag, make the flag an %' or |
] one team, edit the tag and select the team for that tag.
9-2b. Printing All-Star Swimmer List
H [——u
‘B Reports from Main Menu. Check 1 5td if Time Std report
. Tay Time Stols [~ Each Team on a Separate Page
‘B Exceptions Report. = inciutie birth dats
v "All Events” [ Include registration ID
i i [ Exclude Bonus Events
v “Stds/Qual tab in the middle of the menu.
Make the selections shown in the Max Entries | Stds/Qual | Miscellaneous | Reg Ck / Proof of Time |
“StdS/QUal" tab as ShOWn. Slower Than Time Standard Use
* Faster Than or Equal To Time Standard Entry Time
OK.
S - * Swum Time
. “ Do Not Meet Qual Ti
You can separate by team if you check “By o llot et Qualibing Time
Team” under “Sort” in the bottom left corner. AT (TR W
You can print a list of all-star times only for the —— Age Range Filters Sort
entire meet. There is no report that will print a * Bath C ] Team |- - % By Athiste
H i Male
list for a few events at a time. e pivision [ <] By Team
9-2c. Printing DQ List
‘/6 Reports from Maln MenU. Report Type / Format / Options | More Options / Splits |
‘/6 Meet Summary. Report Type Format Options
Detailed Journal . + By Team + Athletes + Relays
v All Events f:tmk'::x;tr‘:;hes By Athlete Athietes Only
Make the selections shown in the Record Breakers Relays Only
I . ” Time Std Over Achievers
Report Type/Format/Options” tab as e T e T
shown. 1 Athlete : =l
‘B oK.

9-2.c1 Printing Record Breakers

B Reports from the Main Menu
ol Meet Summary

Select Record Breakers

ol Create Report

64 05/22/2011



	Cover

	Automation Committee and Clinic Information
	Contents
	Understanding Team Manager/Team Unify and Meet Manager
	Chapter 1. Team Manager Organization
	1-1. Install Team Manager Program
	1-2. Download Team Manager Maintenance Update
	1-3. Set-Up 2011 Database
	1-4. Load 2011 MCSL Meet Event Files
	1-5. Designate Meet Types

	Chapter 2. Meet Manager Organization
	2-1. Install Meet Manager 2.0 Program
	2-2. Download Meet Manager Maintenance Update
	2-3. Download 2011 MCSL Templates for Meet Manager
	2-4. Check Equipment

	Chapter 3. Meet Entries
	3-1. Prepare Meet Entries with Team Manager
	3-2. Print Meet Entry Paperwork
	3-3. Export Entries and Athletes
	3-4. Exchange Entries

	Chapter 4. Home Meet Set-Up
	4-1. Set-Up Meet
	4-2. Enter Teams & Swimmers
	4-3. Seed Meet
	4-4. Print Meet Program
	4-5. Print Lane/Timer Sheets
	4-6. Pack Your Bags

	Chapter 5. Running a Home Meet
	5-1. After the Scratch Meeting
	5-2. Enter Times
	5-3. Score Event, Print Results
	5-4. Print Award Labels
	5-5. Relays
	5-6. Wrap-Up

	Chapter 6. Time Trials Using Team Manager
	6-1. Create Time Trial Meet
	6-2. Copy Events
	6-3. Entering, Editing, and Deleting Times
	6-4. Print Results

	Chapter 7. Automating “B” Meets
	7-1. Team Manager Preparation
	7-2. Meet Manager Preparation
	7-3. Run the Meet
	7-4. Automation Tips for Deck-Seeded “B” Meets

	Chapter 8. Relay Carnival
	8-1. Team Responsibilities
	8-2. Host Responsibilities
	8-3. Automation Recommendations

	Chapter 9. Bells & Whistles
	9-1. Team Manger
	9-2. Meet Manager


